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Common Council Chambers

8040 S.6TH Street

Oak Creek, Wl 53154
(414)766-7000

Daniel Bukiewicz - Mayor

Steven Kurkowski - l't District
Greg Loreck - 2nd District

Richard Duchniak - 3'd District
Michael Toman - 4th District

Kenneth Gehl - 5th District
Chris Guzikowski - 6th District
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COMMON COUNCIL MEETING AGENDA

J U LY 7,, 2O2O

TzOO P.M.

The City's Vision

Ook Creek: A dynamic regíonol leoder, connected to our community, drívîng the future of the south shore.

IMPORTANT NOTICE

This meeting will be held by video conference. Persons wishing to participate in the meeting
need to register via http://ocwi.orq/reqister prior to the start of the meeting. The webinar will start

at 6:50 p.m. so those that registered may log in.

The meeting will also be live streamed on the City of Oak Creek YouTube Page via
htto://ocwi.o rq/livestream for those that wish to view the meeting.

Persons requiring other reasonable accommodations may contact the City at 414-766-7000
Requests should be made as far in advance as possible.

Call Meeting to Order / Roll Call

Pledge of Allegiance

Approval of Minutes: 6116120

2

3

Public Hearings (beginning at 7:00 p.m.)

4

5.

input, comments and suggesfions are requested on the specific item(s) identified below. Action by the Council may
occur at the same meeting if so included in the agenda

Conditional Use: Consider a request by Sherif Hamdia, Apex Motorwerks, for a Conditional Use
Permit for automotive sales and service on the property at 8041 S. 13th St. 12nu District).

Ordinance: Consider Ordinance No. 2977, approving a Conditional Use Permit for automotive
sales and service on the property at 8041 S. 13th St. 1Z^a District).

Visit our website at www.oakcreekwi.org for the agenda and accompanying common council reports
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July 7, 2O2O Council Meeting

Rezone: Consider a request by David Kane, North Shore Bank, to rezone the property at 200 W.
Drexel Ave., from M-1, Manufacturing, to B-2, Community Business (No Change to the C-1,
Shoreland Wetland Conservancy District), and incorporating revisions to the Special Flood Hazard
Area, as approved by FEMA (1st District).

Ordinance: Consider Ordinance No. 2978, approving a rezone of the property at 200 W. Drexel
Ave., from M-1, Manufacturing to B-2, Community Business (No Change to the C-1, Shoreland
Wetland Conservancy District), and incorporating revisions to the Special Flood Hazard Area, as
approved by FEMA (1't District).

New Business

lnformational: Summ arized Treasurer's Report on investment and banking accounts for the month
ending May 30, 2020.

Motion: Consider a motion to approve the Personnel Policy Manual effective August 1,2020, and
acknowledge that it applies to all City employees as described in the manual (by Committee of the
Whole).

10. lnformational: Joint City / School District Recreation Platform Concept.

11 Motion: Consider a motion to authorize the City Clerk to enter into an agreement to obtain
subgrant funds for costs incurred due to COVID-19 (by Committee of the Whole)

DEPARTMENT OF PUBLIC WORKS

12. Motion: Consider a motion to approve the purchase of a new TopKat fuel management system
from Walt's Petroleum, in the amount of $11 ,264.24 (by Committee of the Whole)

COMMUNITY DEVELOPMENT

13. Resolution: Consider Resolution No. 12167-070720, approving and authorizing execution of an
agreement with Milwaukee County relative to continued participation in the Community
Development Block Grant program for the years 2021-2023 (by Committee of the Whole)

ENGINEER¡NG

14. Resolution: Consider Resolution No. 12169-070720, approving a Maintenance Agreement with
Ryan Business Park LLC related to improvements proposed on City parcels within the now
developing Ryan Business Park (5th District).

LICENSE COMMITTEE

15. Motion: Consider a motion to grant the various license requests as listed on the 717120 License
Committee Report (by Committee of the Whole).

VENDOR SUMMARY

16. Motion: Consider a motion to approve the June 30, 2020 Vendor Summary Report in the total
amount of $1,744,936.27 (by Committee of the Whole).

8.

9.

2



July 7, 2O2O Council Meeting

MISCELLANEOUS

17 Motion: Consider a motion to convene into Closed Session pursuant to Wisconsin State Statutes,
to discuss the following:

a Section 19.85(1)(e), to discuss terms of an amended development agreement, including a
TIF incentive grant, with Stella & Chewy's for an expansion of their plant located at 111

West Oakview Parkway.

18. Motion: Consider a motion to reconvene into Open Session

19. Motion: Consider a motion to take action, if any.

Adjournment.
Publ¡c Not¡ce

Upon reasonable notice, a good faith effort will be made to accommodate the needs of disabled ¡ndividuals through sign language interpreters or other auxiliary aid at no
cost to the individual to participate in public meetings. Due to the difficulty in finding interpreters, requests should be made as far in advance as possible preferably a

minimum of 48 hours. For additional information or to request this service, contact the Oak Creek City Clerk at 766-7000, by fax at 766-7976, or by wr¡ting to the ADA
Coord¡nator at the Oak Creek Health Department, 8040 S. 6h Street, Oak Creek, Wisconsin 53154.

It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may attend the above-stated meeting to gather
rnformat¡on; no action will be taken by any governmental body at the above-stated meeting other than the governmental body specifically referred to above in this notice
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+TO BE PUBLISHED JULY 1, 2O2O
OFFICIAL NOTICE

NOTICE OF PUBLIG HEARING
BEFORE THE OAK CREEK COMMON COUNCIL

REVISED TO PROV¡DE ADDITIONAL PARTICIPATION OPTIONS BELOW

IMPORTANT NOTIGE

This meeting will be held both in person and by video conference. Persons wishing to participate in
the video conference, including applicants and their representatives, must register via
http://ocwi.orq/reqister prior to the meeting. The video conference will begin at 6:55 PM to allow
participants to log in.

Persons who wish to view the meeting live without participatinq may visit the Gity of Oak Creek
YouTube page at http://ocwi.orq/livestream.

Persons requiring other reasonable accommodations may contact the Gity at 414-766-7000. Requests
should be made as far in advance as possible, preferably a minimum of 48 hours.

PURPOSE:
The purpose of this public hearing is to consider a request submitted by Sherif Hamdia, Apex Motorwerks, for a
Conditional Use Permit for automotive sales and service on the property at 8041 S. 13th St.

Hearing Date:

Time:

Place: Oak Creek Civic Center (City Hall)
8040 South 6th Street
Oak Creek, Wl 53154
Common Council Chambers

Applicant(s) Sherif Hamdia, Apex Motoruverks

Douglas C. Mayr & Greg W. Mayr

8041 S. 13th St.

81 1 -9007-000

Property Owner(s)

Property Location(s)

Tax Key(s):

Legal Description:
CSM NO. 3119 PARCEL 2 EXC THE E 7 FT FOR STREET NE 1/4 SEC. 18-5-22 CONT. 1.037 ACS.

The Common Council has scheduled other public hearings for July 7, 2020 at 7:00 PM. This hearing may
begin at 7:00 PM or as soon as possible following the conclusion of other public hearings.

Any person(s) with questions regarding the proposed change may call the Department of Community
Development at (414) 766-7000, during regular business hours.

Date of Notice: June 10, 2020
CIry OF OAK CREEK COMMON COUNCIL
By: Daniel J. Bukiewicz, Mayor

PUBLIC NOTICE

PLEASE NOTE: Upon reasonable notice, a good faith effort will be made to accommodate the needs of
disabled individuals through sign language interpreters or other auxiliary aid at no cost to the individual to
participate in public meetings. Due to the difficulty in finding interpreters, requests should be made as far in
advance as possible, preferably a minimum of 48 hours. For additional information or to request this service,
contact the Oak Creek City Clerk at 766-7000, or by writing to the ADA Coordinator at the Health Department,
City Hall, 8040 South 6th Street, Oak Creek, Wisconsin 53154.

July 7,2020

7:00 PM
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Item:

Recommendation:

Fiscal lmpact:

Critical Success

Factor(s):

Item No. 5
COMMON COUNCIL REPORT

Conditional Use Permit - automotive sales and service - Apex Motorwerks

That the Council adopts Ordinance 2977, an ordinance to approve a Conditional Use

Permit for automotive sales and service on the property at 8041 S. 13th St.

Approval will allow for the use and occupancy of a portion of an existing multitenant

commercial building and parking lot. The project will yield positive fiscal impacts in

terms of review and tenant buildout permit fees. This property is not part of a TlD.

! Vibrant and Diverse Cultural Opportunities

I Thoughtful Development and Prosperous Economy

! Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

E Financial Stability

I Quality lnfrastructure, Amenities, and Services

n Not Applicable

Background: The Applicant is requesting approval for a Conditional Use Permit for automotive sales and

service within a portion of one of the existing commercial buildings and parking lot on the property at

8041 S.13th St. Automotive sales and service uses are Conditional Uses in the B-4, Highway Business

district. Council will note that the Comprehensive Plan adopted in March of this year identifies the area as

being appropriate for future single family detached development. However, this is a request to utilize a

portion of a commercial development that has been in existence since the 1950s, and is currently zoned for
commercial uses. This property and the property to the north would be expected to transition to

residential in any redevelopment scenario as they are surrounded by an established residential

neighborhood. More discussion of this point will occur in the review below.

Per the information provided by the Applicant, the initial staff will include two (2) full-time employees and

two (2) part-time employees, with at least two (2) employees onsite at any given time Monday through

Friday (Saturday by appointment). The narrative also specified that the staff would include a

Manager/Service Writer, a Sales and Finance Expert, a Head Technician, shop help, and part-time

employees to oversee the concierge services. Hours of operation were amended during the Plan

Commission review of the Conditions and Restrictions, and are included within the recommended

document as part of this report.

Parts sales and service are estimated tà attract approximately 5-7 customers per week, with approximately

2-3 vehicle sales expected per month. There is conflicting information from the submitted narrative and

responses to staff questions regarding the number of vehicles for sale. The original submission stated that

it is anticipated that 8-10 vehicles for sale will be on the premises at any given time. An unspecified

number of "other" vehicles are also anticipated to be acquired through auctions or other sales as requested

by a customer. However, in the responses to staff questions, ó-8 vehicles are anticipated with some

located interior to the building. Unfortunately, it appears from the site plan provided that only six (ó) of



the existing parking stalls on the east (in front of the storefront portion of the building) have been

identified for vehicle display (angled parking stalls on the south are not available for this tenant). lnterior
floor plans are not dimensioned, nor do they indicate a connection between the overhead doors on the

north and the showroom portion of the storefront. One (1) disabled parking stall is identified on the east

side of the building, with 2 visitor stalls identified on the northeast corner. On the north elevation, three
(3) stalls are reserved for service, and one (1) stall is identified for inspection. That leaves two (2) parking

stalls for employees.

Parking requirements for motor vehicle sales establishments are two (2) customer stalls per salesperson,

plus one (1) stall per peak shift employee. Motor vehicle repair, maintenance, and service stations must

provide three (3) stalls per indoor service bay, plus one (1) stall per peak shift employee. From the

submitted information, it appears that there is only one ('l) service bay, but staff are unable to determine

an accurate number of employees that would be onsite at peak. Assuming only four (4) employees would

ever be onsite at a given time, the required parking would equate to (nine) 9 stalls. Vehicle storage areas

are not included in the required parking counts. The Plan Commission determined that the proposed

number of stalls was adequate for the Conditional Use.

Regarding service, staff would like to make clear the definition of automotive sales and service: "Any

building, land area, or other premises for the display and sale of new or used automobiles, pickup trucks or

vans, lawn and garden implements, trailers, boats, or other recreational vehicles and including any warranty

repair work and other repair service conducted as an accessory use." Council will note that the above

definition does not include body or frame repair, painting or undercoating, or "the maintenance, servicing

or repair of automotive engines, power train, suspension and exhaust system on vehicles with a gross

vehicle weight of 10,000 pounds or less." Those excluded services are only allowed in the M-1,

Manufacturing district. Recognizing that the proposed use was specific to automobiles sales, service, and

customization, the Plan Commission modified the definition of automotive sales and service within the

Conditions and Restrictions. Additional information related to the typical length of repair/service time is

included in the responses to staff questions with this report.

No additional lighting, landscaping, fencing, or other site modifications are proposed as part of the

request, although the Applicant indicated that they would be willling to install what the City requires.

Outdoor storage or display within the Conditions and Restrictions is limited specifically to vehicles for sale

- no parts, equipment, damaged/junked motor vehicles, etc. will be allowed. Additionally, the Conditional

Use Permit be limited to the Applicant with specific operational plans approved as part of the Permit and

only for the duration of the lease for the space. Extensions would require review and approval by the Plan

Commission and Common Council.

Staff expressed several concerns for the proposal during the initial Plan Commission review on May 26. ln

the most recent past, this space had been the location of a furnishings resale shop, which was open by

appointment or weekend special hours only. Prior to that, it was the location for several small-scale retail

shops (frisbee golf accessories, hobby and artist supplies, model trains, etc.) and a Jazzercise facility. The

tenant space to the south has housed several businesses, none of which experienced significant/any

customer visits in recent years. While the Applicant's narrative states that a similar use to the proposal had

previously been located in the building, staff has found no indication that an auto sales and service business

has ever existed on the premises. Only two (2) businesses in that location since 2005, to staffs
knowledge, come close: a go-kart parts, accessories, and service facility; and a mobile auto repair facility

thatdidnotconductserviceorrepairsonsite. Theconcernisforthefundamentalchangeintheuseofthe
property that is potentially incompatible with the surrounding residential nature of the neighborhood.



Those incompatibilities include, but are not limited to: evening and nighttime sales and services hours six

(6) days per week, permanent outdoor display of vehicles for sale, no landscaping or other buffer to the
residential neighborhood, the potential for increased noise with vehicle service and modification
operations. Staff has not received any information regarding proposed signage for the business, which in

the past has been very limited did not include internally-lit elements.

As previously mentioned, the Comprehensive Plan shows this area as single family detached. The proposal

effectively increases the intensity of commercial uses on the property rather than keeping with the
neighborhood-scale retail or startup office use historically seen on the premises. To address these

concerns, staff incorporated requirements into the Conditions and Restrictions for landscaping, lighting,

and buffers to more closely align the property with current commercial Zoning Code requirements. The

Plan Commission concurred with the staff recommendations, and recommended approval at their May 26

and June 9,2020 meetings.

Options/Alternatives: Council has the discretion to modify the proposed Conditions and Restrictions as

part of the approval of the Conditional Use Permit.

Respectfu I ly submitted: Prepared:

Andrew J. Vickers, MPA

City Administrator

Fiscal Review:

Assistant City Ad ministrator /Comptroller

Papelbon, C M, AICP

sW. CP

of Community Development

Planner

Attachments:

Ord.2977

Location Map

Hearing Notice

Plan Commission meeting minutes

Narrative (1 page)

Aerial Site Map (1 page)

Business Plan (5 pages)

Responses to Staff Questions (2 pages)

Site Plan ('l page)

Floor Plans (2 pages)

Conditions and Restrictions



ORDINANCE NO. 2977

By

AN ORDINANCE TO APPROVE A CONDITIONAL USE PERMIT FOR
AUTOMOTIVE SALES AND SERVICE FOR
APEX MOTORWERKS AT 8041 S. 13TH ST.

(2nd Aldermanic District)

WHEREAS, SHERIF HAMDIA, APEX MOTORWERKS, with landowner support,
has applied for a Conditional Use Permit that would allow for Automotive Sales and
Service on a portion of the property at 8041 S. 13th St.; and

WHËREAS, the properties are more precisely described as follows

CSM NO. 31 19 PARCEL 2 EXC THE E 7 FT FOR STREET NE 1/4 SEC. 1 8-5-22
CONT 1 037ACS

WHEREAS, the Plan Commission has reviewed this proposal and has
recommended that the Conditional Use be approved; and

WHEREAS, the Common Council held a public hearing on this matter on July 7,
2020, at which time all interested parties appeared and were heard; and

WHEREAS, the Plan Commission had recommended that the application for a
Conditional Use be approved and authorized subject, however, to the imposition of certain
conditions and restrictions upon the design, construction, location and operation of this
Conditional Use, and which conditions and restrictions are incorporated by reference into
the Conditional Use Permit; and

WHEREAS, following said public hearing and upon recommendation of approval
of the Plan Commission, the Common Council is of the opinion that the best interests of
the City would be served if the Conditional Use were approved and authorized for the
lands hereinabove described, subject, however, to the imposition of certain conditions and
restrictions on the design, construction, location and operation of the Conditional Use.

NOW, THEREFORE, the Common Council of the City of Oak Creek does hereby
ordain as follows:

SECTION 1: To promote the general welfare, public safety and general planning
within the City of Oak Creek, the Building Commissioner is hereby authorized to grant a
Conditional Use Permit for Automotive Sales and Service for Apex Motorwerks on a
portion of the property at 8041 S. 13th St., which shall include the aforementioned
conditions and restrictions.

SECTION 2. The Conditional Use is su bject to the aforementioned conditions and
restrictions on the design, location, construction and operation of the Conditional Use for
Automotive Sales and Service for Apex Motorwerks on a portion of the property at 8041
s. 13th St.

Page 1 o'f 2



SECTION 3: All ordinances or parts of ordinances and Zoning District Maps made
a part of Chapter 17 of the Municipal Code of the City of Oak Creek in conflict herewith
are hereby repealed.

SECTION 4: The several sections of this ordinance are declared to be severable
lf any section shall be declared, by a decision of a court of competent jurisdiction, to be
invalid, such decision shall not affect the validity of other provisions of this ordinance.

SECTION 5: This ordinance shall take effect and be in force from and after its
passage and publication.

Passed and adopted this 7th day of July, 2020

President, Common Council

Approved this 7th day of July,2Q2O

Mayor

ATTEST

VOTE: Ayes _ Noes_
City Clerk

Page 2 of 2
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TA BE PUBLISHED JUNE 17 &24.2A2O

OFFICIAL NOTICE

NOTICE OF PUBLIC HEARING
BEFORE THE OAK CREEK COMMON COUNCIL

PURPOSE:
The purpose of this public hearing is to consider a request submitted by Sherif Hamdia, Apex
Motorwerks,foraConditional UsePermitforautomotivesalesandserviceonthepropertyatB04'1 S. 13th

st.

Hearing Date:

Time

July 7,2020

7:00 PM

Place Oak Creek Civic Center (City Hall)
8040 South 6th Street
Oak Creek, Wl 53154
Common Council Chambers

Applicant(s) Sherif Hamdia, Apex Motonruerks

Douglas C. Mayr & Greg W. Mayr

8041 S. 13th St.

B1 1 -9007-000

Property Owner(s)

Property Location(s)

Tax Key(s)

Legal Description:
CSM NO. 3119 PARCEL 2 EXC THE E 7 FT FOR STREET NE 1/4 SEC. 18-5.22 CONT. 1.037 ACS

The Common Council has scheduled other public hearings for July 7, 2020 al7:00 PM. This hearing may
begin at 7:00 PM or as soon as possible following the conclusion of other public hearings.

Any person(s) with questions regarding the proposed change may call the Department of Community
Development al (414) 766-7000, during regular business hours.

Date of Notice: June'10,2020
CITY OF OAK CREEK COMMON COUNCIL
By: Daniel J. Bukiewicz, Mayor

PUBLIC NOTICE

PLEASE NOTE: Upon reasonable notice, a good faith effort will be made to accommodate the needs of disabled individuals through
sign language interpreters or other auxiliary aid at no cost to the individual to participate in public meetings. Due to the difficulty in
finding interpreters, requests should be made as far in advance as possible, preferably a minimum of 48 hours. For additional
information or to request this service, contact the Oak Creek City Clerk at 766-7000, or by writing to the ADA Coordinator at the
Health Department, City Hall, 8040 South 6rh Street, Oak Creek, Wiscons¡n 53154.



EXCERPTED MINUTES OF THE
OAK CREEK PLAN COMMISSION MEETING

TUESDAY, May 26,2020

Mayor Bukiewicz called the meeting to order at 6:00 p.m. The following Commissioners were
present at roll call: Commissioner Hanna, Commissioner Sullivan, Commissioner Carrillo,
Alderman Loreck, Mayor Bukiewicz, Commissioner Oldani, Commissioner Siepert, and
Commissioner Chandler. Alderman Guzikowski was excused. Also present: Kari Papelbon,
Planner; Doug Seymour, Director of Community Development; Assistant Fire Chief Mike Havey.
lT Manager, Kevin Koenig, facilitated the video conference.

CONDITIONAL USE
SHERIF HAMDIA, APEX MOTORWERKS
8041 S. I3TH STREET
TAX KEY NO. 81r-9007-000

Planner Papelbon provided an overview of the request for a Conditional Use Permit for automotive
sales and service within the existing commercial building (see staff report for details).

Ben Hamdia, Apex Motonruerks , 8041 S. 13th St., Oak Creek, Wl 53154, stated a willingness to
modify hours or anything else "so that we can get this going."

Commissioner Chandler stated this is close to a residential area. She asked the Applicant how
they plan to buffer the outside storage of cars, along with the different noises with modifications
and customization of cars.

Mr. Hamdia responded that Apex Motorwerks installs spoilers or wheel, tire and suspension
packages. For engines, as in the case of exhaust, will be all DOT legal. Our noise is not expected
to be much since the work is being done inside. We don't see a need for buffering. A lot of our
service will be done by appointments. lf extra storage is needed for customer projects, we have
a 14,000 square-footfacility at 4866 S. l3th St. (outside the City). This storage can fit about 75
cars indoors. We don't want any vehicles at the site in Oak Creek if not needed. The storage we
would use are for the pre-bought cars for customers, and extra slots for the cars we obtain through
auctions. Our staff isn't large and they are very skilled.

Commissioner Chandler asked whether the Applicant will be using just one slot to display vehicles
even though the plans show six.

Mr. Hamdia responded that they would like to have the extra spots there if cars are obtained for
stock. We want the cars there ready for when our customer arrives to pick them up.

Commissioner Chandler asked if they will or will not have a buffer for the residential area.

Ben Hamdia responded that they do not plan to have a buffer for the residential area. We won't
have late night business, which would be loud or bright. We don't see the need for the buffer, but
obviously we're willing to work with anything that you suggest and the landlord, it's their property.

Commissioner Chandler asked the Applicant to clarify what will be stored outside.

Mr. Hamdia responded that the spots are for cars, and there might be two cars or seven, including
the employees. There will be customer cars dropped off for repair or to be modified, cars for sale,

Plan Commission Minutes
May 26,2020
Page 1 of 6



or pre-purchased cars for customers. Anything that's going to be [stored] over 24 hours for a
modification will be stored indoors.

Commissioner Chandler asked Planner Papelbon to clarify the proposed and required parking.

Planner Papelbon responded that the plans show customer and employee parking. Assuming
four employees would ever be onsite at a given time, 9 stalls exclusive of the stalls for vehicle
display would be required. She clarified that maintenance, servicing or repair of automotive
engines, power train, suspension and exhaust system on vehicles with a gross vehicle weight of
10,000 pounds or less is excluded from allowed uses in the B-4 District. Those types of services
are only allowed in the M-1 District.
Mr. Hamdia stated that the services provided are air ride suspension. We do not do machining,
machine work, repair work, no painting and no frame work. We are aware of the DOT laws and
further zoning. A majority of our customers get custom wheels, front lips and rear spoilers - no
painting, obviously no frame work. lnterior modifications like racing seats or custom interiors may
have cause for some exterior bits, but everything comes pre-painted. About 99.9% is stuff that is

bolted. The exhaust is solid installations like custom exhaust tips. We will also be doing engine
tuning which is DOT legaland done with a laptop connected to the car.

Commissioner Chandler asked for the need to have nine spaces which is inclusive of customer
and employee parking.

Mr. Hamdia stated that staff employee parking is 2 stalls, and the other 2 employees are part-
time. One will be for inspections and one for disabled parking, 2 spots for customers, 3 spots for
service, and 6 spots for the vehicles for sale.

Commissioner Siepert asked whether the Applicant plans to upgrade the exterior of the building.

Mr. Hamdia responded yes, around the windows, the garage door, the canopy, and the trim work
will be refreshed. lnside we plan on doing a full remodel of the building - no structuralwork.

Commissioner Siepert asked what type of signage will be provided.

Mr. Hamdia stated that the plan is to use the previous company's sign in the current location, but
updating it with our logo and website. We do not plan on installing additional signage.

Commissioner Oldani stated the Location Map reflects a larger area with the building to the back
of the parking lot. Are there plans for that to be part of your lease?

Mr. Hamdia stated that is the landlord's storage. We will only be using the front of the building -

what is circled in white - and the parking lot.

Commissioner Oldani asked if the Applicant will be using any of the parking in the back of the
building.

Mr. Hamdia stated that there is no plan to use any of that parking in the back. We have that large
facility on 13th Street for storage. The landlord gave us that option, but we do not plan on using
it. We will only be using the dumpster back there.

Commission Oldaniasked whether it is an option to use

Plan Commission Minutes
May 26,2Q2Q
Page 2 of 6



Mr. Hamdia stated that the company is really small. lf we needed, we could acquire additional
land, but with our budget, we don't foresee the need. Our showroom is 2,000 square feet and our
service area is over 1,000 square feet.

Commissioner Oldani asked Planner Papelbon to clarify the surrounding uses and potentialfuture
uses in the area.

Planner Papelbon stated that the 2 parcels that have existing commercial buildings are owned by
one entity. These are the only parcels zoned commercial within a residential zone. The
Comprehensive Plan calls forthe entire area to be redeveloped at some point in the next 20 years
as residential.
Commissioner Oldani stated he likes this idea of this type of business. lf they are leasing, and
they are not the owners, the subject of this being future residential doesn't seem to be of any
concern.

Alderman Loreck stated that the Applicant reached out to him, and at that time he liked and
supported this idea. Since then, he has heard from 2 residents in the area that brought up some
concerns. Alderman Loreck stated that there have to be items included in the conditions and
restrictions, such as limiting hours of operation, whether cars are left outside at night, how bright
the lights will be compared to what is existing. He asked whether there any plans to update the
lighting.

Mr. Hamdia responded that they do not plan to change the lighting. They feel the existing lighting
is sufficient. lf there was not enough lighting to look at a car, they can pull it into the building to
view. They are willing, if needed, to adjust their hours.

Alderman Loreck stated the hours of operations seems to be normal business hours. He asked
whether the doors will be open with pneumatics tools going off all day - will that noise travel
outside the area - or closed.

Mr. Hamdia stated that they have required interior heat and air conditioning, so they would not be
opening the doors. With doors closed you will not hear much. The service bay is in the middle of
the building, and it is not close to the road, so you that should not hear noises.

Alderman Loreck asked Planner Papelbon about City concerns or liability for damaged or
undesirable vehicles left outside.

Mr. Hamdia stated that if it's an expensive car, it will not be staying overnight. We would store it
at our other facility or inside.

Planner Papelbon responded that the City cannot regulate what types of vehicles they are working
on or sell. From a zoning perspective, this as an automobile service and sales facility. From the
concerns raised in the staff report, staff do not feel this is an appropriate use for this area. lf the
Plan Commission recommends this be approved at the Common Council level, staff would
recommend that the Conditions and Restrictions address these and resident concerns. lf there
are exterior modifications to the building, those would require Plan Commission review and
approval.

Mr. Hamdia stated that the plan is to clean up some of the trim, and the awning is very old. We
have to return to the original condition. Also, we are not a huge dealership like on 27th St. We are
a niche market and do not foresee a lot of traffic. Our clients are very busy, so we will do drop-off
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and p¡ck-up for cars. We will work with the City and do what ever is needed. We are a niche shop,
catering to a certain demographic. This should bring luxury clientele to Oak Creek.

Commissioner Carrillo stated she had patronized the former Jazzercize facility in this building,
and the parking lot was very dark. She did not recall if there was any external lighting, and stated
that the lighting could have changed since, but the way the parking is set up, it is difficult to see
and maneuver at night.

Mr. Hamdia agreed with Commissioner Carrillo's comments, and stated that they are not using
those parking spaces (angled on south) for ourselves. We are not using that front access. Every
parking spot will be professionally marked.

Commissioner Hanna stated that she agrees with Planner Papelbon. She is not concerned if
these are high-end or low-end cars - it is a vehicle shop. Regardless, I do not think this should be
in a residentialarea.

Mayor Bukiewicz asked if Assistant Fire Chief Mike Havey and the Fire Department have any
concerns.

Assistant Chief Havey stated that there are similar concerns as to those Planner Papelbon
mentioned with the code compliance for automotive and body shop work. Those issues stand
out, and also the scope of the work. ls there grinding, cutting, torching or storage of hazardous
material on the site? lf so, there are concerns for the collection and disposal of those materials.
All of these are concerns because the scope of work is unknown.

Mayor Bukiewicz asked if the Applicant can shed some light on the hazardous materials, grinding,
cutting, and torching.

Mr. Hamdia stated that fluids will be collected and disposed by contract companies. We are not
doing any torching or welding at all. We will have fluids in stock in our Parts Department to sell,
but those fluids will not be used in the shop. The small percentage of work that is not the bolt-on
type would be computer and engine work. lt is not doing fuel pumps and things like that. We do
not do it, but will refer them to another shop.

Mayor Bukiewicz asked if they will be taking the south end of the building.

Mr. Hamdia responded no, there is a new vitamin shop there. With our type of business, we feel
we will be there awhile, and if in the future we can expand, we would like to build our own building
in the Milwaukee/Oak Creek area. We have the 13th Street storage, and we also have some on
6th and Drexel. We are not planning on using the Drexel place for this project. For this property,
we don't want to have anything there that shouldn't be there.

Mayor Bukiewicz stated that the building does need some updates, and that he is not opposed to
the parking because this is a very niche market. lt's going to be people looking for specific
vehicles. I don't think the noise is going to affect the neighbors. The lighting needs to be respectful
for the neighbors. Planner Papelbon mentioned the Conditional Use will go along with the lease.
Mayor Bukiewicz asked the Applicant for the length of the lease term.

Mr. Hamdia stated that they have a 1O-year lease, but the option to renew is at 5 years.

Mayor Bukiewicz asked Planner Papelbon to clarify the customary effective timeframe for
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Conditional Use Permits

Planner Papelbon responded that Conditional Use Permit limitations have been for 3, 5 and l0
years. As far as this turning into a residential neighborhood, it is already a residential
neighborhood, which is why it was listed as such in the Comprehensive Plan. We can't tell the
Applicant what type of vehicles they can work on or sell, so what we need to determine is whether
this use is appropriate for this parcel. ln regards to the exterior of the building, we need the
Applicant to provide us with some conceptual plans prior to submitting for a building permit to
determine whether the changes need Plan Commission review. As far as lease time, staff will
discuss and include a recommendation in the Conditions and Restrictions.

Commissioner Oldani stated that this is car service - we don't know when it will become
residential, and if they [Apex Motorwerks] do not go in, who will or will it just remain vacant?

Commisìioner Siepert agreed with Commissioner Oldani. I would hate to see this as vacant
unless the owner plans to tear this building down.

Mayor Bukiewicz stated that if we do the motion, please be clear on the Conditions and
Restrictions for hours of operations, lighting. Am I stating this right?

Planner Papelbon clarified that the motion is just for recommendation of Common Council
approval for the Conditional Use Permit. Staff will draft Conditions and Restrictions for review at
the next Plan Commission meeting. Those Conditions and Restrictions will incorporate lighting,
hours, exterior updates, signage, and parking requirements.

Alderman Loreck stated that he did hear from 2 residents, and that he anticipates more if these
proceeds. Am I correct in that at the next Common Council meeting there will be the public
hearing?

Planner Papelbon stated that the Conditions and Restrictions will be reviewed at the June 9,2020
Plan Commission meeting. The public hearing before the Common Council will be scheduled
following that meeting. Residents will have an opportunity to participate in the public hearing.

Alderman Loreck stated that if this proceeds, he would like to see stricter Conditions and
Restrictions.

Commissioner Oldani moved that the Plan Commission recommends that the Common Council
approves a Conditional Use Permit for automotive sales and service within a portion of the existing
commercial building on the property at 8041 S 13th Street., aftera public hearing and subjectto
Conditions and Restrictions that will be prepared for the Plan Commission's review at the next
meeting (June 9, 2020). Alderman Loreck seconded. On roll call: all voted aye, except
Commissioner Hanna and Commissioner Chandler, who voted no. Motion carried.

Commissioner Carrillo moved to adjourn. Commissioner Siepert seconded. On roll call: all voted
aye. The meeting was adjourned at 7:56 p.m.

ATTEST

6-9-20
las Plan Commission Secretary

May 26,2020
Page 5 of 6
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DRAFT EXCERPTED MINUTES OF THE
OAK CREEK PLAN COMMISSION MEETING

TUESDAY, June 9,2020

Mayor Bukiewicz called the meeting to order at 6:00 p.m. The following Commissioners were
present at roll call: Commissioner Hanna, Commissioner Sullivan, Commissioner Carrillo,
Alderman Loreck, Mayor Bukiewicz, Alderman Guzikowski, Commissioner Oldani, Commissioner
Siepert, and Commissioner Chandler. Also present: Kari Papelbon, Planner;Assistant Fire Chief
Mike Havey. lT Manager, Kevin Koenig, facilitated the video conference.

CONDITIONS AND RESTRICTIONS
APEX MOTORWERKS
8041 s. 13th sT.
TAX KEY NO. 811-9007-000

Planner Papelbon provided an overview of the draft Conditions and Restrictions for a Conditional
Use Permit for automotive sales and service within a portion of the existing commercial building
at8041S. 13th St. (see staff report for details).

Ben Hamdia, General Manager Apex Motorwerks, 8041 S. 13th St, Oak Creek, Wl, explained that
one of their top concerns was bothering the neighbors or the residences across the street, so they
conducted sound testing. The loudest tool that they use is an impact wrench, which is 96 Decibels
(dB). After conducting tests with the garage door closed, even up to ten feet away from the garage
door they found that the loudest impact noise they would be making could barely be heard. With
the garage door closed at the end of their driveway before 13th Street, they conducted an airhorn
test, and that was also barely heard. None of the tools that they tested were heard from the middle
of their parking lot, or to the end of their parking lot. Mr. Hamdia concluded that, for buffering or
anything to sound, nothing would bother the neighbors, and offered to demonstrate the sound test
to anyone that would like to see. As far as the hours and changes in the Conditions and
Restrictions, they agree with everything.

Commissioner Hanna asked Planner Papelbon if there is going to be a public information meeting
prior to going to the Common Council.

Planner Papelbon responded that there will be no other meeting, aside from this Plan Commission
meeting, before it goes to a public hearing before Council.

Commissioner Hanna then asked if, at the public hearing, they will share with adjacent neighbors
what is happening at that location, and allow them the opportunity to give feedback.

Planner Papelbon answered that property owners within 300 feet of this particular address were
given notice for both the prior meeting on May 26,2020, this Plan Commission meeting, and will
also be given notice for the public hearing once it is scheduled.

Commissioner Hanna followed up by asking if they were given information regarding the type of
business going in, the signage, parking, and the hours of operation in order to give feedback on
that.

Planner Papelbon stated that the notice included basic information, as well as how to obtain
additional information. The plans were also put up on ZoningHub, which was included in the notice
for people to access. Planner Papelbon noted that the Department of Community Development
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did not receive any comments regarding this matter, but there will be an opportunity to provide
those final comments at the public hearing before the Common Council.

Alderman Loreck added that he has yet to hear any comments regarding this, outside of what he
had heard prior to the first meeting, and will stay up to date prior to the next meeting to see if any
more concerns are brought up. Alderman Loreck then asked if the hours of operation that are
listed in the conditions and restrictions include appointment hours. For example, if the hours are
Monday through Friday 9:00 AM to B:00 PM, then they cannot have an appointment at 10:00 PM.

Planner Papelbon answered that the intention is that all operations would be conducted within
those particular hours, including by appointment only.

Alderman Loreck followed up by asking Mr. Hamdia if their plan within those hours is to open 9:00
AM to 8:00 PM, or if they will open 9:00 AM to 6:00 PM and only hold appointments from 6:00 PM
to 8:00 PM on weekdays.

Mr. Hamdia responded that they are planning to be open from 9:00 AM to 6:00 PM for the
modification portion, and 9:00 AM to 6:30 PM for sales. He stated that they could push it back for
8:00 PM, but do not have any plans to stay open later than that.

Alderman Loreck asked Planner Papelbon if that is something they could put in the Conditions
and Restrictions, or if they are okay with putting 9:00 AM to 8:00 PM versus 9:00 AM to 6:00 PM
or 6:30 PM, and then 6:00 PM to 8:00 PM by appointment.

Planner Papelbon answered that the current hours listed in the Conditions and Restrictions
provides the most flexibility so that they can determine whether or not they need to stay open that
late or if they want to do by appointment only. lt also keeps them from having to come back to the
Plan Commission and ask for that to be modified should they change their hours of operation;
therefore, she recommends to leave it as-is.

Alderman Loreck asked if there had been any discussion with the applicant about retrofitting any
landscaping.

Planner Papelbon responded that they have not had a direct conversation yet; however, the
retrofitting standards are included as part of the Conditions and Restrictions that were provided
for the Plan Commission's consideration. That would be to bring that property more in line with
what current Code requires, and that is what is called for in the Comprehensive Plan as the uses
are transitioning. lt also provides deference to the residential neighborhood that is across the
street. Planner Papelbon also noted that there is a noise ordinance that is in effect and needs to
be followed at all times. Anything outside of 7:00 PM or 8:00 PM for usual and customary noises
within a neighborhood would have to cease until 7:00 AM, and the usual and customary noise
level at the property line is 56 dB. That is something for the applicant to keep in mind as they
consider the work that is going to be done within the building itself. lf the roll-up door has to be up
during operations, the dB level has to be no greater than 56 at the property line.

Commissioner Siepert asked if all of the repairs and activities will be held inside the building.

Mr. Hamdia responded that all of the repairs and modifications will be conducted inside.
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Planner Papelbon also responded by saying it would be a requirement for all of the repairs and
service to be conducted inside the building. There would be no repairs allowed in the parking lot
itself.

Commissioner Chandler asked the applicant if there were plans to add lighting to the property.

Mr. Hamdia replied that there are no plans to add additional lighting. There are lights where the
sign is, there is also a light by the entrance and on top of their garage door. They do not see any
need to add more lighting at this time.

Commissioner Chandler followed up by asking Planner Papelbon for clarification as to whether
Section 3(B) prohibits automotive mechanical repairs or modifications.

Planner Papelbon responded that what is going to be allowed for this Conditional Use would be
under the automotive sales and service definition from Code. What would be prohibited would be
body repair and mechanical repair. She added that in the last meeting where that was discussed
neither of those two options would be included in the services provided for the modifications that
would occur on the custom cars.

Commissioner Chandler then asked the applicant if there would be any painting of these vehicles.

Mr. Hamdia responded that there would not be any painting of any vehicles onsite as they use a
body shop in lllinois for custom paintwork, and there will be no painting done inside of the building
either, as the building is not set up for that. Mr. Hamdia added that they have no intentions to do
any painting, frame, or body work.

Mayor Bukiewicz asked Assistant Fire Chief Havey if the Fire Department had any concerns on
any of the Conditions and Restrictions, and whether the building will need to be sprinkled since it
is automotive.

Assistant Fire Chief Havey responded that they have not received any plans or modifications, but
after the last meeting, the Code that they are following for an automotive shop meets the criteria.

Mayor Bukiewicz then asked Planner Papelbon whether they need to include the garden
implements, trailers, boats and recreational vehicles that are listed on page two of five, number
three item b, under automotive sales service.

Planner Papelbon responded that is the definition from Code of what is included in automotive
sales and service, lf the Plan Commission wishes to modify that to limit it to the sale of new or
used automobiles, they can do so, and she would recommend striking everything after
automobiles up to recreational vehicles and then keep the rest.

Mayor Bukiewicz replied that he does not think Apex Motonruerks intends to sell used
lawnmowers, and that is not a part of their business. He stated that they should keep the business
directed where it should be, and asked Mr. Hamdia if he had any problems with that.

Mr. Hamdia responded no problems at all. As far as recreational vehicles, sometimes they deal
with motorcycles on rare occasion, but that is the only thing on the list that is under recreational
vehicles. Everything else they do not dealwith.

Mayor Bukiewicz asked if they deal dune buggies or anything similar
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Mr. Hamdia stated they do, but rarely.

Planner Papelbon added that the definition of recreational vehicles typically includes camper
trailers, but if they wish to include motorcycles, and all-terrain vehicles (ATVs) they can include
that but strike everything else.

Mayor Bukiewicz asked the commissioners to weigh in on that.

Commissioner Hanna stated that she agreed with Mayor Bukiewicz, as ít would make it clear as
to what is being done at the facility.

Planner Papelbon stated to incorporate Mayor Bukiewicz's comment, Section 3(B) would be
modified to state "automotive sales and service includes the display and sale of new or used
automobiles and motorcycles, and including any warranty repairwork and any other repair service
conducted as an accessory use."

Alderman Loreck asked if it mattered if they took out pickup trucks, or if they are selling any
custom pickup trucks.

Mayor Bukiewicz responded that he thinks that would fall under automotive

Mr. Hamdia added that they do dealwith some pickup trucks on rare occasions, but they do have
some customers that want pickup trucks. Under the modification side some people do ask for
truck accessories such as truck wheels, and if a customer requests it they would like to offer the
service for that. He also noted that the trucks are non-commercial.

Planner Papelbon stated that the revised section would state: "automotive sales and service
includes the display and sales of new or used automobiles, motorcycles, and non-commercial
pickup trucks, including any warranty repair work, etc."

Alderman Guzikowski stated that he was fíne with the wording that they had prior to making the
changes. He believes it is an honest business, and by making those changes they are inhibiting
them from doing what they need to do. Alderman Guzikowski then recommended they leave the
wording as it was.

Mayor Bukiewícz responded that he wanted to draw the Commissioners' attention to what Planner
Papelbon had brought up - that staff went with the Comprehensive Plan, and it is important that
they [Plan Commission] try to follow that Comprehensive Plan as it is laid out as they get
properties like that that are transitioning and repurposing, to try to keep the integrity of the
neighborhood. Mayor Bukiewicz went on to compliment staff for incorporating that Plan, and
sticking to the City of Oak Creek's overall Plan, as they have been successful development-wise
sticking to that long{erm Plan. This is especially helpful in situations like this as the building is
repurposing itself from one use to another, particularly with the zoning.

Planner Papelbon responded that staff would like to have the Plan Commission's full opinion on
the rewording of Section 3(B) per Mayor Bukiewicz's recommendation. She acknowledged
Alderman Guzikowski's previous objection to changing the wording.

Commissioner Hanna answered that she recommends they keep it with the latest revision in order
to be more specific about what type of service is provided.
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Commissioner Sullivan responded that he is in favor of the latest revision.

Commissioner Carrillo responded that she is in favor of the latest revision.
Alderman Loreck responded that he is in favor the change.

Commissioner Oldani added that he is thinking with the non-commercial trucks, they might as well
keep the vans in there as well as it is a vehicle that can be customized as well. Aside that he is
fine with the revision.

Mayor Bukiewicz responded that they would have to add vans in there as well

Commissioner Siepert responded that he is in favor of the changes.

Commissioner Chandler responded that she agrees with the changes.

Mayor Bukiewicz added that he is also in favor, and a majority favored the revisions on the Code
language as well.

Commissioner Chandler asked if they will be adding vans into the wording, or if they will be taking
it out.

Mayor Bukiewicz asked Planner Papelbon if they would be able to keep the word "van" in.

Planner Papelbon responded that it is up to the Commission how they would like to modify the
language.

Mayor Bukiewicz added that he would like to keep the word van in as it is still part of Code.

Alderman Loreck moved that the Plan Commission recommends that the Common Council
adopts the Conditions and Restrictions as part of the Conditional Use Permit for automotive sales
and service within a portion of the existing commercial building on the property at 8041 S, 13th St.
after a public hearing. Alderman Guzikowski seconded. On roll call: all voted aye. Motion carried.

Commissioner Carrillo moved to adjourn the meeting. Commissioner Siepert seconded. On roll
call: all voted aye. Motion carried. The meeting was adjourned at 6:48 p.m.

ATTEST:

6-15-20
Douglas Seymour, Plan Commission Secretary Date
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CÍTY OF OAK CREEh

APR ? 3 20?Û

RECETVED
Condldon¡l Use Permlt Application - Attachment
8041 S l3th Sreet UnitA
Parcel Id No. 8l19007000
C urrent Tnning: G2{omerc ial
I-and Owners: Douglas C and Greg W Mayr
Prior Use: Auto Sales and Service
Apex Motorwerks Service Sales and Motorsport Modifications

Description of Proposal :

Apex Motorwerks Service Sales and Motorsport Modifications, will provide automobile sales

and service at the propcrty. The propcrfy used to sêrve a similar function. All sales will be
pcrformed under a Retail Dealer License obtained from thc State of rü/isconsin by salespeople

holding valid Salespcrson licenses.

Apex Motorwerks specializes in European imports and will offer for sale late model used higþ-
end vehicles from European manufachrrers like BMW, Ponche, Mercedes Benz., Audi, etc. ft
will also offer exotic and custom classic vehicles upon the r€quest of clients.

Apex Motorwerks plans to have eight (8) to ten (t0) high-end, hand-picked automobiles for sale

on the premises. Other vehicles will bc acquircd through auction or other sales venues once
requested by a customer. All on-site and requested vchicles will be thoroughly inspected to the
highest standards before being sold-

Th€re will be NO gimmicky signs banners or stickers on or around the vehicles showcased. We
take pride in our image and thc siæ and vehicles will always stay in clean and immaculate shape.

The initial plan is to remain open to sales from Monday through Friday l0am to 6pm, and on
Saturdays from 9am to Zpm- Apex Motorwerks will be opetr by appointment only between ópm
and 9pm, Monday through Friday, and from Zpm to, ifnecessary,9pm on Saturdays.

The Apex Motorwerks staffwill be comprised of a Manager/Service Writer, Sales and Finance
expert, Head technician and shop helper. There will also be part time employees that will oversee

our concierge department (shuttle and airport services etc.)

Apex Motorwerks will offer service and repair on site, but our focus is DOT legal, high-end
modifications and parts for acsthetics and performance. It will also provide shop services for
custom classic vehicles and show-cars. Apex Motonyerks parhers with many aftermarket
manufacturing cornpanies so it can staffcertified seller/installers and will offer warranties for
parts.

Apex Motorwerks would like to fill the void for thesc types of service in the Oak Creek area.
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.H,PEX IVIOTORITTERIIS
8041 S. lSth Street, Unit ll, Oak Creek WI 53154

262-902-6860 - .ApexMke.com
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Brands we carry
BBS Wheels
FÃBSPEED
DINÄN
IIW Suspension
MOBIL ONE
MICHETIN
öHlws
PorscheDesign
BMW Performance
Burger Motorsport
and more....

\Me are proud to announce our plans to bring.Apex Motorwerks to Oak

Creek \ltli. ^Apex Motorwerks and Speed Shop is a premier destination for
quality high end parts, sales and motorsport consultation for all luxury au-

tomotive brands. We have over l5 years of experience in modifying BMW

PORSCHE and MERCEDES show cars and have even been to the world
renowned SEM.A. car show in Las Vegas, Nevada twice!

We believe that Oak Creek is the prime location to fill this void in the mar-

ket for southern Wisconsin. With more than 85% of our perspective cus-

tomer base traveling to the Chicagoland region for these automotive prod-

ucts and needs, we feel that the business and relationships should be made

in Wisconsin, the state we are so proud to call home. Over the years we

have made some amazing relationships nationwide with shops and brands.

Our goal is to sell the best available high performance and aesthetic car
parts at the lowest possible retail prices in the midwest. \Me also want to be
able to have the exact dream cars for our clientele so they don't have to look
anywhere else. .Apex Motorwerks has a team of seasoned buyers or "car
hunters" as we like to call them, to find the rarest collectible cars world.-

wide. We also will have shop cars which are our rolling advertisement that

show off our work, inside the showroom!
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Plans and Future Outlook

For the near future once opened and established we plan on doing
many community events and car shows on location as fundraisers
to help causes such as Toys For Tots and the V[Iounded ïI/arrior
Project and so on. We love the ideology of paying it forward and
we also love to help out the communities surrounding us in any

way possible.

This by no means will be the regular run of the mill car shop. \Me

will be a one stop shop for the best available automotive acces-

sories and provide R.ARE luxury cars and high end vehicles! We

also have very strict standards on how clean and uniform the area

will be. The way the shop looks represents how we do business.
\ffe do not cut corners in anything that we do.

The exterior of the building will be kept immaculate and any small
repairs if needed will be finished before opening. The inside office
and showroom area will be refinished in a modern design and will
have a complimentary coffee lounge, store with specialty automo-

tive products in stock, and offices for our employees.

\Me hope that in the future our sales increase to the point that we
will need to expand into a bigger facility, buying or building in
Oak Creek! The forward thinking of this town is something we
love, in our opinion it has become the best area in Milwaukee!

Thank you for taking the time to read this short description of what
we plan on bringing to this town. We hope to be an amazing part of
the Oak Creek community in many ways.



.Apex Motorwerks

Quality name brands are everything to us. lMe want to represent
the best of each product we offer! Our Store is going to be our main
focal point with many products and options to fit the needs of our
clientele. lMe Proudly offer items and brands such as:

-WE.ATHER-TECH Floor Systems (Certified seller).

-Meguiars Car Care: .A,ir Fresheners, cleaning and conditioning products,
waxes, polishing products.

-BBS & HRE lMheels: Wide range of custom wheels for many applications

-TMotorsport: Car related clothing and accessories.

-BMW M Performance Branded Products such as: Wheels, exhaust systems
(dot legal only), shift knobs, carbon fiber body panels, high performance
braking systems, roof rack systems, jackets, shirts, hats, and many other ac-
cessories

-Dinan/ÄPR parts such as: Äir Intakes, exhaust, suspension components, aes-
thetics (all50 state DOT legal).

-Mobile One: High-line products and rare weight oils (not available in local
stores).

-Porsche Desigm: Prod.ucts, key chains, clothing and accessories .

-FA,BSPEED Motorsport: Exhaust systems, engine components, software, air
intake systems (high end Lamborghini Ferrari and Porsche parts).

-KVII & ÖnlUVS: Custom suspensions for custom and racing applications .

-Burger Motorsport- Various Car accessories. .A,ND M.A.NY MORE!



llpex Motorwerks Motorsport Consulting

Motorsport Consulting is a first for the midwest. People often ask,

What is it? Is it right for me? Whats involved in it? Whats the cost?

The best thing about the program is, its absolutely FREE!!

The Motorsport Consultation Department will be run by a highly
trained professional that knows how to budget spending properly
and also knows everything about the car accessories and products
we offer! We call them our.A.PEX Genies. It's very simple, have you

ever thought about what car accessory, or even, what Car is right
for you? \Me have formulated a series of questions about yourself,
your budget, and your lifestyle to find the absolute best car, car
parts, and training on how to use them to the fullest potential.

We believe that this is the most important part of our business. ïVe

want to help our customers as much as we can. Our goal is that

every single customer or visitor walks out happy, impressed, and
educated on their purchases. Every customer will be trained on
how to operate our sold products and are welcomed back anytime
for questions, concerns, warrantied replacements or repairs, or
even just to say hi and enjoy our coffee lounge!

We take pride in helping our clients. lMe want everyone that
comes in to feel like a part of the family! The .Apex Family!



Good afternoon.

Staff have reviewed the application for a Conditional Use Permit for auto sales and
service at 8401 S. 13th Street and have the following comments/questions:

Narrative does not include the anticipated total number of employees, full-time and
part-time.
2 fulltime employees
I part time employee
I part time remote employee
We anticipate 4 to start. There willalways be at least 2 employees on premises Monday
through Friday. Saturday by appointment only.

Narrative does not include the anticipated number of customers for sales or service.
We are anticipating from 5 to 7 customers a week for Parts sales and service. We are
anticipating2lo 3 car sales a month, as we are offering a concierge buyer service for
our clientele.

What is the maximum number of vehicles for sale anticipated onsite?
We anticipate about ó to 8 cars on site. Few inside the facility you show sase. Will most
likely be less since most of our car sales will be direct client purchases. We find
specialty cars for our clients. lf something special pops up we usually try to buy them
since we know that what most of our clients are interested in.

Willthe service hours be the same as the sales hours?
Service and Sale hours will be the same Monday to Friday.
Saturday service are by appointment only.

Narrative does not explain the types and extent of services offered. All repairs and
service must be conducted entirely within the building. What is included in the
proposed veh icle custom ¡zations/modificatio ns?
Allservices will be conducted inside the building in our garage area.
The service will include Custom Wheels and Tires. Aesthetic interior and exterior
modifications. Custom engine management tunes. Custom vehicle vinyl wraps. Custom
suspension and brake service. ETC.

Automotive sales and service is defined as "[a]ny building, land area, or other
premises for the display and sale of new or used automobiles, pickup trucks or vans,
lawn and garden implements, trailers, boats, or other recreationalvehicles and
including any warrant¡r repair work and other repair service conducted as an accessory
use." lt does not include engine repair, body and frame repair, painting, or
undercoating. These uses are not allowed in the B-4, Highway Business zoning d¡str¡ct,
and are only allowed in the M-1, Manufacturing zoning d¡str¡ct.



We do not deal with anybody worþ frame, painting, or heavy engine building. We are
familiar with the zoning and our business plan does not include any of that for the
location. The services will be done with parts we sell or will have in stock.

Site Plan does not show where vehicles for sale will be displayed or stored.
Narrative does not describe how vehicles stored outdoors will be secured.
The vehicles outdoors will be the sale cars. Parked and locked in front of the building. We are
having the newel technology from ADT to monitor our cars and lot with cameras and motion
sensors covering our premises from front to back, the vehicles will be secured. The Keys will be
in a safe. We do not ¡ntend to store any other vehicle outdoors. The extremely high end or rare
vehicles will be stored offsite and brought to the shop by appointment only.

No other outdoor storage mentioned in the narrative, and no outdoor storage of any kind
besides vehicles for sale and vehicles act¡vely being repaired will be allowed.
We do not intend to store any vehicle that is not used for our business. Our services offered will
all be day jobs, if for any reason we have a car that stays overn¡ght ¡t stays inside as our schedule
will be tailored to senre our customers one at a time.

No information provided as to length of time anticipated for vehicles actively being repaired to
be onsite or the¡r location before/after repairs.
Repairs can be from 30 minutes to 5 hourc. We will be doing service by appointment only. Th¡s
way it does not take up lot space or overwhelm our staff. Local clients will have the option for
pick-up/drop-off service so we can get any car out by the end of day.

No floor plan has been submitted, and no details on the number of internal service bays. Floor
area is missing from narrative.
Floor plans for showroom and shop area will be attached to this email.

Required Parking
3 stalls/internal service bay + 2 customer stalls/salesperson + 1/peak shift employee.
Not enough information has been provided to determine adequate parking.
Attached is a site plan that explains the parking stalls. Our parking spaces will be clearly marked
for employees, visitor/customers, handicap and display or sale cars.
We have 14 spots.
ó for sale cars
2 for employee parking
t handicap
2 visitor spots
3 service spots

Angled stalls on south do not meêt setbacks and are within the public ROW.
Will there be any additional outdoor lighting?
The angled stalls will not be used by us.
Our spots will be marked.
No plans for additional outdoor lighting as of now. The existing lighting is sufficient for our use.
lf a customer needs to inspect for view someth¡ng at later hourc the viewing will be in our well-
lit shop area.



APEX SITE MAP PARKING STALLS

WHITE AREA. SALE CARS
BLUE AREA- HANDI-CAP PARKING

RED AREA- VISITOR PARKING
PURPLE AREA. SERVICE PARKING

YELLOW AREA. EMPLOYEE PARKING
GREEN AREA- ¡NSPECTION SLOT
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Gity of Oak Creek - Gonditional Use Permit (CUP)
Gonditions and Restrictions

Applicant: Apex Motorwerks
PropertyAddress: 8041 S. 13th St.
Tax Key Number(s): 811-9007-000
Gonditional Use: Automotive sales and service

Approved by Plan Commission: 6-9-20
Approved by Gommon Council: TBD
(Ord. TBD)

1. LEGAL DESCRIPTION

CSM NO. 3119 PARCEL 2 EXC THE E 7 FT FOR STREET NE 1/4 SEC. 18-5-22 CONT

2. REQUIRED PLANS. EASEMENTS. AGREEMENTS AND PUBLIC IMPROVEMENTS

A. All requirements of the City of Oak Creek Municipal Code, as amended, are in effect.

f ) General Development Plan
a) Detailed building/structure location(s) with

setbacks
b) Square footage of all buildings/structures

c) Area(s) for future expansion
d) Area(s) to be paved
e) Access drive(s) (width and location)
f) Sidewalklocation(s)
S) Parking layout and traffic circulation

i) Location(s) and future expansion
ii) Numberofemployees
iii) Number of all parking spaces
iv) Dimensions
v) Setbacks

h) Location(s) of loading berth(s)

1.037 ACS.

2') Landscape Plan
a) Screening plan, including parking lot / truck

parking screening/berming
b) Number, initial & mature sizes, and types of

plantings
c) Percentage open/green space

3) Building Plan
a) Architectural elevations (Wdimensions)
b) Building floor plans (w/dimensions)
c) Materials of construction (including colors)

4l Lighting Plan
a) Types & color of fixtures
b) Mounting heights
c) Types & color of poles
d) Photometrics of proposed fixtures

5) Grading, Drainage and Stormwater
Management Plan
a) Contours (existing & proposed)
b) Location(s) of storm sewer (existing and

proposed)
c) Location(s) of stormwater management

structures and basins (if required)
6) Fire Protection

a) Locations of existing & proposed fire hydrants
b) lnterior floor plan(s)
c) Materials of construction

B. A precise detailed site plan for the area affected by the Conditional Use shall be submitted to, and
approved by, the Plan Commission prior to the issuance of any building or occupancy permits.
This plan shall show and describe the following:

i)

i)
Location of sanitary sewer (existing & proposed)
Location of water (existing & proposed)

k) Location of storm sewer (existing & proposed)

l) Location(s) of outdoor display area(s), if
permitted

m) Location(s) of wetlands (field verified)
n) Location(s) and details of sign(s)
n) Location(s) and details of proposed

fences/gates
d) Materials to be stored (interior & exterior)

C. All plans for new buildings, additions, e)derior remodeling, site modifications, and landscaping
shall be submitted to the Plan Commission for their review and approval prior to the issuance of
a building or occupancy permit. This may include retrofitting the area impacted by the Conditional
Use to beüer reflect curent architectural requirements.

D. For any new buildings, additions, structures, and site modifications, site grading and drainage,
stormwater management, and erosion control plans shall be submitted to the City Engineer for
approval, if required. The City Engineer's approval must be received prior to the issuance of

Page 1 of 5



any building permits.

E. A landscaping plan must be submitted for review and approval by the Plan Commission prior to the
issuance of a building or occupancy permit. Landscaping, in accordance with the approved plan
must be in place prior to the issuance of an occupancy permit.

F. A Development Agreement shall be completed between the owner(s) and the City if deemed
necessary by the City Engineer so as to ensure the construction or installation of public or other
improvements required in ltem 2(B) above, and/or as specified by these Conditions and Restrictions.

G. All new electric, telephone and cable TV service wires or cable shall be installed underground
within the boundaries of this property.

3. SITE & USE RESTRICTIONS. MAINTENANCE & OPERATION REQUIREMENTS

A. One (1) automotive sales & service facility for Apex Motorwerks in accordance with these Conditions
and Restrictions is allowed on the property. Other uses allowed on this property shall be limited to

those allowed by the B-4, Highway Business zoning district, these Conditions and Restrictions, and

all applicable sections of the Municipal Code (as amended).

B. Automotive sales and service includes the display and sale of new or used automobiles, motorcycles,
non-commercial pickup trucks or vans, and including any wananty repair work and other repair
service conducted as an aocessory use. The following are prohibited:

1. Automotive Body Repair - Activities involving the repair, painting or undercoating of the body or
frame of vehicles with a gross vehicle weight of 10,000 pounds or less.

2. Automotive Mechanical Repair - Activities involving the maintenance, servicing or repair of
automotive engines, power train, suspension and exhaust system on vehicles with a gross vehicle
weight of 10,000 pounds or less.

C. Hours of operation shall be in accordance with the following:

Mondav - Fridav Saturdav Sundav
Office, Sales, &

Showroom 9:00 AM - 8:00 PM 9:00 AM - 7:00 PM None

Service & Parts 9:00 AM - 8:00 PM 9:00 AM - 7:00 PM None

D. There shall be no outdoor storage of equipment, junUunlicensed/non-inventory vehicles, non-
operational (except those actively being serviced) vehicles, parts, supplies, or any other materials.
Outdoor storage shall be limited to the following:

1. Areas for the display of inventory vehicles for sale in designated and striped stalls as approved
by the Plan Commission.

2. The temporary parking of vehicles actively being serviced

These vehicles shall be located in designated & striped stalls as approved by the Plan
Commission.

Storage of non-inventory vehicles for sale (e.9., those vehicles actively being serviced)
shall not exceed fifteen (15) days.
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E. There shall be no storage of flammable or hazardous materials except those minimum quantities
necessary for the operation of the permitted principal use. All materials shall be stored inside the
building or in an area approved by the Plan Commission and Fire Department.

F. No pole signs, pennant flags, light pole flags, permanent banners, or flashing/blinking signs shall be
permitted as part of this development. All proposed signs shall be reviewed and approved by the
Plan Commission prior to issuance of permits. This may include retrofitting the area impacted by
the Conditional Use to address cunent signage requirements.

G. All parking areas shall be striped and landscaped in accordance with approved site plans and
applicable Codes. This may include retrofitting the area impacted by the Conditional Use to address
cunent landscaping requirements.

H. Any change to the occupancy of the site or building shall conform to all Building, Fire, and Municipal
Code requirements (as amended).

L Solid waste collection and recycling shall be the responsibility of the owner

J. Removal of snow from off-street parking areas, walks, public sidewalks, private roads and access
drives shall be the responsibility of the landowner(s).

4. PARKING AND ACCESS

A. Parking for this development shall be provided in accordance with Sections 17.0403 & 17.0404 oî
the Municipal Code (as amended), and these Conditions and Restrictions (see Section 3 above).

B. Access to S. 13th St. (CTH V) in accordance with executed agreements and access management
plans is subject to the review and approval of Milwaukee County. Any approvals modifying the
existing access shall be provided to the City prior to the issuance of any building permits.

5. LIGHTING

All plans for new or replacement outdoor lighting shall be reviewed and approved by the Plan
Commission and Electrical lnspector in accordance with Section 17.0808 of the Municipal Code (as
amended).

6. BUILDING AND PARKING SETBACKS*

Front and Street
Setback

Rear
Setback

Side
Setback

Principal Structure(s) 25ft 25ft 15ft

Accessory Structure(s)* 25ft
See Section
17.0315(fX4)

See Section
17.0315(0(4)

Off-street Parking** 10ft 5ft 5ft
*No accessory structures shall be permitted in the ftont yad nor shall any structures be pem¡tted in required buffer yards.

'*This propefi botders a single-family residential district line. Bufferyards in accordance with Section 17.0205(d) as amended
are required.
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7. TIME OF COMPLIANCE

The operator of the Conditional Use shall commence work in accordance with these Conditions and

Restrictions within twelve (12) months from the date of adoption of the ordinance authorizing this

Conditional Use Permit. This Conditional Use approval shall expire within twelve (12) months after the

date of adoption of the ordinance if building or occupancy permits have not been issued for this use.

8. DURATION AND ASSIGNMENT OF CONDITIONAL USE PERMIT

This Conditional Use Permit is limited in duration to five (5) years from the date of issuance of the
Conditional Use Pennit or the term of the lease with Apex Motorwerks, whichever is less. Apex
Motorwerks, with the consent of the property owner, may apply for an extension of this Conditional Use
Permit. The process for extension of the Conditional Use Permit shall follow the procedures for
approving Conditional Use Permit as set forth in Section 17J007 of the Municipal Code (as amended).
At such time Apex Motorwerks ceases operations at the property, this Conditional Use Permit shall
expire.

9. OTHER REGULATIONS

Compliance with all other applicable City, State, DNR and Federal regulations, laws, Code,
ordinances, and orders, as amended, not heretofore stated or referenced, is mandatory.

10. VIOLATIONS & PENALTIES

Any violations of the terms of this Conditional Use Permit shall be subject to enforcement and the
issuance of citations in accordance with Section 1.20 ol the City of Oak Creek Code of Ordinances (as
amended). lf the owner, applicant or operator of the Conditional Use Permit is convicted of two or more
violations of these Conditions and Restrictions or any other municipal ordinances within any 12-month
period, the City shall have the right to revoke this Conditional Use Permit, subject to the provisions of
Paragraph 11 herein. Nothing herein shall preclude the City from commencing an action in Milwaukee
County Circuit Court to enforce the terms of this Conditional Use Permit or to seek an injunction regarding
any violation of this Conditional Use Permit or any other City ordinances.

11. REVOCATION

Should an applicant, their heirs, successors or assigns, fail to comply with the Conditions and
Restrictions of the approval issued by the Common Council, the Conditional Use Permit approval may
be revoked. The process for revoking an approval shall generally follow the procedures for approving
Conditional Use Permit as set forth in Section 17.1007 of the Municipal Code (as amended).

12. ACKNOWLEDGEMENT

The approval and execution of these Conditions and Restrictions shall confirm acceptance of the terms
and conditions hereof by the owner, and these Conditions and Restrictions shall run with the property
unless revoked by the City, or terminated by mutual agreement of the City and the owner, and their
subsidiaries, related entities, successors and assigns subject to Paragraph I above.

Owner / Authorized Representative Signature

(please print name)

Page 4 of 5

Date



EXHIBIT A: SITE PLAN & PARKING /VEHICLE DISPLAY AREAS
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TO BE PUBLISHED JUNE 1O & 17, 2O2O

OFFICIAL NOTICE

NOTICE OF PUBLIC HEARING
BEFORE THE OAK CREEK COMMON COUNCIL

PURPOSE: The purpose of this public hearing is to consider a request by David Kane, North Shore Bank, to
rezone the property at 200W. DrexelAve. from M-1, Manufacturing to B-2, Community Business (NO CHANGE to
the C-1, Shoreland Wetland Conservancy District), and incorporating revisions to the Special Flood Hazard Area as
approved by FEMA.

Hearing Date:
Time:
Place:

Applicant:
Property Owner(s):
Property Location(s):
Tax Key(s):

July 7,2020
7:00 PM
Oak Creek City Hall
Common Council Chambers
9040 s. 6th st.
Oak Creek, Wl 53154 AND via online video conference (see box above)

David Kane, North Shore Bank
DREXEL 2OO LLC A WI LLC
200 W. DrexelAve.
782-9040-000

Legal Description:

csM No.5698 PARCEL 1 SE 1148-5-22 CONT. 1.53ACS.

The Common Council has scheduled other public hearings for July 7,2020 at 7:00 PM. This hearing may begin at
7:00 PM or as soon as possible following the conclusion of other public hearings.

Any person(s) with questions regarding the proposed change may call the Department of Community Development at
(414) 766-7000, during regular business hours.

Date of Notice: June 3, 2020
CITY OF OAK CREEK COMMON COUNCIL
By: Daniel J. Bukiewicz, Mayor

PUBLIC NOTICE

PLEASE NOTE: Upon reasonable notice, a good faith effort will be made to accommodate the needs of disabled
individuals through sign language interpreters or other auxiliary aid at no cost to the individual to participate in public

meetings. Due to the difficulty in finding interpreters, requests should be made as far in advance as possible,
preferably a minimum of 48 hours. For additional information or to request this service, contact the Oak Creek City
Clerk at 7OO-ZOOO, or by writing to the ADA Coordinator at the Health Department, City Hall, 8040 South 6th Street,
Oak Creek, Wisconsin 53154.

IMPORTANT NOTICE

This meeting will be held both in person and by video conference. Persons wishing
to participate ¡n the video conference, including appl¡cants and their representat¡ves,
must reg¡ster via http://ocwi.orq/reqister pr¡or to the meeting. The video conference
will begin at 6:55 PM to allow part¡c¡pants to log in.

Persons who wish to view the meeting live without participatinq may v¡s¡t the Gity of
Oak Creek YouTube page at http://ocwi.orq/livestream.

Persons requ¡r¡ng other reasonable accommodations may contact the Gity at 414-766-
7000. Requests should be made as far in advance as possible, preferably a minimum
of 48 hours.



OAKCREEK Meeting Date: July7,2O2O
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Item:

Recommendation:

Fiscal lmpact:

COMMON COUNCIL REPORT
Item No. 1

Rezone - 2OO W. Drexel Ave

Critical Success

Factor(s):

That the Council adopts Ordinance 2978, an ordinance to approve a rezone of the
property at 200 W. Drexel Ave. from M-1, Manufacturing to B-2, Community Business

(NO CHANGE to the C-1, Shoreland Wetland Conservancy District), and

incorporating revisions to the Special Flood Hazard Area as approved by FEMA.

Approval will allow for the redevelopment of a manufacturing site and vacant building

with a proposed North Shore Bank facility. The project will yield positive fiscal impacts

in terms of assessed value, review fees, and permit and impact fees. This property is

not part of a TlD.

f] Vibrant and Diverse Cultural Opportunities

I Thoughtful Development and Prosperous Economy

! Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

! Financial Stability

! Quality lnfrastructure, Amenities, and Services

n Not Applicable

Background: The Applicant, with support of the property owner, is requesting that the property at 200
W. Drexel Ave. be rezoned from M-1, Manufacturing to B-2, Community Business. Part of the rezone

request includes a determination from FEMA that part of the property included in the Special Flood

Hazard Area per the existing Flood lnsurance Rate Map (Panel 55079C0168E, effective 09/26108) has

been removed. No change is proposed to the C-1, Shoreland Wetland Conservancy District at this time.

Per the submitted application, the request to rezone the property is in anticipation of developing the
property with a North Shore Bank branch. Existing parcels in the immediate area are zoned for floodway,
park, institutional (drainage and the Water and Sewer Utility), commercial, mixed use (DTS), and

manufacturing uses. The B-2, Community Business district is "intended to provide for the orderly and

attractive grouping at appropriate locations of businesses offering a wider range of retail products and

services than are provided in B-1 Local Business Districts. The character, appearance, and operation of any

business in the district should be compatible with any surrounding areas." Surrounding parcels include

similar service uses along a major arterial street (Drexel Ave.), and in the vicinity of a state highway (Howell

Ave.). Future development will require additional reviews and approvals by the Plan Commission, ensuring

that the lot and building are consistent with existing local architectural and site designs. Therefore, the
request appears to be consistent with the B-2 purpose statement, and staff supports the proposal.

The Plan Commission recommended Common Council approval at their meeting on May 26,2020. Should

the Council agree that rezoning the parcel at 200 W. Drexel Ave. to B-2, Community Business (NO

CHANGE to the C-1, Shoreland Wetland Conservancy District), and incorporating revisions to the Special



Flood Hazard Area as approved by FEMA is appropriate, a motion recommending approval is provided

above.

Options/Alternatives: Council has the discretion to approve or not approve the proposed rezone request.

Disapproval of the rezone would potentially result in incompatible district standard applications for a

ro identified for commercial red ment u es in the Com hensive Plan

Respectfu I ly submitted: Prepared:

Andrew Vickers, MPA Pel n, M, AICP

City Administrator Planner

Fiscal Review:

as W. , AICP

Assistant City mrnr mptroller of Community Development

Attachments:

Ord.2978

Location Map

Hearing Notice

Topographic Map (1 page)

Conceptual Site Plan (1 page)

Plan Commission meeting minutes



ORDINANCE NO. 2978

By

AN ORDINANCE TO REZONE THE PROPERTY AT 2OO W. DREXEL AVE.
FROM M-1, MANUFACTURTNG TO B-2, COMMUNTTY BUSTNESS (NO CHANGE TO

THE C-1, SHORELAND WETLAND CONSERVANCY DISTRICT), AND
INCORPORATING REVISIONS TO THE SPECIAL FLOOD HAZARD AREA AS

APPROVED BY FEMA

(1't Aldermanic District)

WHEREAS, DAVID KANE, NORTH SHORE BANK, with landowner support, has
proposed a rezoning of the property at 20Q W. Drexel Ave. from M-1, Manufacturing to
B-2, Community Business (NO CHANGE to the C-1, Shoreland Wetland Conservancy
District), and incorporating revisions to the Special Flood Hazard Area as approved by
FEMA.

WHEREAS, the property is more precisely described as follows:

CSM NO. 5698 PARCEL 1 SE 114 8-5.22 CONT. 1 .53 ACS.

WHEREAS, the Plan Commission reviewed the application and recommended
that the rezoning request be approved; and

WHEREAS, the Common Council held a public hearing on said application on
July 7, 2020, at which time all interested parties appeared and were heard; and

WHEREAS, following said public hearing and upon favorable recommendation of
the Plan Commission, the Common Council is of the opinion that the best interests of
the City would be served if the rezoning was approved for the lands hereinabove
described.

NOW, THEREFORE, the Common Council of the City of Oak Creek does
hereby ordain as follows:

SECTION 1: To promote the general welfare, public safety and general planning
within the City of Oak Creek, the lands at 200 W. Drexel Ave. from M-1, Manufacturing
to B-2, Community Business (NO CHANGE to the C-1, Shoreland Wetland
Conservancy District), and incorporating revisions to the Special Flood Hazard Area as
approved by FEMA, and the Zoning Map of Chapter 17 of the Municipal Code is hereby
amended to reflect the rezoning.

SECTION 2. All ordinances or parts of ordinances and Zoning District Maps
made a part of Chapter 17 of the Municipal Code of the City of Oak Creek in conflict
herewith are hereby repealed.

SECTION 3: The several sections of this ordinance are declared to be severable.
lf any section shall be declared, by a decision of a court of competent jurisdiction, to be
invalid, such decision shall not affect the validity of other provisions of this ordinance.
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SECTION 4: The rezoning shall take place contemporaneously with the
enactment of this ordinance and shall take effect immediately upon its passage and
publication.

Passed and adopted this 7th day of July, 2Q20.

President, Common Council

Approved this 7th day of July,2020

Mayor

ATTEST

VOTE Ayes _ Noes
City Clerk
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TO BE PUBLISHED JUNE 10 & 17, 2O2O

OFFICIAL NOTICE

NOTICE OF PUBLIC HEARING
BEFORE THE OAK CREEK COMMON COUNCIL

IMPORTANT NOTICE

This meeting will be held both in person and by video conference. Persons wishing
to participate in the video conference, including applicants and their representatives,
must register via http://ocwi.orq/reqister prior to the meeting. The video conference
will begin at 6:55 PM to allow participants to log in.

Persons who wish to y|g, the meeting live without participatins may visit the City of
Oak Creek YouTube page at http://ocwi.orq/livestream.

Persons requiring other reasonable accommodations may contact the City at 414-766-
7000. Requests should be made as far in advance as possible, preferably a minimum
of 48 hours.

PURPOSE: The purpose of this public hearing is to consider a request by David Kane, North Shore
Bank, to rezone the property at 200 W. Drexel Ave. from M-1, Manufacturing to B-2, Community Business
(NO CHANGE to the C-1, Shoreland Wetland Conservancy District), and incorporating revisions to the
Special Flood Hazard Area as approved by FEMA.

Hearing Date:
Time:
Place:

Applicant:
Property Owner(s):
Property Location(s):
Tax Key(s):

July 7,2020
7:00 PM
Oak Creek City Hall
Common Council Chambers
8040 s. 6th st.
Oak Creek, Wl 53154 AND via online video conference (see box above)

David Kane, North Shore Bank
DREXEL 2OO LLC A WI LLC
200 W. Drexel Ave.
782-9040-000

Legal Description:

csM No. 5ô98 PARCEL 1 SE 114 8-5-22 CONT. 1.53 ACS.

The Common Council has scheduled other public hearings for July 7,2020 at 7:00 PM. This hearing may
begin at 7:00 PM or as soon as possible following the conclusion of other public hearings.

Any person(s) with questions regarding the proposed change may call the Department of Community
Development at (414) 766-7000, during regular business hours.

Date of Notice: June 3, 2020
CITY OF OAK CREEK COMMON COUNCIL
By: DanielJ. Bukiewicz, Mayor

PUBLIC NOTICE



PLEASE NOTE: Upon reasonable notice, a good faith effort will be made to accommodate the needs of disabled individuals through
sign language interpreters or other auxiliary aid at no cost to the individual to participate in public meetings. Due to the diffìculty in
finding interpreters, requests should be made as far in advance as possible, preferably a minimum of 48 hours. For additional
information or to request this service, contact the Oak Creek City Clerk at 766-7000, or by writing to the ADA Coordinator at the
Health Department, C¡ty Hall, 8040 South 6th Street, Oak Creek, Wisconsin 53154.
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EXCERPTED MINUTES OF THE
OAK CREEK PLAN COMMISSION MEETING

TUESDAY, May 26,2020

Mayor Bukiewicz called the meeting to order at 6:00 p.m. The following Commissioners were
present at roll call: Commissioner Hanna, Commissioner Sullivan, Commissioner Carrillo,
Alderman Loreck, Mayor Bukiewicz, Commissioner Oldani, Commissioner Siepert, and
Commissioner Chandler. Alderman Guzikowski was excused. Also present: Kari Papelbon,
Planner; Doug Seymour, Director of Community Development; Assistant Fire Chief Mike Havey.
lT Manager, Kevin Koenig, facilitated the video conference.

REZONE
DAVID KANE, NORTH SHORE BANK
2OO W. DREXEL AVENUE
TAX KEY NO. 782-9040-000

Planner Papelbon provided an overview of the request to allow the rezone of this property from
M-1, Manufacturing to B-2, Community Business (see staff report for details).

Alderman Loreck asked if this will be a North Shore Bank branch

Eric Neumann, MSI General, PO Box 7, Oconomowoc, Wl, representing the proposal, responded
"that is the intention of the plans and schematics we are submitting."

Commissioner Sullivan stated that the applicant should continue to work with Engineering in
regards to the floodplain and other stormwater management practices that will be required.

Mr. Neumann responded "we have met with them and we understand the challenges."

Alderman Loreck moved that the Plan Commission recommends to the Common Council that the
property at 200 W. Drexel be rezoned from M1, Manufacturing to B-2, Community Business, (NO
CHANGE to C1, Shortland Wetland Conservancy District), and incorporating revisions to this
Special Flood Hazard Area as approved by FEMA after a public hearing. Commissioner Siepert
seconded. On roll call: all voted aye. Alderman Guzikowskiwas absent. Motion carried.

Commissioner Canillo moved to adjourn. Commissioner Siepert seconded. On roll call: all voted
aye. The meeting was adjourned at 7:56 p.m.

ATTEST

6-9-20
Plan Commission Secretary Date

Plan Commission Minutes
May 26,2020
Page 1 of 1
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-tt OAKCRËEK Meeting Date: July 7,2020

- 
wtScotis¡N .*

lnformational:

Item No.
COMMON COUNCIL REPORT

Fiscal lmpact:

Treasurer Report on lnvestment and Banking for the City of Oak Creek accounts,

month ending May 31, 2020.

Presenting the monthly condition of the City treasury at an open meeting of the
Common Council will provide additional financial data to decision makers while
enhancing transparency to the public.

n Vibrant and Diverse Cultural Opportunities

n Thoughtful Development and Prosperous Economy

! Safe, Welcoming, and Engaged Community

[l lnspired, Aligned, and Proactive City Leadership

[l Financial Stability

I Quality lnfrastructure, Amenities, and Services

E Not Applicable

Critical Success

Factor(s):

Background: The Treasurer Report on lnvestment and Banking displays the City's month end balances, to
provide the Common Council and the public with the current condition of the City's treasury. Please note
that some funds are allocated for specific purposes such as debt service, Tax lncremental Districts, capital

improvement projects and distribution of tax collection to other taxing districts and is not available for
general purpose spending. This monthly report is prepared, along with a more comprehensive report for
Finance Committee, to assist with investment decisions and financial strategies. Below is a brief summary:

Beginning Balance Ending Balance lnterest Earned lncrease/(Decrease)

s41,811,525.73 543,612,720.31 $47,775.43 $1,901,194.59

Activity: Tax Collection $3,660,833; Debt Service Payments ($160,000). I am unable to attend the
meeting so if you have any questions please contact me.

Respectful ly su bmitted: Prepared:

An drew J. Vickers, MPA Barbara G uckenberger, CMTW

City TreasurerCity Administrator

Fiscal Review:

Bri

Assistant City Admini ator

Attachments: Treasurer Report on lnvestment and Banking



Beginnlng

Name ofAccount Bdance Addlüoñ Subtracdons Aæount Ending Balanæ lntêrest Rate

GeneEl Fund 4,102,5a739 4,597,548.90 (3,088,182.54) 5,ô11,953.75
'¡-r{e 125 27,900.33 24,627.70 (32,147.60) 20,380.4Í}

Pol¡cÊCæditcârd 74,æA.75 9,27O.7O (37r.99) æ,287.Æ

Parks&RæCounþrcreditcard 3,881.51 3,504.00 (513.56) 6,871.95

TaxPaymentAccourìt#2 142,723.æ 3,663,982.71 (3,078,150.00) 728,556.09

Parks & Rec Onl¡ne Credit Card A,625.74 3,704.00 (3,083.83) 9,245-91

Heatlh lnsuEnæ 37,11'1.22 216,243.U (22O,1413n 33,2'13.69

TãPaymentAccûunt 18,375.73 18,375.73

ÊMS æ1,85r.29 117,686.48 - 449,537.77

0-

'ADM General AøuntBalanæ o.00 - o-oo

'LCIP Generat A@unt Batanæ 15,440,126.67 419,813.80 (8æ,0OO.O0) 15,009,940.47 2,û8-02

5,855,895.12 34,89459 (72,1¡ß.60) 5,818,646.11

-EhleFbalancelsfi]stshilngæof¡gtooffsforcompa'is@sintheaccount,¡ntêrest.div¡dendsmaynotbeeamedmoffhly;
.General Account Balanæ shown separately ¡nd ¡s ¡lso part of the total acæult listed above; although it ls used for cash flow Purposs, a Porl¡on may be allocated for speciñc G6

and may not be ava¡lable for general Purpose spend¡ng
Excludæ Pol¡ce Foíeih¡f€ Acøunt;
Tri City lnt€r€st is an amlyzerl crcdit from pfev¡ous month am¡ngs;

depcits, transfens, rctumed payments or w¡thdramls; rats may reñect we¡ghted aveRge y¡eld

Til Collec{on Deposits

May 2O2O

City ofoak Creek
Treesurer Report on lnyes.tnent and Bânk¡ng

3,064,660.67
434374.73
157.793.31

3,6æ,832.71

Til PaymentAccourìt
Tri City Payments (At Banh Lockbox)

Toûal Tax Collecdon lÞpos¡ts 3,660,E3271

PleasenotethecltyG6twobank.coountsfortarcollecüon;oneforPeymentspreedbythectty(a@unt#2)andtt¡e@

Prcpared for Comllm Councll; æ Flnance ømm¡ttee
Bafbara Guckmberger, CMTW
CltyTË$rc]

D¡stibution to other Tu¡ng Jurisd¡c't¡ons
(Aptil & May C,otleclions disfributed in June)

STATE $
couNTY $ 92.,174.æ

HilSD $ 317,128-14

scHooL $ 1,707,610.21

MATC $ 228,00024
unurY $ 426.55

TOTALDISTT-qIEN'5.S-
s.so% orTotatTax Levy TAXREFUNDST-FF

processêdbyourbank CITY $ 1,596,152.86

SPECTALASSBSSITIENTS 360.00

SPECIALCHARGES 1,345.50
TNTEREST 24,153.39

TOTAL COLLECNON -.iFTsTTFrcZ-

Actual lntefest
Eamed

Pe@ntage of
fotal lnvested

Tü Peyment Account#2
City Deposit (Counter, Drop Box Ma¡D

GovTscfl
Creditcard

Tdal Tax PaynentMunt#z

plc p€Fonal property tar ællected but pævlo$ly dbtlbüted 9,326.67
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Item:

Recommendation:

Fiscal lmpact:

COMMON COUNCIL REPORT
Item No q

Personnel Policy Manual

Critical Success

Factor(s):

Recommend that the Common Council approve (via motion) the attached Personnel

Policy Manual to be effective date of August 1,2020, and that it applies to all City
employees as described in the Manual.

An overall fiscal impact is difficult to arrive at because the City will not know the

extent of employee utilization of the new provisions. For instance, the new Manual

added PTO for bereavement leave for non-represented employees, but the City does

not know how frequently this would be used in order to accurately cost out. ln short,

staff feels that the capping of exposure on bigger policy items (i.e. requiring a retiree
to be consistently on the retiree health insurance vs. jumping on and off at employee

discretion) will more than account for incrementally-increased exposure of other
benefit enhancements (i.e. bereavement leave).

n Vibrant and Diverse Cultural Opportunities

! Thoughtful Development and Prosperous Economy

n Safe, Welcoming, and Engaged Community

ffi lnspired, Aligned, and Proactive City Leadership

I Financial Stability

! Quality lnfrastructure, Amenities, and Services

n Not Applicable

Background: Our current personnel manual has been in place since January1,2012. Over the past eight

years and with the assistance of three Human Resources Managers, we are finally ready to launch the new

Personnel Policy Manual. The effective date of the Personnel Policy Manual (the Manual) is August 1,2O2O.

The process of arriving at the final Manual in front of Council involved many meetings with Andrew,

Bridget, and Josh. Additionally, the Larger Leadership Team members were given the draft Manual on

three different occasions throughout the process to read, review, and propose questions or suggestions.

Attorney Susan Love also provided a review of the Manual.

We felt that this document needed to be functional. The Department Directors needed to be able to use it
to assist them in personnel matters and it needed to be a reference for employees as well. The Manual

makes references to full policies such as FMLA or Anti-Harassment. Those policies have been updated as

well and will be included in a separate document for the employees to access when needed.

It is important to note that this document applies to all employees in the City organization. There are,

however, specific and frequent references to collective bargaining agreements (CBAs) as certain policy

provisions and benefits for protective, represented (police and fire) employees are governed by those

CBAs and not the Manual language. ln a similar way, certain policy provisions for represented employees

will not automatically apply to those employees until those matters are bargained into their CBAs. These

instances are also noted in the Manual for clarity of policy application.



Once review was complete on the Manual from a staff level, we brought forward the new policies and

items of conversation to the Personnel Committee. Over the course of three meetings in February and

March 2020, the Personnel Committee members were presented the following new polices (1 - 4),

adjustments or clarifications to the Manual (items 5 - 10) and were given the entire manual (in two
sections) to read, review, and ask questions.

1. Bereavement Leave;

2. Parental Leave;

3. Holiday Pay;

4. Regular Part-Time employee benefits;

5. Addition to the Tuition Reimbursement policy;

6. Non-represented retirees need 15 years of full-time continuous service;

7. Retiree voluntary dropped coverage;

8. Dispatcher/Clerk retiree contributions;

9. Medicare language clarification;

10. Confirming Police Lieutenants as non-exempt

Once the review was compete, the Committee members requested that due to the significant amount of
information to review that the Council be able to have a workshop (Committee of the Whole (COW)) to
review the Manual as a group.

On June 16,2020, the Council workshop (Committee of the Whole) convened and reviewed the Manual.

At the meeting, staff was asked to review the following items and bring them back to the Personnel

Committee for further discussion prior to tonight.

1. Consider adding 50% tuition reimbursement for Regular Part-Time employees;

2. Consider expanding the military leave pay differential for an additional 30 days above the two
weeks already granted;

3. Review the cost of moving nine Dispatcher/Clerks from a 40% retiree premium contribution to a

20% retiree premium contribution.

On June 25,2020, the Personnel Committee met and recommended the following adjustments which are

included in the Manual before Council this evening.

1. Tuition reimbursement of 50% for a Regular Part-Time employee for one Associate Degree and

one Bachelor's Degree and25% reimbursement for one Graduate Degree with a maximum reimbursement
per individual for any combination of degree programs of $10,000.

2. Move the Dispatcher/Clerk retiree premium contribution from 4Q% to 20% (in line with all other
non-represented retirees).

There was no adjustment made to the requested military pay differential and no additional holidays

included in the final Manual.



Options/Alternatives: The Council may choose to discuss and/or amend any policy language contained in

the Manual. ln that event, the staff does, however, need to bring the Manual back at a future date for formal
Council ratification.

Respectfu I ly su bmitted: Prepared

K ßt*
Andrew J. Vickers, MPA

City Administrator

Fiscal Review:

Bridget M. Souffrant
Assistant City Administrator/Comptrol ler

Judy L. Rogers

Human Resources Manager

Attachments: Personnel Policy Manual
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SECTION t: WELCOME

Welcome to the City of Oak Creek! We are delighted that you have drosen to join our organization
and hope that you will enjoy a long and successful career with us. As you become familiar with
our culture and mission, we hope you will take advantage of opportunities to mhance your c¡ü€er

and further our mutual goals and shared vision.

You are joining an organization that has a reputation for outstanding leadershþ innovation, and

expertise. Our employees use their creativity and talent to invent new solutions, meet new
demands, and offer the most effective services in municipal govemment With your active
involvement, creativity and srrpport, the City will continue to achieve its goals. We sincerely hope

you will take pride in being an important paff of the City's zuccess.

This Pensonnel Policy lVlanual is a zummary of the City's emplo¡rmerrt policies, procedures, rules,

and regulations. It has been prepared to inform all employees and to provide for the orderly and

efficient operation of the Gty" It is each employee's responsibility to read and become familiar
with this information and to follow the policies, procedures, nrles, and regulations.

Please take time to review the policies contained in this Manual. If you have questions, feel free to
ask your Deparknent Director, their designee or contact Human Resources"

MISSION. \NSIOhT. A,h¡D CORE VALT'ES

5
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This Personnel Policy Manual has been prepared for informational purposes only. None of the

statements, policies, procedures, rules, or regulations contained herein constitutes a guarantee of
employment, a guarantee of any other right or benefits, or a contract of employment, expressed or
implied.

These policies do not cover every situation which may conceivably occur, and may be modified as

the need arises. Further, these policies do not supplant State or federal law, City ordinances or
Collective Bargaining Agreements. If there is a conflict, the State or federal law, City ordinance or
collective bargaining agreement will prevail.

The provisions set forth in this Manual may be altered, modified, changed, or eliminated at any

time by the City with or without notice. This Personnel Policy Manual supersedes any and all
previous Handbooks, manuals, statements, policies, procedures, rules, or regulations given to
employees, whether verbal or written.

1.11 At-Will Employment

Employment at the City is on an at-will basis unless otherwise stated in a written individual
employment agreement approved by the Common Council, or a collective bargaining agreement.

This means that either the employee or the City may terminate the employment relationship at any

time, for any reason/ with or without notice.

Nothing in this Personnel Policy Manual creates or is intended to create an employment agreement

expressed or implied. Nothing contained in this or any other document provided to the employee
is intended to be, nor should it be, construed as a contract that employment or any benefit will be

continued for any period.

Any salary figures provided to an employee in annual or monthly terms are stated for the sake of
convenience or to facilitate comparisons and are not intended and do not create an employment
contract for any specific period.

Nothing in this Personnel Poliry Manual is intended to interfere wittç restrain, or prevent
concerted activity as protected by the National Labor Relations Act. Such activity includes

employee communications regarding wages, hours, or other terms or conditions of employment.

City employees have the right to engage in or refrain from such activities.

6



SECT¡ON 2: WORKPLACE COMMITMENTS

2.1O Equal Employment Opportunity Statement

The City is an eqnal opporÈunity employer. Human resource administration in the CiÇ shall be

conducted so as not to discriminate on the basis af age, race, creed, color, gender, religiory
pregnancy, sexual orientatiory gender identiÇ, national ongSn, disabiliç political affiliation,
handicap, marital statug results of genetics testing ancestry, citizenship, arrest or ecnviction
record, membership in the national guard, state defense force or any other reserye component of
the military forces of the United States or WisconsirL use or nonuse of lawful produets off City
premises during non-working hours, union or non-union membership, or any other reason

prohibited þ State or federal law. This policy shall apply to hiring placemerrÊ, assignment, formal
and informal training. seniority, transfer, promotiory lay-off, recall, or termination- Similarly, all
salariet wages, benefit programs, and human resource policies shall be administered in conformity
with this policy.

The City expressly prohibits any form of unlawfuI employee harassment or disqimination based

on any of the above-merrtioned characteristics. Improper interference wifh the ability of other
employees to perform their expected job duties is not tolerated. If an employee believes that an act

of discrirnination has occurred, the employee may file a clairn of discrimination t¡nder the
complaint proced¡¡re ot¡tlined ¡.¡nder the Anti-HarassmenÇ Dirrirnination and Retaliation Policy.

Responsibilit¡r for overseeing the City's Equal Employrnent Opportulnity, Arnericans with
Disabilities (ADl\) programs and investigating discrimination connplaints is assigned üo Hunnan
Resources-

,{ll ernptroyees wiltr receive info.rmation regarding rights and responsibilities about discrirnination
consideratior¡s as they relate to ernplo¡rment.

2.11 Americans with Disat¡ilities Act (ADA)lWisconsin Fair Ernployment Act

The CiÇ wiXn reasor¡ably accornrnodate gtralified individt¡aXs with a disability so tf¡at they can

perforrn the essentian fiunctions of their job unless doing so ca!¡ses a dirrect tt¡reat to these

ir¡dividualls or others ir¡ ff¡e workplace ar¡d the tÌ¡reat car¡r¡ot be enirnir¡ated by reasonable

accornrr¡odallion, or üf the accorr¡rnodaüon creates an ur¡dt¡e hardstnip to ttte City. Errnployees who
rnay reqlrire a teasonabne aceorrunodation (including leavcs of absertce or tirne off) shot¡Id asrltaet
Hurnar¡ Resources"

Refermces: 2.nn.1t Ameríaøns wólik Disabiîitties Fanrn

2.tr2 Genetic lnforrnatiqr ltlordiscrinnination Act l.lotice (GtllÆ

trt is the inter¡t of the CiS to cornplly wirtltl tt¡e Genetic hr¡forrnatiom Nondiscriirninatiqr¡ Act of'Z(XIE

(GtrNA), whidh prolhirhits ernplloyers and otlirer er¡tities co,vered þ GtrNA Titlle lil frorrn reqrrles{i:nrg on

rregrurirring gernetic i'nfo,rrrnation of a¡ i,ndiividuan or fanniXy rner¡rlirer of ttre iindiviiduall" except as

specificallþ alllo'wed by ll*" "Gerne6e bnforrr¡atiron" as defined ry GINA iinclh¡¡des arn indüvidual,'s

fãrnily rnedical histoqt¡, ttte rezults of ar¡ in¡dividr¡al's or farniliy rrneøtbeds ggrnetirc tests, tlhe fact that
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an individual or an individual's family fnemþr sought or received genetic services, and genetic
information of a fetus carried þ an individual or an individual's family member or an embryo
lawfully held by an individual or family member receiving assistive reproduclive services.

2.13 Anti-Harassment, Discrimination and Retaliation

It is the policy of the City that all employees have the right to work in an environment where they
are treated with respect and dignity and are free of persistent and unwelcome conduct or actions
based on age, arest and/or eonviciicn record, ancesùry, color, national origin, race, creed (religion)
disabiliç dedining to atts¡d a meeting or to partieipate in any communication about religious
matters or politieal matters; familial status, genetic testing honesÇ testing lawfuÌ source of
income, marital status, rnilitary service, sex discrirnination, sexual orientatiorç use or nonuse of
lawful products off the employer/s premises during nonworking hours, or any other protected
dass by federal, SÈate, or City ordinance or regulation.

Harassment, induding æxual harassmenÇ whether verbaË, physical, or arising out of conduct at
the worþlace, at departrnent or City-sponsored sociat fu¡tstions. Such condt¡Ç whether
comrnitted by empleyees, managernent, vendors, residents, or other non-employees wiII not be
tolerated.

The City considers haragçrnent and discriminatior¡ of others to be forms of serio¡¡s ønployee
misconduct. Furthet, any retaliation against an ir¡dlvidual who has cornplained about sex¡¡al or
other harassrnent, or retaliatiorn against individt¡als for cooperating with an investigation of a
harassment cornplaint, is sirnilarly unacceptable ar¡d wiüll notbe tolerated.

The City will take atrl steps necessaÐr to prevenü and enioninate ¡.¡r¡trawful harassment- Therefore,
the City shall take direct ar¡d irr¡rnediate acti¡on to prevsùli suct¡ behaviq4 and to rernedy anì

reponted ir¡stances of harassrr¡er¡t and discrärniu¡atior¡. Discipnine for violation of tl¡is policy rnay
not be progressivg, depending on the severiliy on pervasivenesç of the harassrnent- A first violatior¡"
deperrdlng on the facts and circurnstancesn rnay $rarrant zuErension or ternnir¡atior¡ of, ennployrncnt-

AIn r¡ew elnpÌoyees wiìl receive ¿! coplr of the Arntir-FIarassûrentn Dirrirnination ar¡d Reüaliatlor¡

Folicy as a part of the ir¡itiall ernpnoyment process; and at other tirnes as appropriate and necessary.

Referense: 2.12.n Anffi+Hørøssment Ðis€r'fuìtfuøfiam ømd RetøXiøtíon Førrn

SECI¡ON 3: EMPLOYMENT RETATIONSH¡P

3.lO Ernployrnent Ðefin"¡tions and Cqnnron Terrns

Regnl¡r Full-Time
Arry onplloyee who works fonty (a$r hotlrs; pen weelt im a posi-tion orn a reguÏan hasis throtlglh ttre
year and wittr, rqo ntaxinnurr¡r ti¡re trirrnijt associjatied- llhese are hrirdgeted positions whüclir: inclt¡de
fir¡ll-tirrrrc henefits

Rerol¡rPa¡t-Time
Any emptroyee wf¡o generallliy wo"rks lless ühan tiwenty-eiight (28) hon:rrs per weeþ hr¡¡t at lea,st

twemty-forrar (B), horilrs p,er week iun a posiìtùon on a regurlJar basirg with a set scütedru¡le; tltr,rotlgþout
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the year. Although regular part-time employees have a typical work schedulg hours of work may
be flexed to accommodate deparEnental needs. To be eligible for part-time employee benefits of
the Wisconsin Retirement System and Life Insurance, the employee must work a minimum of 1200

hours in a calenda¡ year- Regular Part-Time employees are also eligible for paid time off (PTO)

when hired if they are scheduled to work 1200 or more hours per calendar year-

Limited Part-Time
Any employee who is scheduled to work less than twenty-three (23) hours per week in a position
on a non-traditional rhedule on a limited basis throughout the year. Limited Part:Time employees

work on an as-needed basis when the operations of a department require rheduling. These

positions are not eligible for benefits.

Te¡rlrurary/Seasonal
Any ernplo¡ree who is wcrking in a position that has a maximum duration of 9û ccnsecutive

calerrdar days- The same ernployee may be allowed to work consecutive seasons, but that fact does

not alter the "seasonal" etrassification of that person or that position. A seasonal employee may
indude, but is not limited to intems, election workers, seasonal public works personnel, and

recteation employees. Temporary or seasonal employees rnust sign a TemporarylSeasonal

Ernployrnent Agreement- These employees are not eligible for benefits.

Elecþd Officiels
A person wtro is an officiatr þ an election. Officials rna¡' also be appointed ex-officio (by another
office, often in a specified capacity; zuch as presiding advisory, secretary). The elected officials of
the Citv a¡e described in our Municioal Code. Section 2.i1.

Committees. Bo¡rds or Commissions
Publia input and citizer¡ rnembership on cornmittees, boardg or cornrnissiorÌs are vant¡ed by the

City Cornrnon Councll. Comrnittee members, board merr¡ber's or corr¡nnissioners are not to be

constrt¡ed as ennpnoyees of the CiÇ regardless of cornpensation received for services.

Voluntecr
Voßt¡nteers are r¡ot tr¡ be co¡rsidered ernployees of the City, but rattrer are positions tttat have no seti

work sdhedrone ar¡d tt¡at do r¡ot receive cornpensation. VoÌurr¡teers are sl.rbiect tû baekgrround ehecks-

AIll officers and ernpXoyees of the City are subiect to tt¡e personnen pücies approved hy the
Cour¡mor¡ Co ¡nciJl and entitned to $leh $¡ages and ber¡efits as approved b¡r tt. Cor'nrnon Cot¡neil.

Ftm-Excmot
Any ennployee who is elligib,le fon rrnirninr¡unn wa6e, overti¡re pay eligihility, orcornpensatory tirng
r¡nder Süale amd federall Faiir Lahor Stavtdards Acts on o,,ther a¡:'pllicablle llaw.

Excmnt
Anry ernployee whø is rnot ellirgjihle úor rni'r¡irr¡t¡irrt wage, overtiunte pay eligibility, orr eo.rnpensatory

tirne;, ri¡ndlerr State and fedlerall Fair Labor Star¡dærdis l\cts or otfien appXicahlle llan¡.

Non*qrcs.nld f,mployec
Any errnplìoyee'wÍro, is no,t represented hy ttte Pollice onFirc'p'rofessionall associatiol't-
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Department Directors
As used throughout this document the term "Department Director" shall mean the following
positions: Assistant City Administrator/Comptroller, Utility General Manager, Police Chief, Fire

Chiet City Engineer, City Clerþ City Treasurer, Public Works Director, Library Director,
Community Public Health Officer, Community Development Director, and Recreation Manager.

City
City of Oak Creek.

State
Wisconsin.

3.11 Job Classifications

The City positions will be assigned to employment classifications based on the education and
experience requirements of the positions and in accordance with State or federal requirements,

where applicable. When positions change, they will be reassessed and may be reclassified, if
necessary.

3.12 Employment of Family Members and Relatives

For the promotion of public confidence in good government and development and maintenance

of an equitable working environmenf the City limits the employment, hiring, promotiory and
transfer rights of persons who have an immediate family member employed by the City or serving
as an elected official of the City.

Family members of employees shall not be prohibited from City employment except as described
below, nor shall they be given advantage in the hiring process. Open and well-advertised
announcements on position vacancies, as well as the hiring process, shall be coordinated and

approved by Human Resources.

Relatives may be hired by the City if (1) the persons concerned will not work in a direct supervisory
relationship, and (2) the employment will not pose difficulties for supervisiory security, safety, or
morale.

For purposes of this policy, immediate family member includes: spouse/ parent, child, or sibling
of the employee, or other significant relationships as determined by the City Administrator.

Any such relationships existing at the time of the enactment of this policy will not be subject to this
policy.
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3.13 Residency

No employee of the City of Oak Creek shall be required to be a resident of the City of Oak Creeþ
subject to the following provisions and conditions:

a

a

Any full-time union employee who is not required to be a resident of the City shall comply
with the residenry provisions of the labor contract for that union in which he/she is a

member, provided that the contract's provisions are consistent with Wis. Stats. $66.0502
and any future amendment thereto.

All non-union public safety employees shall reside within twenty (20) miles of the
jurisdictional boundaries of the City.

3.14 Job Postings

When the City determines that a job posting is required, the vacancies may be posted internally
and/or externally for a minimum of five days on the City job website.

Reference: 3.74 Hiring Policy

3.15 Work Schedule

Work schedules may vary depending on the department and job assignment. Work hours for City
employees will be scheduled with the Supervisor and will be subject to approval by the
Department Director or City Administrator.

A fifteen (15) minute break period for each four-hour work period will be allowed when feasible
and will be scheduled by the employee's immediate supervisor. The break period commences

when the employee stops working and ends when the employee recommences work. Employees
are not entitled to additional compensation for missed break periods.

3.1ó Lunch Period

Employees under the age of eighteen (18) will receive at least a 3O-minute duty free meal period if
they are working a shift greater than six (6) hours in duration.

All other employees will be allowed a scheduled meal period whenever feasible. The meal period
will be scheduled by their immediate Supervisor. Employees who do not work from a regular
building location during a majority of the day may be required to take their lunch period at the job
site location or at an area approved by their immediate Supervisor.

3.17 Break Time for Nursing Mothers
Directors, Supervisors, colleagues, and co-workers should be supportive, respectful, and sensitive
to an employee's choice to nurse. The City will provide suitable private locations and reasonable

break time for employees to express breast milk. The City prohibits discrimination against and
harassment of nursing mothers who exercise their rights under this policy.

11



3.18 Outside Employment

Full-time employees may engage in outside work or hold other jobs provided the activities and

conduct away from the job do not compete, conflict witþ or compromise the City's interests, or
adversely affect job performance and the ability to fulfill all responsibilities to the City.

Employees must notify their Department Director or designee in writing and receive approval on

an annual calendar basis before any outside employment or other work activity is undertaken.

Failure to do so may be cause for disciplinary action. Department Directors must request

permission from the City Administrator prior to engaging in outside employment. Generally

speaking, outside employment of Department Directors will be limited to extenuating

circumstances and for a limited duration.

Employees are cautioned to consider carefully the demands that additional work activity will
create before requesting approval to seek or accept outside employment. Outside employment will
not be considered an excuse for poor job performance, absenteeism, tardiness, leaving early, refusal

to travel, or refusal to work emergency call-backs, overtime, or different hours. If outside work
activity does cause or contribute to job-related problems, the City may rescind its approval of such

employment and may discipline the employee.

3.19 Employee Training and Professional Learning

In an effort to advance the training and professionalism of its stafl the City may authorize
attendance at certain job-related seminars/conferences requiring travel outside the City"
As a condition of employment, depending on the type of positiory employees may be required to
participate in mandatory training or professional leaming.

It is understood that career development and job skills acquisition are the joint responsibility of the

employee and the Department Director. Department Directors or designees, are expected to
consult annually with employees to ensure any requirements specific to a particular position are

met and create an appropriate professional development plan.

Participation by employees in development opportunities should be scheduled so that disruptions
to the delivery of service and normal work processes are minimized.

3.20 Performance Evaluation and Review

Communication between employees and their Department Director or designee, is very important.
Discussions regarding job performance are ongoing and often informal. Employees should initiate
conversations with their immediate Supervisors if they feel additional ongoing feedback is needed.

Department Directors or their designees are required to complete performance evaluations for all
regular full-time and part-time employees under their supervision. Evaluations are conducted on

an annual basis and should be submitted to Human Resources once they are finalized with
signature and date.

If an employee's overall rating is "Unsatisfactory/' or "Needs Improvement" the employee may be

placed on a Performance Improvement Plan (PIP). Supervisors should contact the Human
Resources Manager for assistance with special evaluations.
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An immediate Supervisor can request an evaluation at any time to correct a particular problem or

acknowledge situations involving an employee's performance.

3.2lEmployee Dress and Grooming

The employee's personal appearance and hygiene are important both to the employees and to the

City. Employees are expected to rnaintain a good personal appearance and to consider neatness

and deanliness. Employees shot¡ld always dress in a manner befitting the joþ with consideration
to the needs of the CiÇ, other employees, and safety.

The following dress code rules always apply to all employees:

. Employees must avoid dothes with words or pictures that are offensive or inappropriate.

¡ Certain employees may be required by the City to wear specific dothing depending on

the nature of their job. Uniforms will be properly maintained and wom where reguired
by departmentpolicy.

3.22 Access to Personnel File

It is the City's poliry to prot€ct the privac¡'of each employee and therefore the City is eommitted
to the confider¡tial handling of every ernployee's ¡rensonnel information.

Records of all personnetr shaltr be considered confidential to the extent requird þ law. Records

shatrl be rnaintained in accordance with all applicable federal and State laws and regutrations and

retair¡ed ir¡ accordance wi&t the City's record reterttion schedt¡tre.

Ennployee inforrnation may be rnade avaiüahle to the e<tent authorized þ traw" Any ernployee

wishing to ¡eview his or her file rnay do so þ providing a written request to Hurnar¡ Resources-

Files will be rnade availahle rvithir¡ seven (fi working days of the written regu¡est.

Guidelines:

. Persor¡r¡eX recor'ds rnay be exarnined in the presence of the *It¡rrr¡an Resources Nlanage4

Flt¡rr¡ar¡ Resources GeneralliÌsq on ffieir desigrtee" ar¡d ontry þ appoirtntrnent

r Materiatrs sù¡a[X nothe rerr¡oved frorn t]re prsonr¡el files wítt¡out permissior¡ of tfre Flt¡r.r¡øu

Resources Nlanageq Fluu¡nar¡ Resot¡rces Generanist" or their designee.

¡ The Étrt¡rnart Ressu¡rcæ Nlanage4" Ftrt¡nnan Resources Clmeratrist, or thein desigrree rnay

duptricate post-ernploynrernt file rr¡ateriaXs fon the ernplo¡.ree ar¡d tfre individri¡all ernplloyee

r,triil pary the cost-

. Fers;o¡r¡nel fines wälll noü h'avairlah.lle te¡ fornnen errtploryees; exeept to ttte extent arr¡thorized

þ law.

Eutployee ir¡formati¡on rnay be rnade avaiinahle to, anyorrc as au¡tlhq¡¡Ízed by law- Ordünarirny;

ennplloyee ijr¡forrnatlon avaÍlahlte to ttne' prrlhnic dhalll li¡e liin¡ijted ta¡ ttre r'¡arne of tftrc empliolree;

assüg¡rnnerrlÇ ttre dates of ernployrnernt, amd co,rnfrensatio,ni.
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3.23 Employee lnformation

All employees must provide their Department Director and Human Resources with the following
information:

. Address

¡ Marital status/name change

. Party to be notified in case of emergency

¡ Phone number

¡ Changes in dependents

o Medicare eligibility

The employee must promptly notify their immediate Supervisor and Human Resources of any
changes in the information no later than 30 days following the change.

All employees must maintain a telephone so they may be contacted in an emergenry and must
notify his/her immediate Supervisor as to where he/she can be reached.

3.24 Employee Communication Boards

Special notices and important information will be posted on the City's electronic bulletin boards.
For departments that utilizes a regular bulletin board, employees may not post anything on or
remove anything from these bulletin boards without authorization from the Department Director.
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SECï|ON 4: PROFESSIONAL AND PERSONAL CONDUCT

4.10 Confidentiality

ItisCitypolicythatemployees, intems, volunteers, and outsideaffiliatesshall respectand preserve
the privacy, confidentialiY, and security of confidential information. Violations of this statement
include, but are not limited to:

. Acce*çing information that is not within the scope of your duties;

. Misl¡sing; disdosing without proper authorizatiory or altering confidential inforrnation;

. Disclosing to another person your sign-on andlor password for accessing electronic or
confider¡tial inforrnation or for physical acees"e to restricted areas;

. Using another person's sign-on andlor password for accessing confidential electronic
information or for physical acces.s to restricted areas;

¡ Intmtional or negligent mishandling or destruction of confidential information;

¡ Leaving a secured application unattended while signed on; or

o Attempting to acce*s a secured application or restricted area without proper authorization
or for purposes other than official City business.

Vlolation of the abov.e Ìisted statements andlor the Usernames and Parswords Policy rnay

constitute grounds fordiriplina¡y action up to and including termination of employment.

4.11 General Rules of Conduct

The City wants to create a¡rd rnaintain the best possible public service for its residents" Sêrvice is
to be based on rnutn¡aÌ respect and cooperation. Rules of conduct for ernployees are r¡ot for Ëhe

purpose of reetricting the rigFrts and activities of ernployeeq bu¡t are intended to help ernploy'ees

þ defining and protecting the rigþts and safet¡r of aItr persons"

Generatr rt¡Xes of cor¡duct are es¡rntiall to the safdt¡f and weil-heing of afi ernptroyees Ernployees are
e"xpected to acqr.raint tfternselves witk¡ addätior¡atr departrnental rules of conduct-

Diriplirnar-y actio'r¡ on tenrninatior4 depending on the severity of violatiory will be recorr¡rrner¡ded

for violatior¡ of rufes ar¡d star¡dards of condt¡ct incÌuding," h'ut not Xinnited to:

. Falsification or ur¡ar¡ttrorized anÞning of records, empltoynnent appnücationq tirne recordsn

work pernnitq or ar¡)r otl'ter ri¡r¡truthfurlnes's or fallse statenneng

¡ Exc¡ssüvetardinesq breakqliwch periodq errabsenteeism;

o Faülure to reprt absernces frorn scttedulledi w<¡r*. südift as requir€d by poniay;

. l-eavint türc worlk aæa, rotatq or City lürnüts (for ottrer tturn CiS htasiness;) other than durinng;

an unpaüd liunch break witttot¡t au¡tt¡oriaatiorn fronn theirir¡'nrnediate Superväso.q

. (.trrnarr¡tho,rized diisclos¡re of infqrrnatirør¡ cor¡üaiir¡ed in conrnrnu¡nicatiroryls ar¡d ir,n persomneli on

otlwrr records of tftre City';
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a Possession or use of intoxicating beverages while conducting City business. This shall

apply whether such City business takes place on or off of City property;

Reporting for work, being on duty or on City premises while under the influence of, or not

being free of, alcohol or drugs, including the misuse of prescribed medication;

Illegal possession of narcotics or any controlled substance;

Fighting, illegal gambling, horseplay, or using profane, obscene, or abusive language

toward any manager, employee, resident, visitor, or member of the public;

Threatening, intimidating, or coercing others during City working hours;

Carrying unauthorized weapong except as allowed by law. A weapon is generally

something used to injure, defeat, or destroy, and may cover many types of instruments
including, but not limited to: a taser, slingshot, billy cluþ metal knuckles, dagger, pistol,

revolver, or any other firearm, razor with an unguarded blade, and any metal pipe or bar

used, or intended to be used, as a club;

Insubordinate conduct toward any supervisory personnel including, but not limited to:

disobeying an order of the Supervisor, or ridiculing a Supervisor or the Supervisor's

orders;

Refusal to comply with City policies and procedures and/or carrying out the instructions
of a Supervisor;

Sleeping (except as authorized in the fire department), loafing, wasting time, or being idle
while on duty;

Creating unsafe or unsanitary conditions;

Leaving the job without permission during regularly assigned working hours;

Theft, loss, damage, destruction, or unauthorized removal or use of property belonging to

the City, employees, or others;

Negligence in observing fire prevention or safety regulations, or failure to report on-the-
job injuries or unsafe conditions;

Unwillingness or inability to work in harmony with others; discourtesy or conduct

creating discord;

Any act of harassmen! sexual, racial, or other towards anyone; telling sexist or racial-type
jokes, making racial or ethnic slurs;

Soliciting during working hours and/or in working areas; selling merchandise or collection

of any kind for charities or other organizations without authorization during business

hours, or at a time or place that interferes with the work of another employee;

Proselytizing for religious or political causes, outside organizationg or other non-job-

related solicitations during working hours or in working areas;

Engaging in activities which the City determines are detrimental to the well-being of the

City,

Smoking in any Ciry vehicle or piece of equipmenÇ or in any unauthoúzed areas;

a

a

a

a

a

a

a

a

a

a

a

a
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Misrepresenting or omitting facts and/or failure to immediately report to a Supervisor
regarding any known injury or illness within 24 hours or the next business day;

Failure to report a fellow employee for a known violation of a law, rule or regulatiory
poliry, or procedure, general or specific order;

Possession or use of keys, access card, or any other form of entry to a City facility or vehicle

without authorization or for any unauthorized entry to City property;

Unauthorized use or possession of a purchase card or credit card;

Communications - whether verbal, writtery non-verbal, or electronic communications
intended to discredif embarrass, otherwise be considered detrimental to the well-being of
the City;

Failing to obey the laws of the United States and of any state and local jurisdiction in which
they are present;

Failing to properly record hours worked;

Any other City or departmental rule or regulation.

4,12 W orkplace Bu I lying

The purpose of this poliry is to communicate to all employees that the City will not tolerate any

instance of bullying behavior. Employees found in violation of this policy will be disciplined up to
and including termination.

Bullying Defined

The City defines bullying as repeated inappropriate behavior, either direct or indirect, whether
verbal, physical or otherwise, conducted by one or more persons against another or others, at the

place of work and/or in the course of employment.

Bullying may be intentional or unintentional. However, it must be noted that when an allegation
of bullying is made, the intention of the alleged bully is irrelevant, and will not be given
consideration when meting out discipline. As in sexual harassment, it is the effect of the behavior
on the individual that is important. The City considers the following types of behavior examples

of bullying:

Verbal bullying
Slandering, ridiculing, or maligning a person or his or her family; persistent name calling that is
hurtful, insulting, or humiliating; using a person as butt of jokeis; abusive and offensive remarks.

Phvsical bullvine
Pushing, shoving, kicking, poking, tripping, assault or threat of physical assault, damage to a

person's work area or property. ii!

Gesture bullying
Non-verbal threatening gestures; glances that can convey threqtening messages

' '-"{:'i

a

a

a

a

a
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Exclusion
Socially or physically excluding or disregarding a person in work-related activities.

In additiory the following examples may constitute or contribute to evidence of bullying in the
workplace:

¡ Persistent singling out of one person;

o Shouting or raising voice at an individual in public or in private;

. Using verbal or obscene gestures;

. Personal insults and use of offensive nicknames;

. Public humiliation in any form;

¡ Constant criticism on matters unrelated or minimally related to the person's job
performance or description;

o Frequent ignoring or interrupting an individual at meetings; not allowing a person to
speak or express himself or herself;

¡ Public reprimands;

¡ Repeatedly accusing someone of errors that cannot be documented;

. Deliberately interfering with mail and other communications;

. Spreading rumors and gossip regarding individuals;

. Encouraging others to disregard a Supervisor's instructions;

. Manipulating the ability of someone to do his or her work (e.g., overloading, under
loading, withholding informatiory assigning meaningless tasks, setting deadlines that
cannot be met, giving deliberately ambiguous instructions);

¡ Jnflicting menial tasks not in keeping with the normal responsibilities of the job;

o Refusing reasonable requests for leave in the absence of work-related reasons not to grant
leave;

¡ Deliberately excluding an individual or isolating him or her from work-related activities
or meetings;

¡ Unwanted physical contact, physical abuse, or threats of abuse to an individual, or
defacing an individual's property.

4.f 3 Employee Code of Ethics and Conflict of lnterest

Employees are covered by the State Ethics Law. Employees must not engage in any activity which
violates standards of ethical behavior or gives the appearance of unethical behavior.

Employees shall faithfully discharge their professional duties to the City in accordance with the
official job descriptions pertaining to their individual assignments as may be amended from time
to time.
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Employees who choose to engage in any remunerative activity unrelated to their position shall not
engage in such activity during work hours, and shall not engage in any activity that interferes with
the execution of the responsibilities of their City position.

Employees shall not solicit or receive anything of value which involves an expressed or implied
advantage or influence on any City judgment or decision. Any complaint about the ethical behavior
of an employee, or a request for an investigation into the conduct of any employee, shall be

presented to the City Administrator and shall bear the signature of the person making the request.

Employees found in violation of this policy may be subject to suitable corrective or disciplinary
action.

4.14 Media lnterviews and Public Comment

The City Administrator and Mayor are the only authorized persons to speak to the media regarding
City business unless prior authorization is granted to another employee by the City Administrator
or Mayor. This section does not apply to public safety officials addressing the media regarding a

public safety incident or message. In these caseÐ the individuals will follow the department's
protocol regarding the type of information being disseminated. Media inquiry to Department
Directors regarding routine and non-controversial matters of their department may be handled by
that Department Director or designee. Similarly, Aldermen may answer media inquiry regarding
matters within their districÇ but are not permitted to take official positions of the City as a whole.

4.15 Political Use of Position

No employee shall use their official position with the City for political purposes. Employees shall

not engage in political activities or discussions to the detriment of the City, nor shall they allow the

display of political posters on City property. Nothing in this section should be construed to
prohibit an employee of the City from, as a private citizen:

¡ Exercising the right of suffrage;

o Casting a vote or expressing one's opinions privately;

. Being delegates to or employees of a political caucus; and/or

. Taking part in political canvass.

4.16 Public Criticism

Subject to employees' First Amendment rights, employees shall not publicly criticize or ridicule
the City or any department, its policies, employees, or elected or appointed officials by speecþ

writing, electronic communications, or other expressions, where such speech, writing, or other

expression is defamatory, obscene, untrue, or unlawful.

4.17 Participation in Civil Litigation

No employee shall give a deposition, affidavit, or appear as a witness in a civil matter stemming
from the employee's official duties as a City employee without first advising the Department
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Director except in the case of Police Department employees for such depositions, affidavits, or
witness appearances necessary as it relates to their normal and routine job duties. Department
Directors will inform the City Administrator or City Attomey of any request to provide a
deposition, affidavit, or any request to appear as a witness in a court proceeding stemming from
the employee's official duties as a City employee.

4.18 Technology Use

The use of computers is a critical part of the work environment. City employees will be required
to sign Internet and Email Use Policies, which require them to use the City's technological
resources in the most prudent manner. In additiory the City reserves the right to inspect employee

email, voice mail, computer files, intemet and City-issued cell phone usage, and desk files at any

time. The City observes a zero-tolerance poliry on improper use of City computer hardware and

software.

Reþrences: 4.1.8 Use of Technology and Electronic Communication Systents Policy

4.1.8.L Usernames ønd Passwords Policy

4.L8.2 Cellular t¡ Mobile Deuices Policy

4.19 Searches

Consistent with applicable law, searches may be conducted at any time, either with or without
notice. The City may inspect both City property and employee properfy on City premises, including,
but not limited to: desks, computers, lockers, file cabinets, storage cabinets, drawers, and closets.

City employees should not have any expectations of privacy in these areas. Additionally, employee

clothing, purses, brief caset tote bagt lunch bags, backpacks, duffel bags, tool boxes, and employee

vehicles parked on City property may be inspected.

4.20 lnvestigations

Each employee is required to truthfully answer questions, respond to orders, provide materials

and documentation, and cooperate fully in any internal investigation.

4.21 Visitors in the Workplace

To provide for the safety and security of both visitors and employees at City facilities, only
authorized visitors are permitted inside secured workspaces. Restricting unauthorized visitors
assists the City to maintain safety standards, protects against theft, assures security of equipmenÇ

helps secure confidential informatiory preserves employee welfare, and avoids potential
disruptions and intrusions. Visitors may be refused access to City property as determined

appropriate by the Supervisor.

All visitors should enter City premises at the main lobby of each respective faciliÇ. Authorized
visitors will receive directions or be escorted to their destination. Employees are responsible for
the conduct and safety of their visitors.
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If an unauthorized individual is observed on City premises, employees should immediately notify
a Supervisor or, if necessary, direct the individual to the lobby or other non-secured area.
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SECTION 5: COMPENSATION

5.10 Base Pay

The City considers its employees to be key assets. The compensation package provided to
employees is intended to attract, retairy and motivate highly qualified, enthusiastic, productive,
and committed employees. The program is designed to assist the City in providing high quality
services to the public. This objective is attained þ providing compensation based on internal
equity and external competitiveness within the Cit¡/s fiscal capabilities. The salary and wage
schedules shall be established by wage ordinanceg or as ratifie{ by the Common Council.

5.ll Starting Pay

A new or existing employee who begins a new job or is assigned different job duties for which they
were hired will normally be paid the minimum rate in the appropriate salary range. Exceptions

for competitive hiring rieasons or employee retention strategies may be permitted with the
approval of the City Administrator.

5.12 Supplemental Pay

5.12.1 Merít Pay

The merit program has been established to continue to move the City to a more performance-based
pay system. Under zuch a sy$tem, employees are cornpensated on their individual or team
contributions, not the value of the position itself. The availability of merit pay is subject to funding
availability.

Reference: 5.12.3 Supplementøl Merit Cøwrpensøtían Awwil Palicy

5.12.2 ActingPay

Employees who are tem¡rorarily assigned Supervisory duty or acting pay for a perid of at least 80

hotrrs may be compensaM at a rate up to 1Øo over their curr€nt pay rate. Such Superviso4¡/acting
duty, and pay, must be desigrrated and pre-approved þ the City Administrator.

5.12.3 Promotion Pay

Ernployees who are prornoted to a new position wiln ¡rorrnanly be paid at a rate not to sceed lihe

nnid-point of the rrew pocition's sallary r.ange urnless stË¡erwise deterr¡¡ined þ the City
Adrninistrator for cornpetitive ttiring reasons or emp[uyee retention strategües.

5-13 Premium Pay

5-13,1 Compensatory Time

Non-exernp ernployees shanl have ths option cf taking ap'proved overtinte as Fay or as

compensatoqf tirne" No ennplJoyee's harnk shalll be anlowed to e¡ceed rr¡sre tt¡ar¡ 120 trot¡rs of
cqrnpensatory tirne per calerrrdar year., Once eannedo cqnnpensatory time shalltr b'e tiaken onliy with
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the approval of the Department Director or designee, su$ect to the staffing needs of the

department.

Exempt employees are not specifically provided compensatory time, nor are they bound by a

prescribed work day or work weeþ but should exercise discretion and good judgment in the

performance of their job duties. Their attendance should be discussed with their Departrnent
Director or City Administrator, as appropriate.

5.13.2 Overtime

All employees in positions classified as "non-exempf will be paid overtime consistent with the

provisions of the Fair Labor Standards Act and the Wisconsin Wage and Hour law. AII non-exempt
employees must have prior approval in accordance with departrnental policy before working any

overtime, including but not limited to: accessing emails, checking voice mail, and accessing

documents during non-work hours. All non-exempt personnel receive overtime compensation at

the rate of one and one half for all hours worked over 40 hours in a workweeþ whether the

overtime occurs on a weekday or weekend. In establishing work schedules, Departrnent Directors
have flexibility in determining work schedules to meet the needs of the departrnent while
maintaining consistent hours of operation and being availabtre and open to the public.

Ernployees shall follow departrnental procedures regarding the approval of overtime. Time
worked without approval is subject to disciplinary action.

Overtirne is actual hours worked rnore than 40 hours in a workweek, Non-exempt employees will
be paid tirne and one half their regular rate of pay for all overtirne hours worked in a workweek.
Paid leavq zuch as holiday, bereavement, PTO, and jury duty does not apply toward tirne worked
in a workweek.

The FLSA work period for calculating overtime is Sunday 12:00 a.rn. thnougþ Saturday 11:59 p.m.

Ttre days of tt¡e weel< and calculation of hours do not apply tc ernpnoyees who are subiect to a
conlective hargaining agreement

Overtin're for non-exempt police personnetr an a5l2l4l2 schedule shail he set within deparhnental
regulations.

5.13.3 Holiday Pay

Peid Holid¡y Elig¡h¡tity

In order fon funn{irne ernployees to be eli:gible for paid trolida¡r+ the ernployee r,nt¡st work the

schedt¡led work day hefore and afüer the Íroliday, with the followüng, exceptions:

r TTre days are the ernployee's norn'ral days off from duty;

o Tlire emPlcyee has receiv.ed pre-appro,valt of FTO duriing this tirne period;

¡ Tìhe enrnptroyee provirdes a doctols qcrrse to Huma¡l Resources wiiühir¡ 48 hori¡rs of hisÆ¡er

rctü¡rrr¡ üo work.
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Non-represented employees who were not scheduled to work a holiday but are required to work
on a holiday will be paid twice their regular hourly rale of pay.

Holidays for non-represented employees will not be converted to pay.

5.13.4 Call-ln Pay

All non-exempt, non-union, full-time employees called in to work after or before normal working
hours shall be provided a minimum of two (2) hours pay at appropriate overtime rates. Call-in
pay shall not apply for hours that are contiguous to the normally scheduled work hours or where
there is an extension of the normal workday. Call-in pay shall apply when an employee is called

in to perform work of a special or emergency situation, at a time when such employee is not
normally scheduled to work Call-in pay shall not apply when the employee is scheduled in

advance to work beforelafter normally sdteduled hours.

5.14 Travel Pay

It is City policy to ensure that employees are properly compensated for all hours worked including
compensable travel time. Non-exempt emplo¡rees are entitled to have compensable travel time
counted as hours worked so long as the travel occurs during the employee's normal work hours.

Ref*ence: 5.14 Trøuel Policy

5.15 Payroll
The City runs payroll on a bi-weektry cl./cle- Ernployees are paid on the Friday following the

conclusion of a payroll period- The pay period begins on Sunday and ends on Saturday. All
employeel pay is paid through the end of the current pay period. Payroll informatioru including
payroll periods and pay dates, is updated, and pubtrished annually on the Staff Porta!.

5.16 Direct Deposit

The City requires and provides direct deposit into the ernployee's bank or credit union.

5.17 Fayroll Deductions

All required deductions" surch as fþderaì taxes, State taxes. Wisconsin Retiremrent Systenn

contributions, ar¡thorized voluntar¡r dedu¡ctions sr.¡ch as 457 Ðeferred Cornpensation Retirennent

P[ans, and F¡ealt]r & welfare hnefit ptrans witrÌ he witli¡t¡eld autorr¡aticatriy fronm ernployee paychecks.

Floweve4 emptroyees should fuequentlly review tÏ¡e aslot¡nts being withheld" Cor¡tact [Xt¡rnan

Resot¡rces if you have gurestions regarding a dedurction.

5.tr8 Employee Online Portäl

AII ernployees have the ahiliity to vien¿ their pay stuh tI'rrorrlgh BS&A Onnir¡e. [t is each ernployee''s

responsibility to veriify ühe øccur'æcy of the inforrnatiron. Emptrcryees shound check for n¡istakes rnade

in pali'rnents and treave bølances eactn tinne a paycheclk is directly deposited" Tfte City takes alll
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reasonable steps to ensure that employees receive the correct amount of pay in each paycheck and

that employees are paid promptly on the scheduled payday. Employees should promptly bring
any discrepancy to the attention of the Finance Department so that corrections can be made as

quickly as possible. Any changes to an employee's time record must be approved by their
immediate Supervisor and the Finance Department.

5.'19 Expense Reimbursement

The City shall reimburse employees for pre-authorized travel and related expenses incurred in
connection with City business in such a manner that the individual will not suffer, nor gain,

financially because of such travel or expense.

Each employee shall submit expense reports, designating expenses incurred and reimbursable

under the established procedures. All expense reports shall be prepared by the individual
requesting reimbursement. All expense reports and travel requests shall be approved by the

employee's Department Director or their designee, or the City Administrator if a Department
Director is requesting reimbursement.

Detailed procedures regarding reimbursement are outlined in the Travel Poliry.

Reference: 5.L4 Traael Policy
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SECTION 6: BENEFITS

6.10 Benefits

The City offers a comprehensive benefit package. Details with respect to eligibility, benefits,

including employee contributions (premium costs), claims procedures, and limitations can be

found on the Staff Portal. Benefits may include health, dental, life, visiort disabitity, floç and

retirement savings, and are zu$ect to change-

6.11 Wisconsin Retirement System (WRS)

For eligible stafl the City will pay one-half of the actual contribution rate (employer required
share), which is determined annually by the Board for the Departrnent of Employee Trust Ft¡nds.

The employee will be responsible for the other half (employee required share) unless another
amount is specified in a collective bargaining agreement.

Empfoyees who became WRS eligible on or after july \2ATL are not eligible for a WRS retirement
annuity or lump sum retirement benefit until they have 5.00 years of creditable serr¡ice. Ffowever,

the member would still be eligible for a separation benefit, which indudes the employee

contribution and investrnent retums only.

If you were enrolled in IAIRS prior to Irrly l, 2011. you were vested when you first began 1VRS

employment Vested participants may receive a retirement benefit after readring minirnurn
retirement age once they terrninate all WRS employment-

6.12 Employee Assistance Program (EAP)

The City offers an Ernployee Assistance Program (EAP) for employees and their dependents. The
EAP provides confider¡tian, quanity services to help employees and their families successfuIly rneet

horne and workplace clrallenges. Ir¡forrr¡atior¡ regarding the EAP is available fronn FIU¡rv¡an

Resou¡ces or on the Staff Portatr-

6.13 Tuition Reimbursernent

AÌtr ft¡ll-time and regular part-tirne non-ur¡ior¡ ernployees wha wish to complete an associate,

undergraduate or graduate degree ijrn a ioÞrelated field of study are enigihle for tuitior¡
reirr¡bursernent.

Fr¡trl-tirne unüon ernployees shourld rcfer to their respective eoXlective bargaining agreernent

regarding tr¡ition reinr¡b¡urscrner¡ü"

The Ciry recogpizes tX'tat the skilllns and knowledge of its ernployees contrihute to the zuccess oú tt¡e

organization. lPeusonall develJopnent tl.rrorugh forrnan job-rellated acades¡ic edri¡cation rna¡r hellp

ernployees irnprove jþ.h renated skillls and enllance career. oppor&anirties wititti¡r the Clty.

Whæ the City deterrnünes ühat fr¡r¡ds are avaiìtrabllq the Ci$ will offer tuitior¡ reimbü¡rs€nnent riunderr

the foilowing restrictirorns and requirerrrnents:
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If funding is available, ihe City will reimburse 100% (50% for regular part-time employee) of the

cost for one Associate Degree and one Bachelor Degree from an accredited college or university
and/or 75o/' (25To for regular part-time employee) of the cost for one Graduate Degree from an

accredited college or university for full-time employees who have successfully completed one full
year of employment. No advanced degree beyond Masters is eligible.

The maximum reimbursement per individual for any combination of degree programs will be

$20,000 for full-time employees and $10,000 for regular part-time employees.

The City will pay for registration, matriculatiory tuitiory and books. The employee can retain their
textbook(s) upon successful completion.

To be eligible for reimbursement, the degree program(s) must be job-related as recommended by
the Department Director and approved by the Personnel Committee.

To facilitate budgeting, an employee who plans to submit for reimbursement must notify their
Department Director in writing by August 1st of each year as to the estimated amount needed for
the next fiscal year. No reimbursement will be provided if the procedure was not followed and

the allocation was not secured.

A writien request, including a signed "Tuition Reimbursement Request" must be submitted and

approved prior to beginning each class.

Reimbursement will only be made for each three-credit (or more) course successfully completed

with a letter grade of "8" or better, or a "Pass" if the grade and payment request is submitted
within 30 days from completion.

Approval of the Tuition Reimbursement Request and approval for reimbursement will be

recommended by the Department Director and approved by the Personnel Committee. When the

requestor is a Department Director, the recommending authority is the City Administrator.

Reimbursement for Certified Public Manager programs will be considered on a case-by-case

analysis of the course material.

Employees who receive reimbursement will be expected to remain in City employment for a five-

year period. If an employee is not employed by the City on the anniversary date of the

reimbursement payment for the course, the tuition reimbursement will be repaid as follows:

Reoavment amount
l00o/"

80%

60%

40%

20%

Anniversarv Date
Less than one year
Less than two years

Less than three years
Less than four years
Less than five years

The length of service requirement will be calculated based on the anniversary date of successful

completion of each class.
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Reimbursement will be waived upon disability, retirement, or death. Reimbursement may be

zubject to income tax.

SECTION 7: LEAVE AND ATTENDANCE POLICIES

7.10 Paid Time Off(PTO) - Full-Time and Regular Part-Time

Paid time off (PTO) provides a bank of hours of sick days, vacation days, and personal days, and

may be used as the need or desire arises. PTO will be pro-rated for new employees based on the

date of hi¡e. PTO days will be awarded on the following schedules:

Non-represented Swom Police (fürgeantt Lieutenants, Captains, Chief) and Dispatch personnel

(includes floating holidays):

Non-represented Fire Ennployees (Battalion Chiefs working a 24-hour shift) (indudes floating
holidays):

AÌtr otfier non-represunted ennployees:

days per calendar year
days per calendar year
days per calendar year
days per calendar year
days per calendar year
days per calendar year
days per calendaryear
days per calmdaryear
days per calendar year
days per calendar year
days per calendar year
days per calendar year

days per calendar year

days per calendar year
days per catrendaryean

days percalendaryear

days percanendaryean
da¡rs per caXendar yeÉtr

days per calendanyear
days per calend¡¡r year
days per calendar year
days per canendar year
daye percanemdaryetlr
days per catrendanyear

days per calemdaryear
days per" callendar year

o-9
10

1'1,

12

13

14

15

16

17

18

19

2A+

&9
lvl4
1*19
20+

Years 28

Years 30

Years 31

Years 32
Years 33
Years U
Years 35

Years 36
Years 37
Years 38
Years 39
Years 4$

Years
Years
Years
Years

13
"1,6

19

22

&9
10

l1
12

13

t4
t5
16

17

n8

Years 18

Years n
Years 21

Years 22
Yrars 23
Years 24
Years 25
Years 26
Yêffs W
Years; 2E

2ß,



19

20+

Years

Years

29 days per calendar year
30 days per calendar year

Regular part-time

A newly hired employee will receive PTO hours based on the hours they are required to

regularly work. Hours worked may fluctuate without an increase in hours per calendar year

Lowest Hours
r200
1275

1300

1375

1400

1500

Highest Hours
1250

1325

1350

1.425

1.475

1560

PTO HOURS
25

26

27

28

29

30

Carry-over of eighty (S0) PTO hours will be permitted. This number will be three (3) PTO days for
24-hour shift employees. Regular part-time employee will be permitted to carry-over 8 hours.

An employee who is separated from employment by terminatiorL retiremenÇ or resignation and

who has used PTO which was advanced prior to being earned, shall repay the City for all advanced

time. Any unused hours that the employee has earned will be paid on the employee's last payroll.

If a part-time employee is lransferred or promoted into a full-time positiory the employee will be

paid out for all accrued PTO as of the date they are hired into the full-time position. The employee

will not receive credit for hours worked as a part-time employee in the year they are hired as a full-
time employee. The employee will be eligible for full-time PTO benefits as a new hire.

7.ll Holidays

The City has designated the following ten days as paid holidays:

. New Year's Day;

. Friday before Easter;

. Memorial Day;

. Independence Day;

. Labor Day;

. Thanksgiving Day;
o The day after Thanksgiving;
¡ Christmas Eve Day;
¡ Christmas Day;
¡ New Year's Eve Day.

If a holiday falls on a weekend, the holiday is observed on the closest preceding or subsequent

weekday.
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Non-represented employees will not receive any pay-out for holidays.

The City will seek to reasonably accommodate individuals' religious observances. Employees who
need time off to observe reiigious practices or holidays not already scheduled by the City should
speak with their Department Director.

7.12 Bereavement

All full-time employees not covered by a collective bargaining agreement are granted up to five
paid days for bereavement of immediate family members (including spouse, mother, father, sister,

brother, child, sons-in-law, daughter-in-law, father-inlaw, mother-inJaw, stepmother, stepfather,

or any other person whom the employee stands in a mutually acknowledged relation of parent or
child) and up to three paid days for grandparents, grandchildrery sister-in-law, brother-in-law,
aun! uncle, niece, or nephew. Proof of death may be requested by the Department Director or
designee. Days do not need to be used consecutively, but shall be used within 30 days of the

bereavement event.

Regular Part-time employees will receive 2.5 days and 1.5 days respectively

7.13 Military Leave

To outline procedures for the administration and eligibility for Military Leave of Absence. It is the

City's poliry to comply with all laws regarding the protection of employee rights while performing
military service, including the Uniformed Service Employment and Reemployment Rights Act of
1994.

Notifying the Cit"v of a Request for Military Leave - If an employee is called to active duty in the

Armed Forces of the United Statet the employee will be granted a military leave of absence. If an

employee voluntarily enters the Armed Forces for active duty, the employee will be considered for
a military leave of absence, provided the proper request is submitted before the tour of duty
commences. All military leaves shall be granted in accordance with federal law.

Re-emplovment Procedure - If an employee has a uniformed service commitment, the employee

will be eligible for employment with the City on¡naking timely notice of the employee's desire to

return. Except when it is impossible or unreasonable for the employee to give notice through no

fault of their owry timely notice shall be:

UNIFORMED SERVICE PERIOD REQUIRED NOTJCE FOR RE.EMPLOYMENT

LESS THAN 31 DAYS Report to work by the first full shift after completion of
service occurring eight hours after returning home.

31TO 180 DAYS Application submitted within 14 days of completion of
service.

Application submitted not more than 90 days after the

completion of service.
MORE THAN 180 DAYS
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Any employee failing to reapply within these time periods will be presumed to have terminated

employment.

Employees will be paid the difference between their military pay and City pay for the employee's

annual two-week military training.

7.14 Jury Duly

Should an employee be selected for jury duty, the employee must notify their Department Director
or designee, and Finance Departmen! immediately and provide documentation of the order to
report. If selected, the employee will receive the normal wage per day served for time mandated

by law provided the employee endorses the jury pay over to the City. The employee is entitled to

keep the mileage reimbursement received. The maximum wage benefit under this provision is ten

(10) work days per calendar year. The employee will continue to be covered under all City
insurance policies and continue to accrue benefits for the entire duration of the jury duty.

An employee is expected to report for work if released from jury duty with at least 50% of the work
day remaining.

7.15 Voting Leave

The City will comply with State law regarding employees' right to take time off of work for voting:

¡ The City will allow employees who are entitled to vote to be absent from work for up to
three (3) successive hours while the polls are open. This provision applies regardless of

whether the employee would appear to have sufficient time to vote either before or after

his or her scheduled shift.

. Employees who intend to be absent during work for voting are required to notify their

immediate Supervisor of their intended absence before Election Day.

. The City may designate what time of day the employee takes the absence.

¡ The employee will not be compensated for the time he or she is absent.

. The City will not penalize an employee for taking time off from work to vote.

7.16 Parental Leave

After one full year of continuous employment (two years for Regular Part-time employees)

employees not covered by a collective bargaining agreement are granted up to 80 consecutive

hours (40 hours for Regular Part-time) of paid Parental Leave during a l2-month period for the

birth of an employee's child or the placement of a child with an employee in connection with
adoption or foster care. This poliry will run concurrently with Family and Medical Leave Act
(FMLA) leave, as applicable.
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7.17 Family and Medical Leave Act (FMLA)

This is the family and medical leave poliry íFMLA Poliø¡") of the City and applies to any
employee who requests or takes family and/or medical leave. The City administers this FMLA
Policy on a calendar year basis. Both Wisconsin and federal family and medical leave will run
concurrently with each other and concurrently with any other leave which is available to the
employee under the City's polieies or collective bargaining agreements, as well as under federal
and State law- All or a portion of the period of famlly and medical leave may be paid in certain
instances- Leave taken under this FMLA Poliry will not be used against an employee in any
employment decisiory including in the determination of wage increaset promotions, or
disciplinary action.

7 .17.1 Eligibilíty for Leave

Under Wisconsin Family and Medical Leave Act (I{FMLA) employees are eligible for leave
provided the employee:

1. Has been employed by the Ciqr for more than 52 consecutive weeks; øttd

2. Has worked for the City for at least 1,(X)0 hours (including paid leave) during the preceding
52-weekperiod-

Under federal family and medical leave emptroyees are eligible for leave provided the employee:

1. Has been employed by the City. for at least 12 months (which need not k 12 consecutive
months)-

2. Has worked for the City at least 12S) tmurs (aot in chilingpaið leave) during the 12 months
irnmediately preceding the beginning of the requested leave-

7.17.2 Amount of Leave Available

Employees are genenlly entitled to unpaid leave for any one or combination of the following
fe¡sons:

l. Birth m Placerrent fur lldoption or Focter Care of a Ctild.
Unpaid leave of up to twelve (12) weeks t¡nder Federa! law and six (ó) weeks of unpaid
neave r¡r¡derWisconsir¡ naw, as applicable, rnay be taken by an etrigihle ernployee, upon the
brth or pllacernernt for adoption on fosten care fiederan onÌy) of a child witt¡ the ernployee.
tr-eave rllay be taken ln a hXock of tin,e or ijnterr¡tittentïy as perrnitted by Xaw" In no went,
trslweveq rnay leave he taker¡ on an inrterrrníttent basis after sixteen (16) weeks fronn ttre
hirth; or adoptiorrt. A statenner¡t of the anticipated date of bintÏ¡ or date of placernent for
adoption or firster qare dftr¡st h proviÌded to the Cittrr withir¡ fifteer¡ (15) catrendar days of
requresting lleave. l\ny æccrued FT'O or vacatisn tfnat the ennpÌoyee nnay have at the tirne
t¡is on hEr leav.e begins rnayi. lbe zubstiüulted, otr nray be regui¡'ed to he substiituted, for altl or
a po'rtio.rn of tlre otltterr¡i'ise rurrrpaüd neave- Ttrc paid tirne used will nclt he avainabne naÞr"

Extensior¡s of FMLA lleave lr¡'iliï not he pernnitted, excep as provided h, th. Cibr's pollicim
on as reguired þ llaw.
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2. Serious Health Condition of Employee.
Unpaid leave up to twelve (12) weeks under Federal law and two (2) weeks under
Wisconsin law may be taken by an employee in the event he or she experiences a "serious
health condition." These periods of leave will run concurrently. A serious health condition
will generally occur when the employee receives inpatient care at a hospital, hospice or

nursing home or receives outpatient care which requires a schedule of continuing
treatment by a health care provider and renders the employee incapable of performing the

functions of his or her position. Medical leave may be taken all at once or in smaller
increments as is medically necessary. If leave is taken in smaller incrementt the employee

may be temporarily transferred to another job in the City.

The employee must provide the City, within fifteen (15) calendar days of requesting leave,

with a Health Care Provider Certification which is completed by the employee's treating
health care provider. Health Care Provider Certifications forms are available from Human
Resources.

PTO which the employee has accrued at the time his or her medical leave begins may be

substituted, or may be required to be substituted, for all or a portion of the otherwise

unpaid FMLA leave period. If the leave arises due to a work-related injury workers'
compensation leave will run concurrently with the leave an employee is entitled to under
the FMLA, to the extent permitted by law. Any paid leave used will not be available later.

Extensions of FMLA leave will not be allowed except as provided by the City's policies or
as required by law.

3. Serious Health Condition of a Child, Parenf Spouse, Partner or Parent of Partner.

Unpaid leave of up to twelve (12) weeks under Federal law may be taken by an employee

to care for a child, spouse or parent with a "serious health condition" and two (2) weeks

under Wisconsin law may be taken by an employee to care for a child, spouse, parent,

parbler or parent of partner with a "serious health condition" (see preceding paragraphs

for definition of "serious health condition"). These periods of leave will run concurrently.

The employee must provide the City, within fifteen (15) calendar days of the request for
leave, with a Health Care Provider Certification prepared by the treating health care

provider of the individual which sets forth the facts surrounding the health condition of
the individual and that the employee is needed to care for the person. Health Care

Provider Certification forms are available from Human Resources.

PTO or vacation which the employee has accrued at the time his or her leave begins may
be substituted, or may be required to be substituted, for all or a portion of the otherwise

unpaid time. Any paid leave used will not be available later. Extensions of FMLA leave

will not be allowed except as provided by the City's policies or as required by law.

4. Service Membet Family Leave.
An eligible employee who is the spouse, son, daughter, parent or next of kin (closest blood
relation) of a covered service member shall be entitled to a total of 26 workweeks of leave

during a 12-month period to care for the service member. The leave described in this
paragraph shall only be available during a single 12-month period.
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During the single 12-month period, an eligible employee shall be entitled to a combined
total of 26 workweeks of leave for all purposes identified under the federal FMLA.

The employee must provide the City, within fifteen (15) calendar days of the request for
leave, with a Health Care Provider Certification prepared by the treating health care

provider of the individual which sets forth the facts surrounding the health condition of
the individual and that the employee is needed to care for the person. Health Care

Provider Certification forms are available from Human Resources.

PTO or vacation which the employee has accrued at the time his or her leave begins may
be substituted, or may be required to be substituted, for all or a portion of the otherwise
unpaid time. Any paid leave used will not be available later. Extensions of FMLA leave

will not be allowed except as provided by the City's policies or as required by law.

5. Military Exigency Leave.
Employees may take FMLA leave for a qualifying exigency related to the employee's

spouse, son, daughter, or parent (the "covered military member") being on active duty or
call to active duty status in support of a contingency operation. A member of the Regular

Armed Forces is not eligible to take leave because of a qualifying exigency. "Qualifying
exigencies" include:

Up to seven days of leave to deal with issues arising from a covered military
member's short notice deployment, which is a deployment on seven or fewer days

of notice: Military events and related activities, such as official ceremonies,

programs, or events sponsored by the military, or family support or assistance

programs and informational briefings sponsored or promoted by the military,
military service organizationg or the American Red Cross that are related to the

active duty or call to active duty status of a covered military member;

Qualifying childcare and school activities arising from the active duty or call to
active duty status of a covered military member, such as arranging for alternative
childcare, providing childcare on a non-routine, urgent, immediate need basis;

enrolling or transferring a child to a new school; and attending certain school and

daycare meetings if they are necessary due to circumstances arising from the active

duty or call to active duty of the covered military member;

Making or updating financial and legal arrangements to address a covered

military member's absence, such as preparing powers of attorney, transferring
bank account signature authority, or preparing a will or living trust;

Attending counseling provided by someone other than a health care provider for
onesell the covered military member, or a child of the covered military member,

the need for which arises from the active duty or call to active duty status of the

covered military member;

Rest and recuperation leave of up to five days to spend time with a covered

military member who is on short-term, temporary, rest and recuperation leave

during the period of deployment;

a

a
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Attending certain post-deployment activities within 90 days of the termination of
the covered military member's duty, such as arrival ceremonies, reintegration

briefings, and any other official ceremony or Proglam sponsored by th" military
as well as addressing issues arising from the death of a covered military member;

and

Any other additional activities that the employer and employee agree is a qualifying exigenry

which arose out of the covered military membels active duty or call to active duty status.

7.17.3 Notifying the CiÇ of Your Need for Family or Medical Leave

In the evmt an employee will need time off from work for a qualifying FMLA for a foreseeable

event, the City must be notified, in writing, at least thirty (30) calendar days before the date on

which leave is to begin. In the event of an emergency, notiee must be provided as soon as

practicable but no later than two (2) business days after the FMLA leave begins. The City has forms

which must be completed to request family or medical leave. The Family and Medical Leave

Request Form is available from the Administration Office. Employees must comply with policies

regarding notification of absences. The failure to timely notify the City of the need for leave may

result in the delaying or denial of leave until proper notice is received.

7.17.4Heallh lnsurance and other lnsurance Benefit

The employee may continue to receive health insurance and other insurance benefits while on a

family or medical leave. An employee must continue ta pay hislher share of all insr.¡rance

premiums through payroll deduction or by direct payment on the first of the month. Failure to
make timely payment may result in loss of insurance. Other employment benefits will also be

continued during the family and/or medical leave. An ernployee must notify the City of his or her

intent to continue insurance coverage while on leave. If an ernployee fails to retum to work or fails

to remain at work for a period provided under the Ìaw, the City rnay recover its portion of the

premiums paid for coverage during the leave.

7,17.5 lntermittent Leave

Ir¡termittent leave is leave which is taken in multiple blocks of tirne due to a single illness or injury,
rather than in one continuous period of tirne (i.e., leave taker¡ an t¡our at a time for a docto/s

appointrnent or treave taken several days at a Èime over a period of rnonths for chemotherapy

treatrnents).

FIVILA leave rnay be taker¡ interrnittently of, on a redr'¡ced leave rt¡ed¡¡le under the following

circunr¡stances: (a) FMI-A leave based on ttte birttt or placennent of a dlild for adopkion rnay

gerteratrtry only be taken interrnittently or on a redt¡ced leave sched¡.¡Xe within ttre sixteen (1ó) weeks

lbefore or sixteen (1ó) weeks after the birth or adoption, ur¡less cor¡ser¡t is otherwise obliained from

the City; amdlar (b) FndLA leave based on the serious healltÊ¡ conditlon of an ennployete, or an

ernployee's cfrild, spotrse or parent or a service rner¡ber nnedicaÌ lieave, nna¡r be taken ir¡terrnittently

@r on a reduced leave scheduXe wlher¡ rnedically ne€ens¿¡ry.

If leav,e is talcer¡ interr¡ittently, the ernployee may he ter,nporarily tí¡ar¡sferred to another job in the

City-

a
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7.17.6 Aóditional Medical Certifications
The City may request that a patient submit to an independent examination by a health care

provider chosen, and paid for, by the City. Review by a third health care provider may be required
by the City, and paid for by th" City, in the event of differing conclusions from the original and

second health care provider certifications. The City may also request that an employee recertify as

to the continuation of the serious health condition at various points in time.

7.17.7 Return to Employment at End of Leave

At the end of an employee's family or medical leave, the employee will be retumed to the position
held at the commencement of leave or, if the position is no longer available, to equivalent
employment with the City. The retum to work entitlement will be no greater than if the employee

had continued in employment without the taking of leave. If an employee wants to retum to work
before leave is scheduled to end, and work is available, the employee must notify the City at least

two (2) working days prior to the desired retum date. If the reason for leave was due to the serious

health condition of the employee, a medical release must be provided to the City before the

employee returns to work. If a medical release is not received, the employee's retum to work will
be delayed until it is received.

7.17.8 Failure to Meet Policy Requirements

If an individual fails to meet the requirements of this FMLA Policy, his or her request for family or
medical leave may be denied or delayed until the requirements are met and the employee may be

subject to disciplinary ackion.

R$erence: 7-18 Wisconsin Føwíly ønã Medical Leøve Act anil FeilerøI Fømily anil Meilical Lem¡e -Ãct

Policy

7.18 Donated PTO Leave for Extended Medical Absence

The purpose of this policy is to assist employees who have used all their FTO, including any
crmpensatory tirne, yet have an itrÌness or iniury that keeps them from being able to work. Donated
leave shall be provided as follows:

1. No donation of tirne can be rnade to any ernployee until the employee exhausts afi PTO;

2. To be etrigihle to receive a donation, ttre ernployee rnust provide certification frorn a

medical provider that tï¡e ennployee will be absent from work for a period in excess; of 45

calendar days;

3. Any donatio.n of tirne shafl be rnade ir¡ writing and signed hy ttte donor and Ðepartment
Director. ^A dor¡atíon üs irrevocahtre. Once dcnated, tirne is forfeite{

4. This polircy shaXll be adr'¡lirnistered in accordance willh the FM[,,A

Ear¡ked sick lleave is not eniìgiblie to be dor'¡ated.
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7.19 Medical Flex Time

All non-exempt City employees may be allowed to "flex" their schedules to accommodate medical

and/or dental appointments for themselveg their children, and their spouse. Medical "flex" time

must be approved at least 24 hours in advance by the appropriate Department Director.

Employees should try to schedule appointments at the beginning and/or end of the work day to

create the least amount of inconvenience to the department. The time taken off for a medical/dental

appointment will be made up within the same FLSA work period. The employee must record the

time as taken off for the medical/dental appointment and the extra time on a makeup day should

be documented. In addition, the employee may be asked to provide documentation of the

appointment to their immediate Supervisor.

7.20 Unpaid Leave of Absence

Full-time employees who are not a part of a collective bargaining agreement may be granted

unpaid leave of absence., The City Administrator may grant up to (30) calendar days for any reason

that is deemed as sufficient to warrant the requested leave. A leave of absence without pay may be

extended by approval of the Personnel Committee for up to an additional sixty (60) calendar days

if the Committee determines that an extension would be in the best interest of the City. Under no

circumstances will the leave of absence without pay exceed ninety (90) days.

No leave witl be approved for the purpose of working for another employer.

Employees requesting a leave of absence must make their request in writing and clearly state, with
documentation if applicable, the reason for the request.

Insurance benefits may be suspended and leave accruals will not accrue when the employee is

unpaid by ihe City.

The City may require the employee to provide medical documentation at any time the City deems

it necessary. The City may also require a fitness-for-duty exam at any time. Failure to comply with
the City's request for medical documentation and/or a fitness-for-duty exam will result in
disciplinary action up to and including termination.

The employee must continue to pay the employee share of benefit premiums when on a paid or

unpaid leave of absence. Failure to make timely payments will result in termination of coverage.

If after the employee has exhausted all PTO, vacatiory and unpaid leave and has not returned to

work the employee will be considered terminated.

7.21 Administrative Leave

Non-disciplinary

Administrative leave may be granted by the City Administrator when deemed in the best interest

of the City. Circumstances warranting administrative leave are instances when an employee has

been involved in a traumatic incident and removal from regular duties is appropriate pending
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counseling or other employee assistance, or when a complaint against an employee is of a nature

requiring removal from regular duties pending investigation. Placing an employee on

administrative leave does not imply a determination that the employee is unfit for work. During
an administrative leave, all pay and benefits are continued. When an employee is placed on

administrative leave, he/she will receive formal written notification from the City Administrator,
or designee.

An employee who is placed on administrative leave from his/her regular duties may be assigned

limited or restricted duty.

Pre-disciplinary
An employee may be placed on a paid or unpaid administrative leave pending an internal
investigation for employee misconduct, or to protect sensitive information. Based on information
presented by a Department Director, the City Administrator must decide whether the continued
presence of the employee in the workplace is likely to create a danger to personnel or office

operations, or otherwise be disruptive, detrimental to morale or good order, or an embarrassment

to the employer.

Where such a risk does not exist the employee should remain in the workplace.

\¡Vhere the risk does exist, but can reasonably be avoided by temporarily reassigning the

employee to an available positiorç Directors should make the effort to do so;

Where the risk is present and cannot be avoided by reassignment, or where an appropriate
position is not available, employee will be placed on administrative leave;

In any instance administrative leave should not exceed 10 consecutive business days unless there

are extenuating circumstances.

7.22 Timekeeping

All exempt and non-exempt employees are required to keep accurate and complete records of time
worked using the City's online timesheet or other approved timekeeping system. All employees

will forward a completed timesheet to their immediate Supervisor for approval at the end of each

pay period within one working day. Failure to follow these guidelines could result in missed or
inaccurate pay for the period.

t
7.23 Employee Attendance, Absence Reporting, and Punctuality
Regular attendance, including punctuality, is essential to meeting the City's obligations. It is
important to the City that its employees be present to perform their duties as scheduled. Further,

it is necessary that tardiness and absences from work be handled in a systematic manner.

An employee who fails to report for work as scheduled, to properly notify the City of an absence,

to obtain approval for an absence, or who has excessive absenteeism will be subject to discipline

up to and including termination.

a

38



An employee who is unable to report for work must call and report the absence/tardy to the

Department Director or designee as soon as possible but no later than 30 minutes before the

scheduled start of the shift.
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SECTION 8: EMPLOYEE HEALTH AND SAFETY

8.10 Safety

It is the duty of each Departrnent Director to maintain procedures in compliance with the risk
management policies. Employees are responsible to be familiar with and follow the risk
management policies, safe work procedures, safety rules, and safe working methods. Employees

wilI use all safety equipment required in the performance of the job. Employees shall use

equipment properly and report any defects to their immediate Supervisor as soon as practicable

but within 24 hours at the latest- It is the duty of all employees to observe and report right away to
their immediate Supervisor any unsafe working conditions to enable corrective action to be taken.

Any employee who violates this poticy will be subject to discipline up to and including
termination.

8.ll Driver's License

All employees that a¡e required to operate a City or personal vehide in the course of their duties
shaltr hold a valid drivet's license as a condition of continued employment. The employee must

carry the licerrse when operating the vehicle.

No emplqnee shall operate a City vehide without a valid driver/s license. Employees who are

reguired to have a Commercial Driver's License (CDL) shall have a vali4 non-expired CDL. All
personneÌ who drive any vehictres for City business must inform their Departrnent Director
irnmediatetry upon loss of driving privileges (i.e" revocation or suspension of the license).

The City will verify the validity' of altr ernploy-ee drivey's tricenses trpon hire and periodically

tt¡erea{ten If an ir¡valid or erxpired license is discovered, the City will contact the employee's

Department Director or their designee and notify ther¡'¡ of the situation. Failure to maintain or
caf,r-y a required drivey's licer¡se or CDL, or to notify the City of any revocation or zuspension, may

result ir¡ ternination of ernplo¡rrnent

8J2 Use of Ve{ricles for City Business

AlÏ traffîc and safet¡" rules and regutrations rru,¡st be followed. Excessive speeds, disregard of traffic
co,ntroll signals, careless t¡se of any vehicleq constru¡ctiort egrLliprnent, rr¡ob¡ine eguiprnent, ar¡d ttre

uise of aruy celß/,'srnarti phorne wtnile driving" willll resr¡Xt in dirsciplinary action up to and inctruding

terrnir¡atiror¡-

Ernplloyees *raltll not use City velhicnes for anything ba¡t City worl<, and thert onXy when assigned,

unller*s specüal1 perrnissiom ijs granted b¡a a Departrnenli Director or their designee"

No ernp.hoyee sü¡alll alllow any unauüüror'Ízed persons to rüde ünlon City vehicles t¡r¡lJesç sp,ecial

per nissijon iÌs g¡anüed bryr a Depørtrnernt Diirectorr on their designee.

Ur¡at¡ülhorized percons are thqse wtno are nqt City ellecüed officials, deparltrnent personnell, or those

or¡ officiall (authoriìzed)r City btusüness
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No employee shall use personal vehicles or equipment for official purposes unless authorized to
do so by the Department Director.

Any employee using a personal vehicle for City business must maintain insurance coverage on the
vehicle and have a current certificate of insurance on file with Human Resources if they are filing
for mileage reimbursement.

Prior to using a personal vehicle for City business, the employee must provide proof of insurance

by a reasonable insurance company for an amount within minimum poliry limits of $250,000 per
person/$500000 per accident for bodily injury and $100,000 per accident in property damage
liability per CVMIC's requirements. Employees requesting reimbursement must follow the City's
procedures for reimbursement. Car allowance or reimbursement is not available unless the current
valid certificate of insurance is on file with Human Resources. An employee who violates this
policy is subject to discipline up to and including termination.

8.13 City Equipment

Employees shall use City equipment for its intended purpose, according to established procedures,

and shall not abuse, damage, steal, neglect, or wrongfully dispose of or lose City equipment or
supplies. No employee shall conceal defective work or deliberately damage property or
equipment. No employee shall use City toolg equipment, or supplies for his/her personal benefit
or private use.

Employees shall immediately report all damage to or loss of City vehicles and equipment in detail.
An employee may be required to replace any property or equipment lost or damaged through
negligence or willful misconduct.

8.14 Employee Right to Know: Toxic Substances and lnfectious Agents

The City will strictly carry out State law provisions relating to the rights of employees to obtain
information on toxic substances and infectious agents present in the workplace.

In addition to providing such information upon request of an employee or an employee's

representative, the City Administrator or his/her designees shall provide information concerning

toxic substances and infectious agents and provide education and training programs to those

employees who may routinely be exposed to toxic substances and infectious agents while at work.

8.15 Smoking

Smoking is regulated by Municipal Code 1,1,.47 and State law. It is unlawful/impermissible to
smoke in any City owned building, vehicle, or piece of equipment.

Rules regarding smoking shall apply to employees while they are working for the City and
considered on duty.
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Department Directors, in consultation with the Facilities Manager and the City Administrator, may

designate outdoor smoking areas. Smoking is not to occur outside of designated break and lunch
periods, and this provision includes employees who work predominantly outdoors.

Reference: City of Oak Creek Municipal Code 1L.47

8.16 Alcohol and Drug-Free Workplace

The Drug-Free Workplace Act of 1988 requires some federal contractors and all federal grantees to

agree that they will provide drug-free workplaces as a condition of receiving a contract or grant
from a federal agency.

The City provides a safe, healthy, and productive workplace where all employees strive to provide
excellent service to the community. Since the use of alcohol and/or drugs jeopardizes the safety

and productivity of the user, as well as his/her fellow employees, the City will strive to maintain
an alcohol and drug-free workplace. Further, the City shall comply with the federal Drug-Free

Workplace Act of 1988.

In order to comply with provisions of the federal program and as well as the City's poliry to

provide an alcohol and drug-free workplace, the manufacturing distributing dispensing,

possessing, or using of controlled substances and associated paraphernalia as well as reporting for
work with alcohol or drugs in the employee's system is prohibited. This also includes the misuse

or abuse of prescription drugs, attempting to enter or being in the workplace with alcohol, drugs,

or controlled substances in the employee's system.

For the purpose of this poliry the workplace is defined as entry upon or presence on City property,
any worksite throughout the City, including the parking lot, driveway, or any other City premises

or worksite. This includes City vehicles and any private vehicles parked on City premises or
worksites.

Any violation of this policy, or outside involvement in illegal drug activities leading to arrest and

resulting in anything other than a "not guilty" verdict will cause disciplinary action to be taken

up to and including termination.

8.17 Reporting Violations / Convictions

Any employee convicted of violating a criminal drug statute must inform the City of such

conviction (including pleas of "No Contest") within five (5) working days of the conviction as

required by the federal Drug-Free Workplace Act of 1988. Failure to inform the City subjects the

employee to disciplinary action up to and including termination for ihe first offense. The City
reserves the righÇ at its sole discretion, to offer employees convicted of violating a criminal drug
statute participation in an approved rehabilitation or drug abuse assistance program as part of the

disciplinary process. If such a program is offered and accepted, the employee must satisfactorily
participate in the program as a condition of continued employment.

This poliry is not intended to cover, and should not be regarded as covering every possible

situation that could occur. It doet however, put forth the City's intent, and a foundation from
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which to work. Unique andlor unusual circumstances that do come up will be dealt with on an

individual basis.

8.18 Drug Testing: Reasonable Suspicion

City employees are zubject to pre-employment, post-accident, and reasonable suspicion drug
testing procedures as described in the applicable Alcohol and Substance Abuse Testing Procedures;

and as required þ law.

Rferevce: 8.18 Non-Dot- Reguløteil Employee Alcohol Misuse Preoenticn anil Anti-Drug Policy

8,19 Violence in the Workplace

The City is committed to preventing workplace violence and to maintaining a safe work
environment- Given the increasing violence in societ'¡ in general, the City has adopted the

following guidelines to deal with workplace violence committed þ or against employees. It strictly
prohibits employ.ees from making threats (whether r¡ague, d¡rect, or indirect) possessiory use, or
threat of use, of any weapon in the workplacq, or engaglng in violerrt acts.

Workplace violerrce does not indude the use of reasonable force in defense of oneself or others.

The City will disclpline or terminate any employee found to have violated this policy-

8.19.1 Restraining Orders

Ennployees who are seeking or have obùained restraining orders or iniunctions against abusive

persons should notify theirDepartrnent Director or designee so that appropriate measures can be

taken" Wher¡ an iniunction or restraining order lists City facilities as being protected areag

ernployees rmrst provide their Departrnent Director or designee witf¡ a copy of any injunction or
restrairning order which is granted, and a copy of any injunctior¡ or restraining order which is made

perff!anent-

AnI zuryício,us individuals or activities rm¡st anso he reported as soor! as possible to a Supervisor. No
ønfloyee shoulid place himseXflherself in perin.

8.192 Weapon Defined

lMea¡ron ûre¿¡¡ns any. device wt¡ict¡ is des;igned, used, or intended to be ¡.¡sed irn a rr¡anner that is

eallcn¡naþd and nikely to prodtrce prçperty darnagg perscnali ütjt nf, or deatt¡. Except to ühe extient

aliJJowed þ ljaw orposätirør (sworn llaw er¡forcwrsü officials), fircarû¡$ vretpons; and other dangerous

or hazardor¡s devices or zubstances are prohibited on the preonises

8"t9.3 I ncídent Reporting

Ernployees s[rouXd notÍfy tfrcir Departrnent Dirrccliqn or tfteir desiignee w,t¡enever t]rey ttave

wijbness€d, exp,wiertced, or" hecorne aware of an¡.r act or liï¡rreat of worlkplace vioÏence- ,As a¡'t

allüernaüve r¡€tltns of repo,rtiirng acts of tt¡reats of vüonerrcq" arn ernp,Xoyee rnay rrepont suct¡ irncidents

o,f wo,rkpllace vio.{lerrce to tfieir Ðepartrnent Dirrecto4 anqr SnpervisoÇ tlfre Ciity 'Adrrninistraüo4 or
F{r¡¡¡nrun lReso¡r¡r'ces..
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Supervisors receiving employee reports of workplace violence, or who have knowledge of a

situation, should report such information to their Department Director. The Department Director
should verbally inform the City Administrator. If necessary the City Administrator may direct
Human Resources or a designee to complete an incident report or investigation.

At a minimum the following information should be documented:

1. V!?zo witnessed the threag who was the intended target of the threat, and who made

the threaû

2. Describe whathappen exactly, do not interject opinions or subjectivity; only list the

facts that were actually observed or relayed by a witress;

3. Make sure to include when this threat happened, give the date and time if possible;

4. Statewhere the threat occurred in a public space, in a private space or on social media;

5. You might not know the exact reasons zohy t}:re threat occurred. If you do not know
the facts do not guess, just state as unknown as to why it happened.

The City will promptly and thoroughly investigate all reports of threats of (or actual) violence and

suspicious individuals or activities. The identity of the individual making a report will be protected

as much as practical. To maintain workplace safety and the integrity of its investigatiory the City
may suspend employees, either with or without pay, pending investigation.

Anyone determined to be responsible for threats of (or actual) violence or other conduct that
violates these guidelines will be subject to prompt disciplinary action up to and including
termination of employment. The City encourages employees to bring their disputes or differences

with other employees to the attention of their Department Director or Human Resources before the

situation escalates into potential violence. The City is eager to assist in the resolution of employee

disputes and will not discipline employees for raising such concerns.

Reference: City of Oak Creek Municipøl Code:

Section 1-1.21 Cørrying Concealed Weapons Prohibited

Section 1L.38 Prohibition against carrying u)eapons and firearms within City buildings ønd

City facilities
Section 1.L.39 Prohibition against city employees cørrying u)eapons and fíreørms

8.20 Accident Reporting

It is essential that all accidents occurring during work hours concerning employees or members of
the public, and any casualty losses, be reported promptly to the Department Director or their
designee and Human Resources. Accidents shall be reported in accordance with established City
procedures for accident reporting.
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8.21 Worker's Compensation

Employees are covered by worker's compensation insurance if injured on the job. The City
complies with all requirements and pays benefits as required by State law" In addition to worker's
compensation benefitt the City may provide supplemental benefits. An employee may be

provided supplemental benefits to an amount that would equal the employee's regular take-home

pay prior to their worker's compensation incident. This supplemental pay may be provided if.,no

dispute over causation or duration of the worker's compensation claim exists. If a dispute exists,

the supplement payments may cease at the discretion of the City Administrator.

When an employee is injured on the joþ regardless of how minor it seems at the time of injury a

First Report of Injury is required to be prepared and submitted to the employee's immediate
Supervisor as soon as practicable, or within 24 hours, where necessary.

Although the City has a preferred medical provider, an injured employee may seek medical

treatment through a medical provider of their choice when necessary. Preferred provider
information is available in each City building or by contacting Human Resources. Employees are

responsible for providing their immediate Supervisor with all information related to medical

treatment including, but not limited to: medical releases, work status reportq future doctor and

physical therapy appointments, tests, etc. Notice of scheduled appointrnents must be provided
within 24 hours of scheduling. Information regarding medical treatment must be provided within
24 hours of treatment.

Should the employee's medical provider recommend light or restricted duty, every effort will be

made to accommodate those restrictions, provided there is work available within those restrictions.

It is possible that there may be times when no light duty work is available"

An injured employee who is not working due to their injury or who is on light duty, is not eligible
to work overtime hours unless the medical provider approves working more than the employee's

normal daily work hours, and any overtime hours are specifically approved by the Department
Director"

The City reserves the right to seek a medical evaluatiory at the City's expense/ of any condition
claimed to cause an employee to be unable to perform the essential functions of their job. If the

medical evaluation ordered by the City is found to conflict with that of the employee's treating
physician and allows the employee to retum to work, with or without restrictions, the City's
medical evaluation shall prevail. If the employee refuses to retum to worþ the employee's workers
compensation benefits will cease. Any employee disputing a decision of the City's worker's
compensation carrier or a decision of the City has the right to request a hearing before the State of
Wisconsin Department of WorKorce Development.

The employee must continue to pay their regular contributions toward thei¡ benefits. Payments

must be made by the 25th day of the month prior to coverage.

8.22 Light Duty

Temporary light duty is encouraged and allows employees who are unable to carry out their
normal assignments the opportunity to participate in City operations. Light duty may be made
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available in accordance with departmental and/or City needs and the restrictions assigned to the

employee by their treating physician. This is not intended to provide long-term employmenf it is
subject to departmental needs and written medical evaluations.

While on light duty, the employee will not be assigned duties they are not medically or physically
able to perform. Assigned duties shall not interfere with the employee's recovery. Assignment to

light duty shall not affect an employee's pay classification, pay increases, promotions, retirement,

or other benefits. An employee may be allowed to perform light duty if all the following conditions
exist:

a

a

a

a

a

a

a

a

a

A physician has released the employee to perform light duty;

To retum from a duty-incurred injury, an Attending Physician's Return to Work
Recommendations Form must be filled out by a physician and retumed to their immediate
Supervisor prior to the employee's return to work;

To return to work from a non-duty incurred injury a return to work slip detailing a full
release, or any restrictions, must be provided to the Department Director or their designee

prior to the employee's return to work;

The condition limiting ihe ability to do normally-assigned work is of limited duration;

The Department Director in conjunction with the Human Resources Manager determines

there is productive lighi duty work available;

The assignment is approved in advance by the Department Director or their designee;

Availability of light duty will be re-evaluated by the Department Director on a weekly
basis;

Employees on light duty because of a duty-incurred injury have priority to any available

light duty assignments;

Employees on light duty may be permitted to wear civilian clothing (if a uniform is

normally wom) depending on the assignment and with the permission of the Department
Director.

8.23 Emergency Conditions and Assignments

When problems arise such as storms, power failures; or when heating, cooling or ventilating
equipment failures occur; or upon declaration by the City Administrator or Mayor that an

emergency condition exists that affects the ability of City employees to perform their routine

functions, time lost from a working day may be compensated by using PTO or accrued

compensatory time. When an employee has no accrued time, the employee shall not be paid for
the lost hours.
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City personnel, as directed by their Department Director or by emergenry authority, will report
for assignments during major emergencies (civil defense, natural or manmade disasters) at the
appointed time and place despite the severity of the weather or other conditions.

8.24 Emergency Action Plan

The City is committed to providing a safe and healthy work environment for all our employees.
To ensure the safe, orderly, and rapid evacuatiorç protection, and accounting of all employees and
customert all employees are required to become familiar with the Emergenry Action Plan specific
to the employee's work location.

All new employees will receive a copy of the Emergency Action Plan as a part of the initial
employment orientation and at other times as appropriate and necessary.
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SECTION 9: DISCIPLINE POLICY

9.10 Progressive Discipline / Termination Procedures

It shall be the policy of the City to administer discipline fairly, reasonably, and impartially.

Disciplinary action is not primarily intended to be punitive, but rather to maintain the efficienry
and integrity of CiSz service. The nature and severity of the offense and the employee-s prior record
shall be considered.

The Departrnent Directors or their designated supervisory personnel, in the exercise of their
responsibilities, have the right to counsel, reprimand, and suspend with prior notification to the
Human Resources Manager. The Deparhment Directors in the exercise of their responsibilities have
the right to effectively recommend terminatiory with concurrence of the City Administrator.
Employees covered under Wisconsin State Statute S 62.13 shall be govemed by those standards
and procedures.

An employee cannot be disciplined more than once for a single act. However, in considering
diripline for zuccessive offense(s), past disciplinary action may be considered in deciding the
penalty.

An important consideration of any corrective action is that the action be appropriate to the nature
of the offense and the totality of the employee's record. The disciplinary process shall be generally
viewed as a progre*sive process designed to correct employee behavior problems. The forms of
disciplina¡y action outlined in this section may be taken as corrective measures depending upon
the nature of the offense.

If problemswithperformance cannotbe resolvedinformally, thereis a four-step diriplinary process

that rnay be followed. There may be circumstances when one or more steps are bypassed. Certain
types of conduct are serious enough to justify either a suspension or termination of emplotrrment
without going througtr progressive diseipline steps. The City reserves the rigtrÇ in its sole
discretion, to irnpose diriplinary action as may be appropriate to the partictrlar circurnstances.

Note: ln certain situations, administratir"e approval mav be obtained to place an emplovee on
administraiive leave rrith pa1'until a decision is made conceming the appropniate response and,/or
corrertive actior¡-

Stept-VerbalWarning

The verban warning is a conversation betr¡¡een the Ðepartmer¡t Director on tt¡eir desig¡ee and an

ernployee" Ðuring this nneeting, the prohlem is identified along with perfo,rmance expectations. .At

this tirne, the ernplcr¡ree is asked to rr¡ake a cornrr¡itrnent to resolve the prohtrern" ll rnerr¡o on emain

surnrnarizingthe discr¡ssior¡ winl be placed in the ernployee's depantrnental orpersonnen Íile æ¡d a
copy wiltlJ he given ter the ernptroyee.

Step 2 - Written Reprümand

trf the ennplloryee fails to rneet the corr¡rnitr¡rent givert in ütre verban warning,, dhe Dryanfrner¡t Director
or tt¡eirr designee and tt¡e ernployee willt nneet again to diset¡ss wtty the perfo,rrnærce ohjgctive has
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not been met. The employee will receive notification of the written reprimand being given and its
relationship to the disciplinary process and must sign the reprimand. A copy of the written
reprimand and support material will be placed in the employee's personnel file along with any
rebuttal.

Step 3 - Suspensíon

Immediate Suspension
An immediate suspension order may be issued by a Department Director or their designee up to
Wo Q) working days when there is a possibility of violence, disruption of work (including
insubordination), damage to property or persons, imminent threat to safety, or an employee
appears under the apparent influence of an intoxicant or controlled substance or other similar
circumstances.

Following an immediate suspension, the Department Director or their designee will prepare a

detailed account of the circumstances that car¡sed the suspension action and list the names of other
personnel who witnessed the situation. Within the period of the immediate suspensiory the
Department Director shall consult with the Human Resources Manager regarding the suspension.

Suspension
The Departrnent Director, after consulting with the Human Resources Manager, will prepare a
letter to the employee specifically stating the reasons for the suspension and the duration of the

zuspension. A copy of the zuspension notice and support rnaterial will be placed in the employee's
personnel file along with any rebuttal-

Step 4 - lnvoluntary Separation (termínation of employment)

When an employee, by behavior or performance, evidences to hislher Department Director or
Human Resources lVlanager that disciplinary actiory other than a warning written reprimand or
zuspension, is necessary the Department Director or Fluman Resources Manager wilÌ prepare

specifically and in detail a statement of the reasor¡s why termination should occur. The Departnnent
Director and/br Hurnan Resources Manager will gain the cçncurrence of the City Administrator
prior to issuing a tretter of terrnination-

9.ll Employee Complaint (Grievance) CrÍteria
This policy is intended to cornply with Section 66-0509, Wis. Stats., and provides a grievance
procedure addressing issnres concernir¡g wodcplace sãfety, discipXine, and terminatlon. This poliey
applies to all ernployees covered t¡nder Sectior¡ 6.AW9, Wis. Stats", other than police and fire
ernployees subject to Sêction 62.1?(5r, Wis. Stats- An ernpïoyee rnay appeal any levetr of discipline
under this grievance procedure" For purposes of tlnis policy; litre fotrtrowing definitions apply:
WorLplace safety
Is defined as conditions of ernplo¡rorent affecti'ng an ernp[oyee's pltysical healtt¡ or safety, the safe

operation of workplace egtriprnerrrt and tooll+ safety cf tihe physical work er¡viror¡rnent, personalJ

protective equiprnent, worþlece vio,lencq" annd training related to same.

ËmoloYec discioline
Atrtr lwels of progressive diripliine, bn¡t dhaXl noü inclu¡de the ferllonring iterrns:

Flacing an ennployee cn paid ad¡rnünüsür¿ti;ve lleave pevrding an inüernall inveetiigatiol'r;a
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. Performance discussions, counseling, coaching, meetings, or other pre-disciplinary action;

¡ Actions taken to address work performance, including use of a performance appraisal,
performance improvement plan or job targets;

r Demotion, transfer, or change in job assignment; or

. Other personnel actions taken by the employer that are not a form of progressive
discipline.

Employee termination
Includes action taken by the employer to terminate an individual's employment for misconduct
performance reasons/ but shall not include the following personnel actions:

r Voluntary qui!

. Layoff for budgetary purposes or failure to be recalled from layoff at the expiration of the
recall period;

¡ RetiremenU

r ]ob abandonment;

. No-call, No-show;

. Other failures to report to work;

. Termination of employment due to medical condition;

¡ Lack of qualification or license, or other inability to performjob duties.

9.1 2 lnformal grievance resolution

The employee must discuss any grievance related to discipline or workplace safety with the
employee's Deparbnent Director or their designee prior to filing a formal written grievance in order
to informally resolve the issue. This discussion must occur within five days of when the employee
knew or should have known of the events leading to the grievance. Grievances related to
termination may proceed straight to the Formal Grievance Procedure.

9.13 Formal grievance submission
The employee must file a written grievance in accordance with this policy. The written grievance
must contain:

a. Name of grievan!

b. A statement of the pertinent facts surrounding the nature of the grievance;

c. The date the alleged incident occurred;

d. The work rule or policy allegedly violated including any safety rule alleged to have been

violated, if applicable;
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The steps taken to informally resolve tåe grievance, the individuals involved in the
attempted resolutiory and the results of zuch discussion; and

f. The specific requested remedy.

9.14 Steps of the Grievance Procedure

Step I - Written Gríevance Filed wíth the Department Dírector

The employee shall file a written grievance with the Department Director within five (5) business
days of when the employee knows, or should have known, of the events giving rise to the
grievance. The Department Director or their designee will investigate the facts gni.g rise to the
grievance and inform the employee of hislher decisiory in writing, within ten (10) business days of
receipt of the grievance. The Department Director may extend the time to investigate the facts
gning rise to the grievance for an additional five (5) business days upon notice to the employee
that the investigation is not completed, and shall inform the employee of hislher decision in writing
within the additional five (5) business days.

In the event the grievance involves the Departrnent Director, the employee may initially file the
grievance with the Human Resources Manager, who shall conduct the Step 1 investigation.

Step 2 - Review by City Administrator

If the employee disagrees with the decision of the Departrnent Director, the employee may appeal
the grievance to the City Administrator in writing within five (5) business days of the receipË of the
decision of the Ðepartrnent Director at Step l. The City Administrator will review the matter and
inform the ernployee of his/trer decision within ten (10) business days of receipt of the grievance.
The CiS Administrator may extend the tirne to investigate the facts giving rise to the grievance for
an additional five (5) business days upon notice to the employee that the investigation is not
completed, and shall inform the ernptroyee of his/her decision in writing within the additiona! five
(5) business days.

Step 3 - lmpartial Hearing Officer

If the grievance is not settled at Step 2, the ernplloiyee rnay request in writing within five (5) br¡siness

days following receipt of the City Adrr¡ir¡istrator's decisiory a request for written review by an
irnpartial hearing oÉficer" The Cit¡r shall setrect the irnpartial hearing office¿ The hearing office¡'
shatrl not be a City ernployee. The grievant shanl have the burden of proof. The innpartial trearing
officer witrl deterrnir¡e wheliÌ¡er ütre CiS actted in an arbitrary and capricious lr¡anner. This process;

does not involve a hearing before a court of naw; thuq. ttre rt¡Ies of evidence witrll not be fo.lnowed.

Depernding or¡ the isçue ir¡vonved, tfie irmpartial hearing off.icer wiltr deterrnine whether a *tearing
is necessary, or wtrether ttte griev,ance nnay he decided hased on a sr¡hrnissilon of wrätten
doct¡¡æents- The innpartial hearing of,ficer winl notirf¡r the empnoyee in writing that the g¡ievanee
wiÌn be decided upon the zuhrr¡issic.rn of written docrr¡rnent¿tion. The impartian hearing offieer stlalln

prepare æ writter¡ decision wiütnin 3t days of tlhe connpletijon of ttne hearing or" withiÌn 30 da¡¡s of the
date the innpaftian ttearing officer notiifies ttre ernployee that the hearing is not necesçary. The
irnpartial hearing officen shalll serve tfie errnplloyee witÏ¡ a copy of tlre decisiorn anrd file tlire originall
decisior¡ with tlhe Ciry Adrnir¡istrðtor.

e.
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Step 4 - Review by the Governing Body

If the grievance is not resolved after Step 3, the employee or the City Administrator may, within
five (5) business days of receipt of the written decision from the hearing ofhcer, request a written
review by thu Goveming Body. The review by the Goveming Body shall be on the record. The
Governing Body shall not take testimony or evidence; it may only determine whether the hearing
officer reached an arbitrary and capricious decision based on a review of the record before the
hearing officer. The matter will be scheduled for the Goveming Body's next regular meeting. The
Governing Body will inform the employee of its findings and decision in writing within ten (10)

business days of the Goveming Body's meeting. The Governing Body shall decide the matter by a
majority vote of the members of the Governing Body present, and this decision shall be final and
binding.

9.15Time Limits

Failure of the employee to comply with the time limits herein shall result in dismissal of the
grievance. The City may extend the time limits for response set forth herein. However, after the
policy time limit has expirred, the employee may request that the grievance be advanced to the next
level. If the employee makes zuch a request, the grievance shall be considered denied at that level.

If it is impossible to comply with the deadlines due to meeting notice requirements for the
GoverningBody, the grievance will be reviewed at the next regularly scheduled meeting date. An
employeemustprocesshislher grievance outside of normalworkhours, unlessthe employee elects

to use accrued paid time (vacatiory comp time etc.) to be paid for time spent processing hislher
grievance through the various steps of the grievance procedure.
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SECTION 1O: SEPARATION POLICIES

10.10 Employee Resignation / Retirement

In all cases of voluntary separation (one initiated by the employee), employees are asked to provide
a written notice to their Departrnent Director and Human Resources at least 10 working days in
advance of the last day of work. The 10 days must be actual working days. Holidays and PTO will
not be counted toward the lGday notice. Your last day of eamings will serve as your official
separation date. Employees who provide the requested amount of notice will be considered to
have resigned in good standing and generally will be eligible for rehire.

Employees who are ending emplo¡rment with the City will be invited to complete an exit interview
with Human Resources that documents the reason for leaving and provides an opportunity to
share comments and zuggestions for the organization's improvement.

Department Directors or their designee must collect and turn-in all badges, credit cards, keys,
access cards, uniforms, City issued equipment and zupplies by the employee's last day of work-

An employee who has used IrfO" which was advanced before being eame{ will repay the City for
all advanced time. Any unused hours that the employee has eamed will be paid on the employee's
last payroll.

A payroll deduction may be made to cover the cost of City property that is not retumed or
damaged.
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SECTION 11: ACKNOWLEDGEMENT OF RECEIPT

11.1O Employee Copy

EMPLOYEE ACKNOWLEDGEMENT

If applicable, information regarding benefits continuation through the Consolidated Omnibus
Budget Reconciliation Act (COBRA) will be sent to the employee's home address.

t, hereby acknowledge receipt of the City of
Oak Creek Personnel Manual on I understand that the Manual has

been developed for general guidance of employees and that it is my responsibility to read and
acquire an understanding of the information contained in the Manual. I have been advised that the
Human Resources Manager is available to answer any questions I may have concerning the
Manual or any City policies, benefits and/or procedures. Furthermore, I acknowledge that none of
the statemenþ policies, procedures, rules, or regulations contained herein constitute a guarantee
of employment, a guarantee of any other right or benefit or a contract of employment expressed or
implíed. The procedures and rules described in the Manual can be unilaterally changed at any time.

I acknowledge that employees of the City are employees "at will." This rneans that either the City
or the ernployee may terminate the employee's employment at any time for any reasory with or
without cause and with or without notice. No person ernployd by the City has authority to enter
into an agreement with any employee for employment for a specilic period. Any zudr agreement
must be in writing and approved by the City Administrator-

Furthe¡, trese policies do not zupplant State or Federal law, Ciry otdinances, or union agreements.

If there is a conflict, the State or Federal law; City ordinance, or Lnnion agreements will prevail.

Éimp{oy.æ si8¡r¡t@ Þ¡te

Elnploy.ë NMe (FÍirt [ri!¡bly}
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11.11 Employer Copy

EMPLOYEE ACKNOWLEDGEMENT

T, hereby acknowledge receipt of the City of
OakCreekPersonnelManualon-.IunderstandthattheManualhas
been developed for general guidance of employees and that it is my responsibility to read and

acquire an understanding of the information contained in the Manual. I have been advised that the

Human Resources Manager is available to answer any questions I may have conceming the

Manual or any City policies, benefits and/or procedures. Furthermore, I acknowledge that none of
the statements, policies, procedures, rules, or regulations contained herein constitute a guarantee

of employment, a guarantee of any other right or benefit or a contract of employment expressed or
implied. The procedures and rules described in the Manual can be unilaterally changed at any time.

I acknowledge that employees of the City are employees "at will." This means that either the City
or the employee may terminate the employee's employment at any time for any reasorL with or
without cause and with or without notice. No person employed by the City has authority to enter
into an agreement with any employee for employment for a specific period. Any such agreement

must be in writing and approved by the City Administrator.

Further, these policies do not supplant State or Federal law, City ordinances, or union agreements.

If there is a conflict, the State or Federal law, City ordinance, or Union agreements will prevail.

Employæ Signature Date

Employæ Name (Print Legibly)
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OAKCREEK Meeting Date: July 7,2020

Item No

._ !vi\(.(rti.;tN ___

COMMON COUNCIL REPORT

lnformational: JointCity/SchoolDistrictRecreationPlatformConcept

Fiscal lmpact: Not available at this preliminary stage of discussion

Critical Success

Factor(s):
! Vibrant and Diverse Cultural Opportunities

! Thoughtful Development and Prosperous Economy

n Safe, Welcoming, and Engaged Community

[l lnspired, Aligned, and Proactive City Leadership

I Financial Stability

! Quality lnfrastructure, Amenities, and Services

n Not Applicable

Background:

The City's 2017-2020 SAP espouses the following goal under the "lnspired, Aligned, and Proactive City

Leadership" Critical Success Factor: "Convene discussions and examine partnerships with other
stakeholders regarding shared services, cooperative programming, and alignment of resources", with a

specific objective to "establish a shared services implementation plan with OCFJSD".

The pending retirement of Mary Jane Trate, Recreation Supervisor, represents an opportunity to chart a

different pathway forward for our City recreation services. Per the SAP goals above, the City
Administrator's Office has exchanged several ideas with School District administrators for shared

programming and resource alignment over the past several years. One item of significant potential is to
join resources for community recreation programming.

The attached "Thought Primer" document lays out a foundation for how a joint community recreation
platform could work. We will collectively review and discuss those tenants. At this point, the staff is only

seeking direction from Council on whether it wishes staff to further investigate the concept and work out
details of such an arrangement.

It is important to note that collaboration, at a minumum, and even speerheading of community recreation

on the part of School Districts, is very common in southeast Wisconsin; less so in other, more rural parts of
the State. The City of Oak Creek would not be breaking new territory should a joint platform come to
fruition. This partnership is a great way to use taxpayer dollars more efficiently once worked out in the

correct manner.

At its June 22 Board meeting, the School Board met to discuss this concept. The School Board authorized

staff to move discussions forward pending the outcome of this July 7 Common Council meeting.

Additionally, following Council's direction, staff will attend the next Parks, Recreation, and Forestry

Commission meeting to apprise of the potential partnership and take the Commission's questions and

ideas.



Respectful ly su bmitted Prepared:

Andrew J. Vickers, MPA
City Administrator

And ckers, MPAJ

City Administrator

Fiscal Review:

Bridget M. Souffrant
Assistant City Administrator/Comptrol ler

Attachments: Thought Primer on a Collaborative City/School District Community Recreation Platform
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THOUGHT PRIMER ON A COTLABORATIVE CITY/SCHOOL DISTRICT
COMMUNITY RECREATION PLATFORM

luly2o2o

The community has become confused as to which entity offers which programming,
where to register, and there exists overlap of program offerings, The current
situation is one of competition for the school-aged constituency;

The City and School District believe a joint recreation platform will experience

efficiency in program implementation and, in turn, will yield financial savings for
taxpayers;

The City seeks a collaborative and co-branded partnership with the School District
to continue and enhance recreation programming ("Oak Creek Community
Education and Recreation"), City does not seek a total divestment (financially or
decision-making) of a City recreation program via the School District simply
assuming community recreation services;

There must be some joint level of representation for determining program offerings

and fees. City envisions an advisory committee consisting School Board members,

Common Council members, respective staff, and with some citizens-at-large

representation. The parties may utilize the existing Parks, Rec & Forestry

Committee, but that may require a change in the City's ordinances to effect the
representation envisioned;

Joint programming would need to accommodate all ages. There is a specific
objective in City's Strategic Action Plan to grow opportunities for older adults to

recreate/socialize (i,e. a "cradle to grave" recreation platform);

f oint Programming should resemble a balance of "education" and traditional
"recreation" such as sports and other physical well-being;

Community recreation would need to accommodate population in home-school or
private school arrangements. Similarly, it is understood that "residents" for the
purposes of establishing program fees, necessarily include the residents of Franklin
that comprise the OCFISD, which equate to something less than 5% of student
enrollment;
Parties acknowledge the existing City recreation staff are tremendous assets in
making the new joint platform successful, Where possible, parties would like to
retain certain existing part-time personnel [currently in the City Rec Department) as

SD employees, but it is understood the roles may necessarily change in scope, and

that not all positions will be needed. Parties also desire to continue to utilize the
many City program "instructors" to the maximum extent practical;



a

a

a

Various City parks/facilities and City Hall could accommodate certain programs in a
joint platform as they presently do;

Parties should incorporate the details of the current MOU (revisions under

consideration) to capture facilities maintenance components or at minimum finalize

this at the same time under a separate agreement;

Responsibilities of the City: [to be discussed)

o Provide appointees to the joint advisory committee;

o Provide a pre-determined level of levy support to joint program;

o Make City facilities available for use to accommodate joint programs and

activities;
o Others as identified and agreed upon.

Responsibilities of the School District: (to be discussed)

o Provide appointees to the joint advisory committee;

o Serve as Lead Agent of joint program responsible for hiring, evaluating,

supervising and terminating staff, and provide payroll administration and

services for the joint program;

o Seeh on at least a quarterly basis, the advice of the joint advisory committee

on matters related to the operation and administration of the joint program;

o Provide an annual report to the City Common Council as programs/activities

offered, participation in, and finances of, the joint program;

o Others as identified and agreed upon,

a

DISCLAIIVIER: Thís initial brainstormíng ofpotentiøl framework has not been discussed with
the OC Common Council, and should notconstitute øformal endorsementby the governing
body, For discussion purposes only.
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Item:

Recommendation:

Fiscal lmpact:

Critical Success

Factor(s):

Item No. t\
COMMON COUNCIL REPORT

Wisconsin Election Commission - CARES Subgrant Agreement

That the Common Council authorize the City Clerk to enter into agreement to obtain

subgrant funds for costs incurred due to COVID-19.

This agreements allows for a potential $20,669 to be recovered for funds spent on

COVID-19 costs to manage elections.

D Vibrant and Diverse Cultural Opportunities

! Thoughtful Development and Prosperous Economy

! Safe, Welcoming, and Engaged Community

[l lnspired, Aligned, and Proactive City Leadership

EI Financial Stability

I Quality lnfrastructure, Amenities, and Services

[] Not Applicable

Background: The Federal 2020 HAVA Coronavirus Aid, Relief and Economic Security (CARES) Subgrant

program allocates funds solely for costs incurred due to the pandemic affecting the 2020 federal

elections. The CARES Act allows grant funds for additional costs associated with the national emergency

and are to be spent "to prevent, prepare for, and respond to coronavirus, domestically or interenationally,

for the 2020 Federal election cycle".

The City Clerk will be responsible for tracking and reporting funds. The expenditure period is1l2Ol2020 -

11l30l2O2O. Any unused funds will be returned by 1211512020.

Options/Alternatives

Respectful ly su bmitted

And J. Vickers, MPA

City Administrator

Fiscal Review

Bridget M. Souffrant
Assistant City Administrator/Com ptrol ler

Pre d

Catherine A. Roeske, CMC/WCMC

City Clerk



Attachments: WEC CARES Subgrant Agreement
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Wisconsin Elections Commission
2ì2 Eosl Woshinglon Avenue I Third Floor I P.O. Box 7984 | Modison,Wl 53707-7984

(ó08) 2óó-8005 | eleclions@wi.gov I eleclions.wi.gov

2O2O HAVA CORONAVIRUS AID, RBLIEF AND ECONOMIC SECURITY
(CARES) SUBGRANT PROGRAM

WEC CARES SUBGRANT AGREEMENT, TERMS AND
CERTIFICATION

The purpose of this agreement is to certifli that nry jr,rrisdiction will use the CARES Subgrant funds solely
for costs incurred due to the pandemic affecting the 2020 federal elections and in accordance with the
Code of Fedelal Regulations (CFR) Tille 2, and the Wisconsin Election Commission's (the

Commission's) documentation retention and reporting requirentents.

ALLOWABLE USES

Purpose and Use of Funds. The CARES Act makes clear that grant funds are for ADDITIONAL costs

associated with the national emergency related to coronavil'tts and are to be spent "lo prevent, prepare

for, and respond to coronavirus, donteslically or internationally, for the 2020 Federal elecrion cycle."
Additional costs are those incurred outside ofthe jurisdiction's budgeted costs for the 2020 federal
elections or those costs that are solely incurred due to the pandemic. For the purpose ofthis subgrant,
those af lowable uses span the period January 20,2020 through November 30,2020 and include the
seven following categori es :

l. ADDITIONAL BALLOT SUPPLIES, PRINTING, AND POSTAGE COSTS for higher
levels ofabsentee ol'vote by rnail plocesses, including printers, scanners, and envelope
openel's costing less than $5000 pel unit.

2- ADDITIONAL CLEANING SUPPLIES, CLEANING SERVICES AND PROTECTIVE
EQUIPMENT including additional disinfectants, wipes, paper towels, deep cleaning services

for polling places pre- and post-election, masks. gloves. gowns, face shields, plexiglass,
thermometers and other equiprrent for stafTand poll workers' virus protection for in-person
absentee votiug sites, election day polling places and absentee cetrtral-count locations.

3. ADDITIONAL STAFFING FOR PROCESSING of higher levels of absentee ballot requests

and absentee ballot tabulation, as expanded hours, ovefiime, Hazard Pay and associated

benefits costs for election staff and poll workers or unbndgeted temporary election staff or
poll workers and for additional staffing fbl cleaning polling locations and creating other
protective measures.

4. ADDITIONAL MAILINGS FOR PUBLIC COMMUNICATION of changes in registlation,
absentee ballot request options, or votir.rg procedures, including infornration on coronavirus
precautions being inplertrented during the voting process.

Wisconsin Eieciions Commissioners
Ann S. Jocobs, choir I Morge Bostelmonn I Julie M. Gloncey I Deon Knudson I Robert Spindell I Mork L.

Thomsen

Adr¡inislrofor
Meogon Wolfe
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ADDITIONAL ABSENTEE DROP-BOXES, installation, and security

ADDITIONAL SPACE LEASING for new polling places when existing sites are closed or
relocated due to the pandemic.

ACQUISITION OF ADDITIONAL EQUIPMENT necessary to process the higher volume of
absentee ballots. This includes ne\ry autorrated letter opening equipment, paper folding
machines, high speed or central count tabulators, and mobile IT equiprnent. (This
"Equipmerrt" category defined as costing equal or greater"than $5000 per unit. Equipment
costs less than $5000 should instead be reported under the applicable category above, most
likely Additional Ballot Supplies. Additional reporting and documentation are required for
allowable equipment purchases as outlined in the below referenced CFR sections.)
Per the Code of Fedelal Regulations, Title 2 (2 CFR) $200.33:

"EqLripment rneans tangible personal property (including information technology systems) having
a useful life ofmole than one year and a per-unit acquisition cost which equals or exceeds the
lesser ofthe capitalization level established by the non-Federal entity for financial statement
purposes, or $5,000. See also $$200.12 Capital assets, 200.20 Computing devices, 200.48 General
purpose equipment, 200.58 Infornration technology systems, 200.89 Special purpose equipment,
and200.94 Supplies."

II. DOCUMENTATION, AUDIT, AND REPORTING

DOCUMENTATION: The receiving jurisdiction must maintain all documentation of purchases made
using subgrant funds provided by this subgrant until December3l ,2024. Documentation includes
receipts, invoices, payroll reports, etc. and notations to document that claimed expenditures are due to the
pandemic.

A standard inventory list of all items purchased using subgrant funds must be created and maintained by
thejurisdiction for purposes ofany state or federal audit. Such original purchasing documentation and
inventory lists shall be retained by the receiving jurisdiction until the WEC authorizes destruction of said
records.

AUDIT: All subgrant funds are subject to audit by the Commission and/or the federal government to
ensure funds have been spent appropriately and in accordance with all applicable state and federal laws.

Pursuant to Wis. Stat. $ 5.05(l l), if the federal governrxent objects to the use of any funds provided to a

rnunicipality under the subgrant, the municipality shall repay the amount of the subgrant to the

Commission.

REPORTING: Septerlber 15.2020 and Decernber 1.2020. A Check-ln is due September 15, 2020|hat
covers tlre period of January 20,2020 - Septerrbel 1,2020. The final repoft is due December 1,2020,
covering January 20,2020 -November 30,2020. By tlrose two deadlines, all receiving jurisdictions must
complete and submit to the Commission the V/EC CARES Subgrant Expenditures Reporting template for
the corresponding peliod reporting the total pandenric-related election expenditures claimed in the seven

categories listed below and detailed above:

Wisconsin Elecfions Commissioners
Ann S. Jqcobs, choir I Morge Bosielmonn I Julie M. Gloncey I Deon Knudson I Roberl Spindell I Mork L.

Thomsen

Adminístrolor
Meogon Wolfe
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a
--)

l. BallotsÆallot SuppliesiPrintingÆostage
2. Cleaning Supplies & Services / Protective Equipment
3. Additional Staffing
4. Public Communications
5. Absentee Ballot Drop-Boxes
6. Additional Leasing
7. Equipment

III. TIMELINES

a EXPENDITURE PERIOD: January 20,2020 -November 30,2020. Allowable expenses must

lrave been incurred between January 20,2020 through November 30,2020. All bills/invoices do

NOT have to be paid by Novenrber 30,2020, but the expenses need to be incurred by that date to

qualifo under the subgrant.

a SUBGRANT AGREEMBNT RETURN DEADLINE: September 1,2020. The Commission

will expedite the disbursement of funds as the agreements are received. Commission staff will
award subgrants as a $200 base subgrant plus an additional $1.10 per registered voter as ofJune
1,2020. Subgrant allocation is within the sole discretion of the Commission staff administering

the subgrant program. Subgrant funds may be received through electronic transfer to a
jurisdiction's shared revenues acçount (ifavailable) or a physical check may be sent to a

jurisdiction's shared revenues location. For questions related to the processing ofsubgrant
checks, please contact the Commission's financial team via the WEC Help Desk at (608) 261-

2028 or elections.fi nance@wi. gov

a PANDEMIC EXPENDITURE REPORTING DEADLINES: Check-In September 15,2020
and Final Report December 1 ,2020. The jurisdiction's final report of all sufficiently documented
pandemic expenditures in the seven categories listed in Section II of this agreement, is due

Decernber 1,2020. This deadline allows the Commission's financial staff to meets its federal
grant reporting deadlines, therefore it is important for jurisdictions to file the final expenditure

report on time. The Commission will provide to participating jurisdictions a template report, and

the jurisdiction will tìll in the seven total expenditure amounts for the seven categories in Section

II of this agl'eelnent. This is an imporlant deadline. If a report is not t'eceived by December 1,

2020,thejurisdiction may be required to return all subgrant funds received. The same report is to

be used for the Septenrber 15,2020 Check-ìn but covering the period ofJanualy 20,2020 -
Septembel 1,2020.

a RETURN OF UNUSED FUNDS: December 15,2020. Jurisdictions must return any unused

subgrant funds by December 15,2020. Also, if a jurisdiction fails to submit a Pandemic

Expenditure Report by December 1 ,2020, the jurisdiction may be required to I'eturn all subgrant

funds received.

Wisconsin E/ecfions Commissioners
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IV. CERTIFICATIONS

Federal and State law require jurisdictions receiving subgrants to certify that they will comply with the

terms of the subgrant. By signing and leturning this agreement, yourjurisdiction cerlifìes the following

As the receiving julisdiction, we certify that we will solely use the WEC CARES Subgrant funds

for costs incurred due to the pandenric affecting the2020 federal elections.

As the receiving jurisdiction, we certify that we do or will have the necessary processes and

systems in place to corrply with the reporting requirements.

As the receiving jurisdiction, we will maintain all documentation of purchases made using
subgrant funds plovided in this subgrant until Decenlber 31,2024.

As the receiving jurisdiction, we will return any unused funds by Decetnber 15,2020.

As the receiving jurisdiction, by September 15,2020 and December 1,2020 we will subnrit to the

Commission a sirnple report of the total expenditures in the seven categories detailed above: l.
B al l ots/Bal f ot Supp l i es/Printing/Posta ge, 2. Cleaning/PPE, 3. Staffì ng, 4. Publi c

Communications, 5. Absentee Ballot Drop-Boxes, 6. Space Leasing/Polling Place Relocation,
and 7. Equipment.

As the receiving.jurisdictìon, we fufther certiff that we will follow all state and federal laws,
including aclherence to all applicable federal requirements including Office of Management and

Budget (OMB) guidance: Title 2 C.F.R. Subtitle A, Chapter II, Part 200-Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 C.F.R. $ 200)
found here : (https ://www. govi n fo. gov/app/col I ecti on/cfrl20 I 9/)

V. SIGNATURE

Please enter your narne and the date ofcertification below to certify the above and return via your olficial
ent ai I address to el ections. fì nance@wi. gov.

a

a

a

a

a

Receiving Jurisdiction's Nanle and County

Signature
(Authorized Representative of Jurisdiction)

Wisconsin F/eclions Commissioners
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OAKCREEK Meeting Date: July7,2020

- 
tYtscoNslN 

-
Item No

COMMON COUNCIL REPORT

Replace Fuel Managment System

To approve the purchase of a new TopKat fuel management ststem from Walt's

Petroleum in the amount of $11,264.24.

The money for this fuel system equipment would come from the 2O2O CIP Capital

Project.

n Vibrant and Diverse Cultural Opportunities

I Thoughtful Development and Prosperous Economy

n Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

! Financial Stability

X Quality lnfrastructure, Amenities, and Services

n Not Applicable

17

Item:

Recommendation

Fiscal lmpact:

Critical Success

Factor(s):

Background: The Public Works Department received pricing from three different vendors for comprable

equipment and instilation. Our current fuel management system software and hardware is no longer

supported by our current computer systems. lf the current system were to fail we would be unable to

monitor the fuel dispensed and the amount of fuelthat remained in the tanks.

This purchase is a 2O2O CIP project budgeted for $18,000.00.

Quoted Price AMOUNT

Walts Petroleum $11,264.24

Oil Equipment Company ç12/28.02

Badger Oil Equipment Co. $13,500.00

O ptions/Alternatives:

Respectful ly submitted Pre

Andrew J. Vickers, MPA

City Administrator

Fiscal Review:

Bridget M. Souffrant

Ted Johnson

Director of Public Works

Assistant City Administrator/Comptrol ler

Attachments: Vendor quotes.
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Keeþing \bu on the Go!

City of Oak Creek Streets Division
800 West Puetz Rd

Oak Creek, Wl 53L54

Date: April27,2020
Proposal #: 200449-TM

REV 1

Attn: Ted Johnson

Thank you for this opportunity to supply the following proposal for your consideration

Scope of Work:
Remove old Fuel Management system and install new fuel management system.

Gasbov lslander Prime with Pedestal 56,889.74
¡ Price is based on Sourcewell contract

Fleet Head Office Software (up to 1 site) 51940.64
r Price is based on Sourcewell contract

Gasbov Service Offerins (lslander Prime Controller Software Supportl-lYear 5497.64
o Price is based on Sourcewell contract

Electr¡cal 52,000.00
r Disconnect and remove existing FMS system
¡ lnstalland wire new FMS system

o lslander Prime Pedestal must have L8" separation from the dispensers

¡ Mobilization
o Project Management
o ConstructionServices

Project Total $t2,729.o2
PLUS APPLICABLE TAXES

Notes:
o Proposal does not include any ports or equipment not listed obove. Any additional parts,

equipment or lobor will be billed on a tíme ønd moteriols bosis.
o Prices are valid lor 2O Days

Note: Subject to OEC Standord Terms and Conditions

lf you have any questions, please feel free to call me at (608) 354-9287.

CoRPORAIË,LocATlOt{r BFANCHOFFICÉ BRANCH OFFICEI BRANCH OFFICEI

ô)Æt"¡1701 licn Roqd
Modi¡on, Wl 5370,1

P: ó08.2¡t9.2881
f:60Q-219-376ô
800.279J311

23ô7 Pomperin Rood
Grren 8o¡ Wl 54313
P¡ 920.131ó100
r:92Q"131ó161
80ù279-73ll

755 LorryCoa
Woukc¡ho, Wl 5318ó

F:é08-2Á93766
000.279.73t I

4255 N. P¡oiris Vicw Rqod
Chippcwo iolls, Wl 5Á729

P:715.723.5180
F:715.723.5318
800.270.73l| ffi



Sincerely,

gadd JVlo¿o

Todd Moss
Oil Equipment Co.



1ÃÍALT'S
PETROLEUM
SERVICE, tuc. GILBARCO SERVICE STATION EAUI PMËNT

SALES . SERVICE . INSTALLATION . REPAIR ffi
'['cd Johnson
Cit¡' of Oak Creek

Iìlì: Fuel Control/Pin Codc l{eader
(Fleet t-leacl Ofïce ßackup)

Proposal
.lunc 7. 2020

Ted

Walt's Petroleunr Servicc appreciates this opportunity to be of'servicc. We look fbrward to

workiug within your needs and our intcrpretation of your site arrd curreltt ec¡uipntent to pr:ovide

the best value and qLrality of installation.

Scone of Work - TopKAT ReDlacement

Provide the fbllowing ec¡r.ripn, cnt
. ( I ) TopKAT Plus #F L-PEP0-00 (Pin Code) - Electronic Pedcstal Mount
. (l) Fleet Head OIlice - Clloud Based Backu¡r Service

(t.ifètime Helpclesk Support'- All tJpdates & Training lncludecl)

. (l)Electrical to ru:-l.rt nclv r¡uit to existing island & re-confrgure

o (i ) Gasßcly Servicc Of{ì:ri,r¡.t ('l 'rpKAT Ciontroller Sol'tware Support- I't Yr¡

If . Labclr to lcnrove existing unit ancl start-up new'fopKA'[' Plus r"tnit.

COST SUMMAIIY:

a

a

TopKAT #FL-'tKl'>E P0-00

Electrical / Technical Start-Up
7,655.24

3.610.00

Datc:

TOTAL 11,264.24 (non-taxable)

Sourccwell Pricing Program - City of Oak ClLeek ID# 3 1007

l)lease f'eel f'ree tc; call ¡nc with any c¡uestiotts you may havc

,W
Je fi Hanson

Acceptecl By:
Please Sign and lìcturn Onc Copy

I

MAIN OFFICE
5207 E JELINEK AVE, SCHOFIÉLD, WI 5447ó

7 1 5-359 -À362 . 7 | 5-3 5 5-493 6
2l48 S. nóTH ST., WEST ALtlS, W| 53227

41 4-545-5681 . FAX Á1 4-545-7 112
I ì40 ASHWAUBENON, GREEN BAY, WI 54304

920-339.0377 . FAX 920-339.0378



I
I I mfr

QUOTATION & CONTRACT FORM 2"1 167

EIAÞGIEFI clIL EOUI]ÐMENT CCI.
A WISCONSIN CORPORATION

12030 W. Rlpley Avenue, Mllwaukee, Wl 53226
Phone 4'14-258-2777 o FAX 414-258-4745

SAME

CITY

TETBEN

co

City of Oak Creek

800 W Puetz Rd

Oak Creek, Wl 53154

rPEIe?tutoxr¡n¡f-

S
o
L
D

T
o

CITY

s
H
I

P

T
o

CUST. ORDEN T IsALEstvtAN I r.o.e.

I arad 
I lrERMs
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Attentlon Of: Ted Johnson Your lnqulry: .Fuel management system
We ate pleased to submit a quotation on our lnterpretation of your requirement¡, subiect to terms and conditions

printed on reven¡ê ¡ide of thi¡ proposal. This quotation shall become a blnding contrect whgn signed by purchater.

Badger Oil Equipment Co. proposes the following

Remove existing Gasboy system

Provide and install One OPW PV 200-Fit 4 with 7" color screen and aluminum construction

lnternal Fuel Site Controller

500 Transaction and 1000 card Memory

Direct pump control for Gasboy 9800 dispensers

Terminate wiring using existing

Assist customer in loading card database and OPW Phoenix SQL software

Multi-level user security
Provide required factory phone training
Start up and instruct on the new system

The above for the sum of S13,500.00

Option: Replace SQL Lite with full SQL software, add 54475.00

REtOVAt CLAUSE - Thls quote does not lnclude the handling, transportat¡on, removal or dlsposal ol any contamlnants or hazardous wasts.

BADGER OIL E(lUIPMENT CO. PURCHASER - Company Name

By

By

By Tltle

Tltle



OAKCREEK Meeting Date: July7,2O2O

- 
w¡scÕNslf¡ 

-

ltem:

Recommendation:

Fiscal lmpact:

COMMON COUNCIL REPORT
Item No. lV

Community Development Block Grant (CDBG) Cooperation Agreement 2021 - 2023

Critical Success

Factor(s):

That the Council adopts Resolution No. 121ó7-070720, approving and authorizing

execution of an agreement with Milwaukee County relative to continued participation

in the Community Development Block Grant program for the years 2021-2023.

Approvalof this resolution will allow the continued participation of the City as part of
the County's administration of the CDBG program. Although the City has not

engaged in any recent projects utilizing this program, CDBG funds provide important

funding County-wide for programming benefitting low to moderate income residents,

many of whom reside in Oak Creek.

n Vibrant and Diverse Cultural Opportunities

fi Thoughtful Development and Prosperous Economy

X Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

X Financial Stability

! Quality lnfrastructure, Amenities, and Services

n Not Applicable

Background: Milwaukee County administers the Community Development Block Grant Program (CDBG)

for the municipalities (excluding Milwaukee, Wauwatosa and West Allis) within the County on behalf of the

US Department of Housing and Urban Development (HUD). As part of their administration of the
program, the County enters into cooperation agreements with each of the municipalities it serves. This 3-

year agreement is for the program years 2Q21,2022 and 2023.

Options/Alternatives: Council has the discretion to opt in to the agreement or to opt out, in which case

the City would need to participate competitively for funding State-wide and resources offered to Oak Creek

low to moderate income residents may no long er be available through CDBG-funded County programs.

Respectful ly su bmitted:

Andrew J. Vickers, MPA

City Administrator

Fiscal Review:

Bridget M. Souffrant
Assistant City Ad ministrator/Com ptrol ler

red and App

las W. CP

P

r of Community Development



RESOLUTION NO. I2I 67 -07 O72O

BY:

RESOLUTION APPROVING AND AUTHORIZING EXECUTION OF AN
AGREEMENT WITH MILV/AUKEE COUNTY RELATIVE TO CONTINUED
PARTICIPATION IN THE COMMLINITY DEVELOPMENT BLOCK GRANT

PROGRAM FOR THE PROGRAM YEARS 2021,2022 AND 2023

BE IT RESOLVED that the Cooperation Agreement attached hereto and

incorporated herein by reference as though fully set forth by and between Milwaukee

County and the City of Oak Creek for continued participation by the City through the

County in the Community Development Block Program for the years202l,2022 and

2023 be and the same is hereby approved.

BE IT FURTHER RESOLVED that the Mayor be and he is hereby authorized

and directed to execute said agreement for and on behalf of the City.

Introduced at a regular meeting of the Common Council of the City of Oak Creek

held this 7th day of July, 2020.

Passed and adopted this 7th day of July, 2020.

President, Common Council

Approved this 

- 

day of 2020

Mayor
ATTEST

City Clerk
VOTE: Ayes_ Noes 

-



DEPARTMENT OF HEALTH & HUMAN SERVICES
HOUSING DIVISION

Shakita LaGrant-McOlain r lnterim Director, Department of Health & Human Services

James Mathy I Executive Director, Housing Division

VIA EMAIL:

June 4,2020

Mayor Dan Bukiewicz
8640 South Howell Avenue
Oak Creek, Wl 53154

Dear Mayor Bukiewicz,

It is time again to renew the Cooperation agreement between Milwaukee County and each of the
participating municipalities. The last agreement signed covered years 20L8, 2O19, and 2020. Obtaining
the Urban County designation through this agreement brings approximately S1,400,000 in CDBG funds
and 51,200,000 in HOME funds to the County annually. The Department of Housing and Urban
Development requires a 3-year agreement. The purpose of these funds is to serve low- to moderate-
income persons and households, therefore distribution logically should be based on that population.

Please complete the approval of the attached Cooperative Agreement no later than Julv 17, 2020.
Please go through your required process to get two copies of the enclosed agreement signed by your
municipality. Return two signed copies of the agreement and one certified copy of your resolution to

Milwaukee County CDBG

Attention : Victoria Toliver
600 West Walnut Street, Suite 1.00

Milwaukee, Wl 532L2

lf you have specific program questions, please contact Victoria L. Toliver at278-2948 or
victoria.toliver@milwaukeecountywi.gov. lf your legal counsel has legal questions, please direct them
to Attorney Kuglitsch at278-4289 or paul.kuelitsch@milwaukeecountywi.eov. We look forward to a

continued pa rtnership.

Sincerely,

Victoria L. Toliver
Housing Program Manager
Department of Health and Human Services

600 W Walnut Street, Suite 100, Milwaukee , Wl 53212

CD BG/Hom e Repair: Teleph one 41 4-27 8-491 7 FAX 41 4-223-1 81 5

Adm inistrator's OÍfice: 41 4-27 8-51 06



COOPERATION AGREEMENT

THIS AGREEMENT is entered into on this 

- 

day of 2020,by
and between Milwaukee County, Wisconsin, (hereinafter referred to as the "County") and the

_, (hereinafter referred to as the "Municipality").

WITNESSETH:

WHEREAS, the United States Congress enacted the Housing and Community
Development Act of 1974 (P.L. 93-3S3) as amended, (hereinafter referred to as the "Act")
providing Federal assistance for the support of community development activities which are

directed toward the specifrc objectives identified in Section l0l of the Act; and

WHEREAS, the United States Congress also enacted the Cranston-Gonzalez National

Affordable Housing Act (P.L. 100-625) as amended, (hereinafter referred to as "NAHA")
providing Federal assistance for, among other things, the HOME Investment Partnership

program (hereinafter referred to as "HOME") which is intended to increase the number of
families served with decent, safe, sanitary, and affordable housing and to expand the long-term

supply of affordable housing; and

WHEREAS, the Act makes possible the allocation of funds to Milwaukee County forthe
purpose of undertaking only community development program activities identified in Section

105 of the Act; and

WHEREAS, NAHA makes possible the allocation of funds to Milwaukee County forthe
purpose of undertaking housing programs identified in Section 211 of NAHA; and

WHEREAS, the County intends to apply to the U.S. Department of Housing and Urban

Development (hereinafter referred to as "HUD") for funds authorized under the Act and NAHA;
and

WHEREAS, the Act recognizes that the Municipality may enter into cooperation

agreements with the County in order to undertake housing and community development

activities as authorized in Section 105 of the Act; and

WHEREAS, the County and the Municipality have determined that joint action is an

effective way to accomplish the purposes of said Act and NAHA; and

WHEREAS, counties in Wisconsin, pursuant to Wisconsin Statues Sec. 59.01 and

municipalities in Wisconsin, pursuant to Wisconsin Statues Sec. 66.0301 have the necessary

authority to enter into contracts of the type herein contemplated.

NOW, THEREFORE, upon the consideration of the mutual promises contained herein,

it is agreed between the County and the Municipality as follows:
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PROVISIONS:

Pumose. The purpose of this Agreement is to establish the mutual desire to cooperate to
undertake, or assist in undertaking, community renewal and lower income housing
assistance activities, by means of submitting to HUD a Consolidated Plan and Annual
Action Plan for both HUD Community Development Block Grant Funds ("CDBG") as an

Urban County from Federal Fiscal Years 2021,2022, and2023 appropriation and from
any program income generated from the expenditure of such funds, and HUD HOME
funds from appropriations in the same three (3) federal fiscal years and from any program

income generated from the expenditure of such funds.

2. Consideration: The Municipality, by the execution of this Agreement, agrees to have its
yearly CDBG allocation calculated by a formula using Families in Poverty census data. Both
the CDBG and HOME programs use this census factor, and others, to determine yearly
allocations for cities, counties and states. The HOME program provides an online tool, the

Consortium Builder (see https://www.hudexchange.info lresourcel2450/home-consortia-
builder-a-tool-to-estimate-funding/ for more information), that provides guidance on how to
combine demographics of member governments for allocation amounts. The County uses

the Consortium Builder Tool to determine Urban County member's allocations. Since the

members of the CDBG Urban County are also members of the HOME Participating
Jurisdiction, these factors are consistent across both programs.

A Municipality may expend each year's allocation using one or both of the following
options. The Municipality can l) submit a proposed project(s) for funding consideration,
and/or 2) have all or some of its allotment for that year applied to the Home Repair Program
These two options are described in more detail below.

Proposed Project(s): A Municipality must have a proposed project(s) that l) meets a National
Objective of the CDBG Program (Benefit to Low- and Moderate Income Persons, Prevention
or Elimination of Slum and Blight, or meeting an Urgent Need); 2) is an eligible activity
under the CDBG program; and 3) meets one or more of the Goals and Objectives of the

current Consolidated Plan. A Municipality's allocation may be impacted by past project
performance and outcomes, past project compliance with applicable regulations, and

compliance with this Cooperation Agreement. The County agrees to include the
Municipality as part of its Annual Action Plan to be submitted to HUD under the terms and

conditions of the Housing and Community Development Act.

Home Repair Program: Since 1976, the Home Repair program has been providing low- and

no-interest loans for home repair, including the removal of architectural barriers for disabled
low-income homeowners and tenants. Funding for the Home Repair Program is provided by
CDBG and HOME funds. The overall intent of the program is to rehabilitate, maintain, and

expand the supply of decent, safe and sanitary housing within suburban Milwaukee County.
Administrative control is exercised by the Milwaukee County Housing Division with the
Home Repair Review Board having final policy-making and loan approval/denial authority.
A Municipality may choose to have all or some of its allocation included in that year's

t.
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CDBG funding for the Home Repair Program. An effort would be made to provide

assistance under this program to income qualifred homeowners/tenants within the
Municipality' s jurisdiction.

3. Restrictions. Neither the County nor the Municipality shall have a veto or other
restrictive power which would in any way limit the cooperation of the parties to this
Agreement or obstruct the implementation of the approved Consolidated Plan during the
period covered by this Agreement.

4. Term. The term of this Agreement shall be three (3) years commencing the day of
execution and continuing through the three (3) entire Program Years 2021,2022, and

2023 and for such additional time as may be required for the expenditure of program

income received and of funds granted through the Act and NAHA to the County for such

period, as defined by HUD regulations and included within HUD Notice CPD 05-01. A
municipality executing an Agreement for participation shall not have the opportunity to
terminate or withdraw from the Agreement during the period that this Agreement is in
effect. This Agreement shall be in effect for three (3) successive years and remain in
effect until the CDBG and HOME funds and program income received with respect to

activities carried out during the three-year period are expended and the funded activities
completed.

5. Oblieations.

a. Milwaukee County and the agree

to undertake all actions necessary to assure compliance with Milwaukee County's
certification required by Section 104(b) of Title I of the Housing and Community
Development Act of 1974, as amended, including Title VI of the Civil Rights Act
of 1964, the Fair Housing Act, Section 109 of Title I of the Housing and

Community Development Act of 1974, provisions of the National Environmental
Policy Act of 1969, and other applicable laws. In addition, the Municipality is

subject to the same requirements applicable to subrecipients, pursuant to 24 CFR
570.501(b), including the requirement of a written agreement as set forth in 24
cFR 570.503.

The Municipality understands, acknowledges and agrees that non-compliance
with any of the provisions above may constitute non-compliance by the County
which may provide oocause" for funding sanctions or other remedial actions by
HUD. Further, Urban County Community Development funding is prohibited for
activities in or in support of any cooperating unit of government that does not
affirmatively further fair housing within its own jurisdiction or that impedes the

County's actions to comply with its fair housing certification.

b. The Municipality shall select at least three (3) action items from the list below to
affirmatively further fair housing for the duration of this Agreement. The
Municipality shall keep records documenting actions taken to affirmatively
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further fair housing and provide an annual report to the County of such actions
within fifteen (15) days of the end of the calendar year.

i. Provide Milwaukee County Housing Division and make available to
developers an inventory of developable land that is suitable for affordable,
high-density, multi-family housing.

ii. Provide a list to the Milwaukee County Housing Division annually of all
Tax Incremental Financing (TIF) Districts that will terminate within the
next five (5) years and plans to extend the TIF to create affordable multi-
family housing.

iii. Work with Southeast Wisconsin Regional Plan Commission and/or

Metropolitan Milwaukee Fair Housing Council to review and revise

ordinances to remove barriers to affordable housing. Zoning ordinances,
building ordinances, and fair housing ordinances are examples of the types
of ordinances that may impact housing.

IV Make changes to zoning districts to better connect transportation to areas

zoned for multi-family housing.

v. Work with Milwaukee County Housing Choice Voucher program to
identiff and outreach to landlords in the Municipality to encourage
participation in the Housing Choice Voucher program and provide
landlords with fair housing information.

V1 Train elected officials serving on the governing board (common
council/board of trustees) and volunteers serving on the plan commission,
board of appeals, and other bodies impacting housing in fair housing laws

and the requirement to affirmatively further fair housing.

vii. Train "first point of contact" staff to ensure that persons requesting
assistance for possible fair housing violations obtain timely and accurate
information from anyone who may answer a phone or field fair housing
inquiries from the public.

vlll Any other activity listed in the recommendations section of Milwaukee
County Analysis of lmpediments to Fair Housing (June 2008 edition and

any updated Analysis) with approval from the Milwaukee County Housing
Division.

c. Nothing contained in this Agreement shall deprive any Municipality of any power
of zoning, development control or other lawful authority that it presently
possesses.
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d. Pursuant to HUD regulations, the Municipality may not apply for grants under the

Small Cities or State CDBG Programs from appropriations for fiscal years during
the period in which it is participating in the Urban County's CDBG program.

e. Pursuant to HUD regulations, the Municipality may not participate in a HOME
consortium except through the County, regardless of whether the County receives

a HOME formula allocation. However, this Agreement does not preclude The
County or the Municipality from applying for State HOME funds.

f. The Municipality attests that it has adopted and is enforcing:

A policy prohibiting the use of excessive force by law enforcement
agencies within its jurisdiction against any individuals engaged in non-
violent civil rights demonstrations; and

A policy of enforcing applicable state and local laws against physically
barring entrance to or exit from a facility or location which is the subject
of such non-violent civil rights demonstrations within its jurisdiction.

g. The Municipality must inform the County of any income generated by the
expenditure of CDBG funds received by the Municipality.

Any such program income must be paid to the County, or if the

completion of an approved activity should require the use of program

income, the Municipality may retain said income upon mutual agreement

of the County and the Municipality.

ii. Any program income the Municipality is authorized to retain may only be

used for eligible activities in accordance with all CDBG requirements as

may then apply.

h. The Municipality must establish and maintain appropriate record keeping and

reporting of any retained program income and make such available to the County
in order that the County can meet its monitoring and reporting responsibilities to
HUD.

If the Milwaukee County Urban County Community Development program is, at

some future date, closed-out, or if the status of the Municipality's participation in
the Milwaukee County Urban County Community Development program

changes, any program income retained by the Municipality, or received
subsequent to the close-out or change in status, shall be paid to the County.

j. If the Municipality utilizes in whole or in part, funds covered by this Agreement
to acquire and/or improve real property which will be within the control of the

Municipality, then the following standards shall apply:
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The Municipality will notify the County in advance of any modifrcation or
change in the use of real property from that planned at the time of the
acquisition or improvement, including disposition;

The Municipality will, if acquired or improved property is sold or
transferred for a use which is not an eligible CDBG activity, reimburse the

County in an amount equal to the current fair market value (less any
portion thereof attributable to expenditures of non-CDBG funds); and

nl Program income generated from the disposition or transfer of property
acquired and/or improved in whole or in part with CDBG funds prior to or
subsequent to the close-out, change of status, or termination of this
Cooperation Agreement shall be treated under the provisions of this
Agreement concerning program income.

k. As required by the Transportation, Housing and Urban Development, and related
Agencies Appropriations Act, 2014, Pub. L.ll3-76, a local unit of general
govemment may not sell, trade or otherwise transfer all or any portion of the
CDBG funds to another such metropolitan city, urban county, unit of general local
govemment, or Indian tribe, or insular areathat directly or indirectly receives

CDBG funds in exchange for any other funds, credits or non-Federal
considerations, but must use such funds for activities eligible under Title I of the
Housing and Community Development Act of 1974, as amended.

6. Authorization.

a. The County has executed this Agreement pursuant to action taken by its Board of
Supervisors on _,20-, Resolution File No
(copy attached).

b. The Municipality has executed this Agreement pursuant to action taken by its
governing body on 20-, by law (copy attached).

SIGNATURE PAGE FOLLOWS:

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day, month
and year first above written.
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MUNICIPALITY

Name:
Title:

Name:
Title:

MIL\ryAUKEE COUNTY

Director Department of Health and Human Services

Approved: Approved:

By Date By: 

- 

Date:
Office of the ComptrollerCounty Executive

Approved as to Execution:

By
Corporation Counsel

Date:
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OAKCREEK Meeting Date: July7,2O2O
'6 wl5íi)NslN

COMMON COUNCIL REPORT
Item No (+

Ryan Business Park Maintenance Agreement

That the Common Council adopts Resolution No. 12169-O7O72O, a resolution
approving a Maintenance Agreement with Ryan Business Park LLC related to
improvements proposed on City parcels within the now developing Ryan Business

Park. (5th Aldermanic District).

The City will incur nominal ongoing power costs for lighting of the park improvements.

Item:

Recommendation

Fiscal lmpact:

Critical Success

Factor(s):
n Vibrant and Diverse Cultural Opportunities

! Thoughtful Development and Prosperous Economy

X Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

n Financial Stability

X Quality lnfrastructure, Amenities, and Services

n Not Applicable

Background: This Maintenance Agreement establishes responsibilities for installation and ongoing
maintenance of improvements that are to be installed upon City parcels within the developing Ryan Business

Park. There will be a 0.54 acre public "Historical Monument Pocket Park" constructed by the developer
(Ryan Business Park LLC), and there will be business park signage installed upon a parcel on which the
developer had previously constructed a storm water retention pond and transferred property ownership
over to the City.

The Agreement's main points are summarized here:

-Developer will construct the pocket park and maintain the historical monument, landscape plantings,

perform snow removal from the paved walkways, and all other maintenance outlined in City codes and

ordinances. Developer will also install the business park signage on the retention pond parcel.

-City will be responsible for lighting within the pocket park. The Developer has previously recorded a Storm
Management Practices Maintenance Agreement for the retention pond.

Options/Alternatives: The alternative would be to not enter into this agreement. Doing so would

effectively end this opportunity the City has to have the pocket park amenity constructed by the Developer.

Respectfu I ly su bmitted: Prepared

^L^J*ÅeAnd J Michael C. Simmons, PE

City EngineerCity Administrator
MPA



Fiscal Review:

Bridget M. Souffrant
Assistant City Administrator/Com ptrol ler

Attach ments: Reso I ution 121 69 -07 07 20, Mai ntena nce Ag reeme nt



RESOLUTION NO. 12169-07 0720

BY:

RESOLUTION APPROV¡NG A MAINTENANCE AGREEMENT WITH RYAN
BUSINESS PARK LLC RELATED TO IMPROVEMENTS PROPOSED ON CITY

PARCELS WITHIN THE NOW DEVELOPING RYAN BUSINESS PARK

(LOT I & OUTLOT 5 OF RYAN BUSINESS PARK)

(srH ALDERMANIC DISTRICT)

WHEREAS, as part of the development of the Ryan Business Park there will be a
"Historic Monument Pocket Park" amenity designed and constructed by the Developer
(Ryan Business park LLC); and

WHEREAS, there will be business park signage designed and installed, within an

easement, by the Developer upon a City parcel currently used for storm water retention;

and

WHEREAS, a Maintenance Agreement has been drafted to establish the shared
responsibilities between the City and the Developer for design, construction, and ongoing
operation and maintenance of the pocket park, the signage, and the related landscaping
and other features;

NOW, THEREFORE, BE lT RESOLVED by the Mayor and the Common Council
of the City of Oak Creek that said Maintenance Agreement is hereby approved and the
Mayor and City Clerk are authorized to execute the same.

BE lT FURTHER RESOLVED, that the City Clerk is hereby authorized and

directed to record the document in the Office of the Register of Deeds in and for Milwaukee
County, Wisconsin.

lntroduced at a regular meeting of the Common Council of the City of Oak Creek held this
7t^ day of July, 2020.

Passed and adopted this 7th day of July, 2020.

President, Common Council

Approved this 7th day of July,2020

ATTEST:

City Clerk

Mayor

VOTE: Ayes _ Noes _



Document Number

MAINTENANCE
AGREEMENT

Document Title

Recording Area

Drafted by and Return to:

Reinhart Boerner Van Deuren, s.c.
1000 North Water Street, Suite 1700

Milwaukee, Wisconsin 53202
Attention: Deborah Tomczyk
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MAINTENANCE AGREEMENT

This Maintenance Agreement (this "Agreement") is made as of _,2020,by
and between Ryan Business Park, LLC, a Wisconsin limited liability company ("Developer"),

and the City of Oak Creek, a municipal corporation of the State of V/isconsin, located in
Milwaukee County, Wisconsin ("City").

RECITALS

V/HEREAS, Developer is in the process of developing a first-class business park,

together with related site improvements and ancillary uses, located in City of Oak Creek,

Milwaukee County, Wisconsin, as generally depicted on Exhibit A attached hereto (the "Ryan
Business Park");

WHEREAS, Developer and City have entered into that certain Tax Incremental District
No. 16 Finance Development Agreement dated November 5,2018 (the "Project Development

Agreement") relating to Developer's plans to develop Ryan Business Park;

WHEREAS, the City owns the parcels labelled Lot 8 and Outlot 5 on Exhibit B attached

hereto (the "City Parcels") that abut Bartel Court and an entrance to Ryan Business Park;

WHEREAS, the Cityplans to utilize the parcel labelled as Lot 8 on Exhibit B (the

"Pocket Park") as a public park that will contain a historical monument and various other

improvements (the ooHistoric Monument Pocket Park");

V/HEREAS, the parcel labelled as Outlot 5 on Exhibit (the "Storm Water Parcel")

contains signage for the Ryan Business Park and various storm water management practices as

more particularly described in the Ryan Business Park Storm Management Practices

Maintenance Agreement recorded in the records of the Milwaukee County Register of Deeds on

November 22,2019 as document number 10929001(the "Storm Water Agreement");

WHEREAS, Developer owns the parcel labelled Lot 7 on iXh.ibil-.lQ attached hereto (the

"Developer Parcel");

WHEREAS, the City and Developer have agreed that portions of the City Parcels will be

maintained by Developer its successor and/or assigns.

NOW, THEREFORE, in consideration of the actual covenants set forth in this Agreement

and other good and valuable consideration, the receipt and sufficiency of which are hereby

acknowledged, the parties hereby agree as follows:

1. Developer's Maintenance Obligations. Developer agrees to maintain the City
Parcels in good condition and repair as a first class business park, as the same is reasonably

determined by Developer, and in material compliance with all applicable codes, ordinances,

statutes, laws and regulations affecting the City Parcels. Subject to the Developer's obligations
under the Storm Water Agreement, Developer's maintenance obligations shall be limited to
maintaining the historic monument installed within the Pocket Park, maintaining the signage for
Ryan Business Park installed on the Storm Water Parcel, landscaping including shrubs, trees,

2
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annual or perennial flowering plants, and snow removal from sidewalks or other paved

pedestrian walks within the City Parcels. City and Developer specifically acknowledge their
respective utitity payment obligations as set forth below. If City delivers written notice to

Developer detailing any maintenance failure by Developer, Developer shall cure such

maintenance failure within 60 days unless Developer legitimately disputes the maintenance
failure.

2. Historic Monument. Developer has installed, in compliance with all applicable

codes, ordinances, statutes, laws and regulations affecting the City Parcels, and, at its sole

expense, a historical monument within the Pocket Park (the ooMonument"). The City shall be

responsible for the pa¡rment of all electricity charges incurred in connection with the operation

and lighting of the Pocket Park.

3. R)¡an Business Park Sisraee. Developer has installed, in compliance with all
applicable codes, ordinances, statutes, laws and regulations affecting the City Parcels, and, at its

sole expeirse a free-standing monument sign (the "Ryan Business Park Sign"). The City hereby

creates, for the benefit of the Developer's Parcel, a non-exclusive, perpetual easement over,

under and across that portion of the Storm Water Parcel depicted on the attached Exhibit D (the

"Sigr Easement Area") for the purpose of maintenance, operation, reconstruction and

replacement of the Ryan Business Park Sign, at Developer's sole expense. The Sign Easement

Area shall not be used for any purpose other than for the Ryan Business Park Sign and associated

landscaping which is to be specifically used for identifying and advertising the businesses

located within Ryan Business Park. The City shall be responsible for the payment of all
electricity charges incurred in connection with the operation and lighting of the Storm Water
Parcel.

4. Estoppel Certificates. The City agrees that, within fifteen (15) days of written
request from time to time by Developer, City shall execute, acknowledge and deliver to
Developer, for the benefit of Developer and/or any mortgagee, an estoppel certificate stating that

Developer is not in default hereunder, that this Agreement remains in fu1l force and effect and

containing such other information as may be reasonably requested by Developer, or, if such

statements are not accurate, then as modified so such statements are accurate.

5. Notices. All notices or demands given in connection with or required under this
Agreement must be in writing and delivered as provided below; notices or demands not given in

the marrner set forth in this Section 6 shall be void and of no effect. Notices or demands may be

given by overnight delivery using a nationally recognized overnight courier, in which case notice

shall be deemed delivered one (1) business dal¡ after deposit with such courier. All notices,

demands and other communications shall be given to the parties hereto at the following
addresses:

Developer

c/o Capstone Development Company
N17 W24222 Riverwood Drive, Suite 160
Waukesha, WI 53188
Attn: Mike Faber

âJ
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Email: mikel¿?capstonequadran gle. com

With copies to:

Linda Gorens-Levey, Partner
General Capital Group
6838 N. Santa Monica Blvd.
Milwaukee,WI 53217
Email: leorens@eeneralcapitalgrgpp.com

Deborah Tomczyk
Reinhart Boerner Van Deuren, s.c.
1000 N. Water Street, Suite 1700
Milwaukee,WI 53202
Email: cltorncz)¡k@reinhafilaw.com

City:

City Clerk, City of Oak Creek
8040 South 6th Street
Oak Creek, WI53154
croeske@oakcreekwi.org

with copies to:

Melissa L. Karls, Esq.
City Attorney
Corporate Square
7300 South 13th Street, Suite 104
Oak Creek, WI53154
mkarl s@haskinkarls. com

Any party entitled to receive notices hereunder may change the addressee or address for
notice specified above or add or remove a notice party by giving the other parties entitled to
receive notices hereunder ten (10) days' advance written notice ofsuch change ofaddress.

6. Successors and Assigns. This Agreement will be binding upon, inure to the
benefit of, and be enforceable by the parties hereto and their respective successors and permitted
assigns. Specifically, Developer or its successors andlor assigns who own the Developer Parcel,
or the owner's association responsible for the maintenance of the common areas within the
Developer Parcel, shall remain responsible for Developer's maintenance obligations under
Section I above. Except as set forth herein, this Agreement and any rights and obligations
hereunder may not be assigned by Developer or City except in connection with a permitted
assignment of such party's rights in the Project Development Agreement, as applicable. Any
other assignment without the prior written consent of the other parties hereto is void.

4
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7. Modification. Neither this Agreement nor any provision hereof may be modified
or amended, except by an agreement in writing, executed and delivered by all of the parties

hereto.

8. Headines. The headings of the sections and subsections of this Agreement are for
purposes of convenience only and shall in no way affect the construction of any provision hereof.

9. Severabilit]¡. If any provision of this Agreement or the applicability thereof to
any person, entity or circumstances shall, to any extent, be invalid or unenforceable under
applicable law, then the remainder hereof and the application of such provision to persons,

entities and circumstances other than those to which is invalid or unenforceable shall not be

affected thereby.

10. Non-waiver. No waiver of any rights or obligations hereunder shall be deemed to

have occurred unless in writing signed by the party against whom such waiver is asserted, and no

waiver shall be deemed a waiver of any other or subsequent rights or obligations.

11. Entire Apreement. This Agreement, when combined with the Project
Development Agreement, contains the entire agreement and understanding among the parties

hereto with respect to the subject matter hereof and supersedes all prior agreements and

understandings relating to such subject matter.

12. Third Parties. This Agreement is made for the exclusive benefit of the parties

hereto and is not for the benefit of any other persons, as third party beneficiaries or otherwise,
and this Agreement shall not be deemed to have conferred any rights, expressed or implied, upon

any other party.

13. Governing Law. This Agreement shall be construed and enforced in accordance

with the laws of the State of Wisconsin.

14. Countemarts. This Agreement may be executed in multiple counterparts, each of
which shall be deemed an original and all of which when taken together shall constitute one and

the same instrument.

fRemainder of Page Intentionally Blank;
Signature Pages Followl
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IN WITNESS WHEREOF, the undersigned have executed this Agreement as of the date
set forth above.

DEVELOPER:

RYAN BUSINESS PARK, LLC
\

By Capstone pany, Manager

,

Faber, pal

STATE OF WISCONSIN )
:SS

COLINTY OF MIL\MAUKEE)

Personally came before me oî&^!î P,2020, the above-named Michael Faber, to me
known to be the person who executed the foregoing instrument and the same.

lsEALI
L s

Notary Public, State of Wisconsin
My commission l-Z- 23¡>e-

Pugutc

OF
ll

6
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IN WITNESS WHEREOF, the undersigned have executed this Agreement as of the date
set forth above.

CITY

CITY OF OAK CREEK

Daniel J. Bukiewi cz, Mayor

B
Catherine A. Roeske, City Clerk

STATE OF V/ISCONSTN )
SS

couNTY )

Personallycamebeforemethis-dayof-,2020,theabovenamedDanielJ.
Bukiewicz and Catherine A. Roeske, as Mayor and City Clerk, respectively, of the City of Oak
Creek, and to me known to be the porsons who executed the foregoing instrument and
acknowledged the same on behalf of such entity and acknowledge the same.

IsEAL]
(
Notary Public, State of Wisconsin
My commission

Drafted by:

Tomas Clasen
Reinhart Boerner Van Deuren s.c.
1000 North Water Street, Suite 1700
Milwaukee,Wl53202

)

7
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Exhibit A

Depiction of Ryan Business Park

8
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Exhibit B

Depiction of City Pancels

[See attachedl
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Exhibit C

Depiction of Developer Parcel
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Exhibit D

Ryan Business Park Signage Easement Area

[See attached]
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LEGAL DESCRIPTION:
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OAKCREEK Meeting Date: Ju\y7,2020

- 
irlscoNstN 

-

COMMON COUNCIL REPORT
Item No \6

Item: License Committee Report

Recommendation: That the Common Council grant the various license requests as listed on the 717l2O2O

License Com mittee Report.

Fiscal lmpact: License fees in the amount of $1,950.00 were collected.

Critical Success

Factor(s):
I Vibrant and Diverse Cultural Opportunities

I Thoughtful Development and Prosperous Economy

! Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

I Financial Stability

I Quality lnfrastructure, Amenities, and Services

X Not Applicable

Background:

Grant an Operator's license to:
* Ashlie N. Slade (Pick'n Save)
* William J. Hunt (Pick'n Save)
* Jennifer A. Weed (Pick 'n Save)
* Ashley L. Marti (Pick'n Save)
* Victoria A. Smiley (Pick'n Save)
* Amy Campos (Kwik Trip)
* Tyler J. Orthmann (Kwik Trip)
* Michael E. Thorson (Pick'n Save)

Aurora Mala (Pick'n Save)

Shaun A. Chisom (Pick'n Save)

Gabrielle C. Beiler (Pick'n Save)

Jacob D. Trask (Kwik Trip)
Nicole A. LaVora (Pick'n Save)

Allison N. Berna (Aldi)

Nathan M. Veloz (Kwik Trip)

*

2. Grant an Amusement Operator License and Amusement Devices to Tina Chavez, National

Entertainment Network, 325 lnterlocken Pkwy 8., Broomfield, CO.

3. Grant a Temporary Class "8" beer, "Class B" wine license to Bill Krucek, agent on behalf of the Oak

Creek OJ's 53'd Annual Softball Tourney scheduled for August 1 - 2, with rain dates of August 8-9.

Options/Alternatives: None

Respectfully submitted:

Andrew J. Vickers, MPA

City Administrator

, Îlrta,rym'-l,ú/ulr-
Prepared:

Christa J. Miller, CMC/WCMC
Deputy City Clerk



Fiscal Review:

Bridget M. Souffrant
Assistant City Administrator / Finance Director

Attachments: none



OAKCREEK Meeting Date: July 7,2O2O
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COMMON COUNCIL REPORT
Item No. lb

Item: Vendor Summary Report

Recommendation: That the Common Council approve the June 30,2O2O Vendor Summary Report in the
total of $1,7 44,936.27 .

Fiscal lmpact: Total claims paid of $1,744,936.27.

Critical Success

Factor(s):
n Vibrant and Diverse Cultural Opportunities

! Thoughtful Development and Prosperous Economy

n Safe, Welcoming, and Engaged Community

! lnspired, Aligned, and Proactive City Leadership

I Financial Stability

! Quality lnfrastructure, Amenities, and Services

! Not Applicable

Background: Of note are the following payments:

1. $105,756.00 to Advanced Disposal (pg #1) for May recycling and trash pickup.

2. $68,192.84 to Benistar (pg #3) for July Medicare supplement insurance.

3. $229,176.00 to Direct Supply, lnc. (pg #ó) for BD Bond Refund.

4. $12,451.04 to E. H. Wolf & Sons, lnc. (pg #7) for fuel inventory.

5. $8,904.30 to Erie lnsurance (pg #7) for Karman claim.

ó. $5,280.00 to Haskin & Karls (pg #9) for legal research relating to Lake Vista.

7.$69,814.55 to Hiller Ford, lnc. (pg #10) for 2 new Police Department squad cars.

8.9798,675.12 to IKEA Property, lnc. (pg #11) for incentive per developer agreement.

9.$24,229.55 to lnterstate Power Systems (pg #11) for Fire Department vehicle maintenace: power take
off, transmission, and oil cooler replacement.

10. $5,568.00 to Monroe Truck Equipment çg #1q for pre-wet systems.

11. $8,585.71 to Oak Creek Water & Sewer Utility (pgs #14-15) for digger's hotline and water/sewer
quarterly fees.

12. $142,500.00 to Premier Design & Build Group (pg #16) for Bond Refund.

13. $5,120.00 to Professional Service lndustires (pg #16) for semi-annual monitoring of Drexel landfill.

14. $5,000.00 to Reserve Account çg #17) for postage refill.

15. $5,341.27to Sherwin lndustries, lnc. (pg #18)for road improvementsupplies: nozzle &filters, asphalt &

tack, and roadsaver & detack.



16. $26,456.44 to Society lnsurance (pg #19) for Varin/MVP pest control claim.

17. $26,000.00 to Trane (pg #20) for Station 3 temperature control upgrade, Project #20006.

18. $16,533.33 to Tyler Technologies, lnc. (pg #21) for consulting services.

19. $48,253.35 to WE Energies (pgs #21-2Ð for street lighting, electricity & natural gas.

Options/Alternatives: None

Respectfully subm

And rew J. Vickers, MPA

City Administrator

Fiscal Review

Ê'tlf6L
redP

Kristina Strmsek
Staff Accountant

Bn'O"d M>;'WnMrb
Bridget M. Souffrant
Assistant City Ad mi nistrator/Com ptrol ler

Attachments 6130l2020 lnvoice GL Distribution Report


